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HanmenoBanne QUCHUITIHHEI

b1.0.14 YIIPABJIEHHUE O®UCOM
Llesnp u3yueHust ®opmupoBaHue y  0OydYaloOIIUXCS  NpeAcTaBiIeHUd 00
JTUCLUTUTAHBI OCOOCHHOCTSIX, MEXaHHW3ME aJIMUHUCTPHPOBAHHS TIPOIECCOB U

JIOKYMEHTOO00O0pOTa MO BOIPOCaM OpraHU3allid U HOPMHPOBAHUS
TpyJda B ynpaBJICHUA TprICTCKOfI JACATCIIbHOCTBIO

MecTo IUCHUILTAHEI B
ctpykrype OIIOIT

JlucuunianHa OTHOCUTCS K oO0s3aTenbHOM uacth Oioka 1.
«ucuurumHbl (MO )» IpOrpamMmbl OakagaBpuaTa

KowmmeTenmum,
(hopMupyeMbIe B pe3ysIbTaTe
OCBOCHUS TUCIHUILINHEI

OIIK-2; [IK-4

ConeprxkaHue TUCITUTUTHHBI

Paszgen 1. Teoperuko-meroamyeckue OCHOBbBI YIPaABJIEHUS
opucom

Tema 1. Oduc B COBpeMEHHOH cuCTeMe yIpaBlICHUS

Tema 2. OpranusannonHas CTpykTypa oucos

Tema 3. OcHOBBI O()MCHO IEATETHHOCTH

Tewma 4. BinactHble MOJIHOMOYHS B OpraHU3aIuu

Tema 5. Otaensl 1 YaCTU OpraHU3aALU

Tema 6. dynkunn oduca

Tema 7. OpraHuzanvsi aIMUHUCTPATUBHOTO  yIPaBJICHUS
nepcoHasioM oduca

Tema 8.  Opranmzamuss  KagpoBoi  cioyxObl  oduca.
[Ipodeccuonanpupiii crangaptT «CHeUUANUCT TO YIPABICHUIO
NIEPCOHAIOM»

Pazgen 2. KommuekcHash cucTeMa YNpaBJeHHsI KaJApOBOM
JAesiTeJIbHOCTBIO opuca

Tewma 9. Kagposas nmonutrka oduca

Tema 10. KagpoBas ciyx6a oduca

Tema 11. KagpoBoe minanupoBanue oduca

Tema 12. Ilogbop mepcoHama u odopMieHHE TPYAOBBIX
OTHOIIICHUH B ouce

Tema 13. CoBpemeHHBIE TpeOOBaHWS K HABBHIKAM M yMCHHSIM
MeHeKepa B oduce

OO0mmas TpyI0eMKOCTh
JTUCITUTUTHHBI

OOmast TpyI0eMKOCTb AWUCIMIUIMHBI COCTaBIseT 4 3a4eTHBIC €JUHUIIBI
(144 gaca)

dopma IPOMEXKYTOUHOMN
aTTecTarun

3ayeT ¢ OIEHKOHI
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1. Iless U mepevYeHb IVIAHNPYEMbIX Pe3yJIbTATOB 00y4eHHs N0 JMCIUILIHHE,
COOTHECEHHBIX C IVIAHUPYEeMBbIMH pe3y/bTaTaMi OCBOECHHS IPOrpaMMbl 0aKkajiaBpuarta

llenpto u3yyeHUs IUCHUIUIMHBI «YTpaBieHHe oducom» sBisercs (OpMUPOBAHHUE Y
00yJaromuXxcsl MpeCTaBICHU 00 0COOEHHOCTSX, MEXaHU3ME aIMUHUCTPUPOBAHHUSI TIPOIIECCOB
U JOKyMEHTOOOOpOTa IO BOMPOCAM OpTraHM3allMM ¥ HOPMUPOBAHUS TpPyAa B yHpaBICHAH
TYPUCTCKOM €SI TENHHOCTBIO.

B pesynbrate ocBoenuss OIIOIl OGakanaBpuata oOydaromuiics MOJDKEH OBIAJIETh
CIIEIYIOIIMMHU pe3yJIbTaTaMHi 00y4YeHHs 110 AUCLUILIMHE!

Koanl Pe3yabTaThl IlepedyeHb MIaHMPyeMbIX Pe3yJbTATOB 00y4YeHUSs
KOMIIeTeHIM U ocoenus1 OIIOII 10 JUCUMILJIMHE
OIIK-2 Cmocobexn OIIK-2.1. 3HaeTr OCHOBHBIE METOAbBl W IPUEMBI
OCYIIECTBIISITh [JIaHUPOBAHUS,  OpraHu3alk,  MOTHBALUU U
OCHOBHbIE (PYHKIIMH KOOpIUHAIIMK JIEATEIHbHOCTH OOBEKTOB TYPHUCTCKOW
YIPaBJICHUS e TeIbHOCTH;
TYPHUCTCKOI OIIK-2.2. ¥YMeer OCYLIECTBIATh YIPaBICHUE WU
JeATETbHOCTHIO KOHTPOJb  JACSITENTbHOCTH OOBEKTOB TYPHCTCKOU
chepsr;
OIIK-2.3. Baageer HaBblKaMU IUIAHHPOBAHMS,
OpraHu3alui, MOTHBALIUU u KOOpJMHAIIUU
NIeSITEeTbHOCTH 0ObEKTOB TYPUCTCKOM JIESTEIHHOCTH.
NK-4 Cnocoben I1K-4.1. 3Haer mnpaBwia JENOBOrO IPOTOKOJA M|
OCYUIECTBIISITh PTHUKETa, OCHOBBI MEXJIMYHOCTHOTO OOIIEHUS U
BHYTPEHHUE U BHEIIHUE [KOMMYHUKAIIMOHHBIX TEXHOJIOTUI
npodeccuoHaNbHBIC 11K-4.2. Ymeer OpraHU30BbIBATH BEJICHUE
KOMMYHHKAIIH [IeperoBOPOB C TYpUCTaMHM, COTJIACOBBIBATH YCIIOBUS]
TOroBOpa MO pealu3aluyd TYPUCTCKOTO MPOJYKTa,
0Ka3aHUIO TYPUCTCKUX YCIIYT
T1K-4.3. Bianeer HaBbIKAMH B3aUMOJEHCTBUA C
TypareHTCTBaMH, TYpOIepaTopaMu, 3KCKYPCHOHHBIMU
OIOPO ¥ MHBIMH OPTaHU3AIUSIMU

2. Mecto nucuuminnsl B ctpykrype OIIOII 6akanaBpuara

Hucuumumaa b1.0.14 «Ynpaenenue o¢ucoM» OTHOCHUTCS K 0O0S3aTeNbHOW YacTu
yueOnoro turana OIIOIl GakamaBpuara mo HampaBiaeHH0 ToarotoBku 43.03.02 «Typuszmy.
JucuummHa «YnpaBieHue ohucom» n3ydaercs: o0ydarommmucs oyHoi (hopmbl o0ydeHus B 3
cemMecTpe, 3a09HOi (hopMBI 00yUeHHUs — B 3 cemecTpe.

[Ipy n3ydeHUW AaHHOW AMCUUIUIMHBI OOYYaIONIMICS HWCHOJb3yeT 3HAHUS, YMEHUS WU
HaBBIKHM, KOTOpble C(HOPMHUPOBAHBI B TMPOLECCE M3YYEHHUS MNPEALIECTBYIOIINX JUCLUILUIMH:
«OKOHOMHUKaA OpraHusauun», «Opranuzanus NpearnpuHIMaTeNbCKON AeSITEIbHOCTH», «OCHOBBI
IPEIITPUHUMATEIBCKON NEATENBHOCTI.

3HaHMsI, YMEHHUS U HABBIKH, MOJYyYEHHBIE IIPU U3YyYEHUHU AMCLMILINHBI «PBIHOK Tpynan,
OyayT HeoOXOAMMBI Ui YIIyOJIEHHOTO M OCMBICIEHHOIO BOCHPUATUS  JTUCLMILIMH:
«Opranuszanuss TYpUCTCKOM HHAYCTpUn», «TEeXHOJOrus TypoIepaTOPCKON U TypareHTCKOU



JeATeIbHOCTHY, «eXHHUKa OpraHu3anyy BHYTPEHHETO TYPU3May.

3. O6beM AUCHMILVINHBI B 324€THBIX €IMHUIIAX € YKA3aHHEM KOJHYecTBA aKaJeMHYeCKUX
4acoB, BbIIEJEHHBIX HA KOHTAKTHYIO pa0oTy 00y4alIIHUXCs ¢ MpenojaBaresieM (10 BUIAM
3aHATHIA) M HA CAMOCTOATEIbHYI0 padoTy 00y4aromumxcst

OO6mas Tpya0eMKOCTh (00beM) TUCHIUIUIMHBI COCTABISIET 4 3a4eTHBIX €IUHHUIEI (3.€.),
144 akanemuyeckux vaca.

3.1. O0béM TMCUMITMHBI IO BUAAM Y4eOHBbIX 3aHATHH (B Yacax)

st ouHo popmbl 00yUeHust
OO6mmast TpyA0€MKOCTh AUCITUIUIMHBI COCTABIISET 4 3a4€THRIX eanHUIIBI 144 yaca

O0béM TMCHUIIMHBI Bcero yacos

OO11ast TPYA0EMKOCTh TUCIIUILIHHEI 144
KonraktHas pabota 44
IAynuTtopHas pabora (BCero): 44
Jlexun 28
CeMuHapbl, IPaKTUUECKUE 3aHATHS 16
CamocrosiTenpHast paboTa o0yqaronuxcs (BCero) 100
KypcoBas pabota -

Jlud. 3auer +

JK3aMEH -

st 3a04uHoi (hopMBbI 00yUEHUS
O06mast TpyA0EMKOCTh TUCIUTUIMHBI COCTaBIsAeT 4 3a4€THRIX equHuIbl 144 yaca

O0BEM THCHUIIINHBI Bcero uacos
OO611ast TPYA0EMKOCTh JUCITUTITUHBI 144
KonrtakTHas pabora 8
AynautopHas pabora (BCero): 8
Jlekuuu 6
CeMuHAphl, TPAKTUYECKUE 3aHATUS 2
CamMocTosiTenbHast paboTa o0yyaronuxcs (BCero) 132
Kypcosast pabota -
Jlud. 3auer 4
DK3aMeH -

4. Conep:xanmue IMCHUILIHHBL, CTPYKTYPHPOBAaHHOE 110 TeMaM (pa3jesaMm) ¢
yYKa3aHMeM OTBEJeHHOI0 Ha HUX KOJINYeCTBA AKaJeMHUYeCKUX YaCOB U BH/10B

Y4eOHBIX 3aHATHH

4.1. Pa3nesnl AMCHMINVIMHBI ¥ TPYAOEMKOCTh IO BHAaM Y4eOHbIX 3aHATHI (B

aKaJeMHU4YeCKHX 4acax)




HaumeHoBaHue TeMbl Bcero KoanuecTBo yacos
KonrakTHas padora Bueayaur.
=2 padora
q§ o Jlekuun IIpaktuyec | Camocr.
! g KHue padora
o Q Q @) Q @)
2188 /8 8 8 &8
o)
Pasgen 1. Teopermxo-merommueckue| 90 | 106 | 16 4 10 2 64 | 80
OCHOBBI yNIpaBJieHUs1 0(hucoOM
1. |Oduc B coBpeMEeHHOI cucTEMe 12 14 ) ) ) ) 2 10
yIpaBIeHUS
2. |Opra"u3zanuoHHas CTPYKTypa 12 14 ) ) ) i ] 10
odurcoB
3. |OcHOBBI O(UCHOM JIEATEITHHOCTH 12 12 2 - 2 - 8 10
4. | BmacTHble NOJTHOMOYNS B
OpraHu3aIuu 10 14 2 i i i 8 10
5. |Otnenbl U YaCTU OpraHu3aIuu 12 14 2 - 2 - 8 10
6. | ®yHkiuu oduca 10 12 2 - - - 8 10
7. |Opranuszauusi aAMUHUCTPATUBHOTO 12 14 ) i ) i ] 10
yIpaBJICHUS IEPCOHATIOM Odrca
8. |Opranu3zarus KaJpoBOH CITy>KOBI
ouca. IIpodeccrnonanbHbIit 10 12 ) i i i 2 10
cranaapt «Crnenuanuct mno
YIPaBICHUIO IEPCOHATIOM))
Pazgen 2. KommiexkcHast cucremMa
ylpaBJIeHUS Kaaposoi| 54 38 12 2 6 - 36 | 52
JAesiTeJIbHOCTBIO ouca
9. |Kamposas monutuka oguca 12 14 2 2 2 - 8 10
10. |KanpoBas cnyx6a oduca 10 7 2 - - - 8 12
11. | KagpoBoe manupoBanue oduca 14 7 2 - 2 - 10 10
12. | TTon6op mepconana I/IVO(bOpMJ'IeHI/Ie 1 5 4 i ) i 5 10
TPYJOBBIX OTHOIIECHUH B ouce
13 | CoBpemeHHBIC TPEOOBAHUS K
HaBbIKaM M YMEHUSAM MEHEIKEPA B 7 5 2 - - - 5 10
oduce
Bcero no mucrumnite 144 | 144 | 28 6 16 2 100 | 132
KonTpons 3auer [3ayer
c C
OILIEH |OLIEHK
KO  |oi1
Hroro 144 | 144 | 28 | 6 | 16 | 2 | 100 | 136




4.2. CopepxaHue JMCOMILIMHBI, CTPYKTYPHPOBAaHHOE 110 TeMaM (pa3aeiam)

PA3JIEJ 1. TEOPETUKO-METOAMYECKHUE OCHOBbBI YIIPABJIEHUSA
OPUCOM

Tema 1. O¢duc B coBpeMeHHOI cucTEMe YIIPaBJIeHU s

[Tonsatue oduca. [ToHATHS «KKOHTOPAY», «KAHIEIAPUS», «TOJIOBHOTO 0ucy», opunnanbHas
«mTab-KBapTUPa» (QHUPMBI, «AIMUHUCTPATHUBHAs CIyx0a», «ammapar», «OpraH YHIpaBICHHS
opranuzarumn» (pupmsl, npennpustusi, komnanun). CoBpemeHHbIl oduc. 3anaun oduca.

Teopernueckue wmoxpenu oduca. HMupopmanmonnas wmozpenb. KomMMyHUKanmoHHas
Mozenb. ['aBHas nenb oduca.

CucremHas Mozenb ouca Kak COMOTEXHUYECKasi CUCTeMa. YPOBEHb TEXHUUYECKOTIO U
MeToau4eckoro  obecriedeHus.  ABTomaTuzanus —oduca. TpaauIMOHHBIE  KOHIIEMLUU
aBTOMAaTHU3aIMH KOHTOPCKOIO TPYAa.

Tema 2. OpranusanuoHHasi CTPyYKTypa opucon

Jluneiinas cTpykTypa oducoB. OpraHu3alMOHHAs CTPYKTypa KaK CTPYKTypa OOBEKTa
yIpaBJIeHUs, 00ECIIeUNBAIONIasl B3aUMOJICHCTBUE MEXIY €ro 3JeMEeHTaMu (TOoApa3AeIeHUIMN).
Tunel OpraHu3allMOHHBIX CTPYKTyp. JIMHEHHas mpocTelinas OpraHu3alUdOHHAas CTPYKTypa
ynpasieHus opucom. [IpoekTHas, MaTpuyHasi U AMBU3HOHHAS OPTaHU3ALMOHHBIE CTPYKTYPBI.

OyHKIMOHATbHAS OpraHU3al[MOHHAs CTPYKTYypa yrnpasieHus odpucom. [Ipenmymiectsa u
HEJO0CTaTKU (QYHKIIMOHATIBHOU CTPYKTYP yIpaBIeHUS

JIunelino-dyHKIMOHAMBHAsS (MITa0HAsT) CTPYKTYpa yrnpasieHus: opucom. [Ipenmyrectra
U HEJOCTAaTKU JIMHEWHO-(QYHKIIMOHANBHBIX CTPYKTyp. Pa3neneHue THUIOB OpraHU3alMOHHBIX
CTPYKTYp IO MPU3HAKY MOAH(PHUKALINY.

Tema 3. OcHOBBI 0HCHOI TeSATEILHOCTH

Crnenuduka nestensHOCTH opuca U BUIABI OPHUCHBIX paboT. DyHKIMM oduca U BUABI
opucHpix pabor. Oduc Kak UEHTPAIbHBI OpraH ymnpasieHus opraHuzanuud. OOume wu
crenuduyeckue yrnpapieHueckre GyHKIUU oduca.

O6mme dyakuun oduca: TIIAHUPOBAHHWE, OPTaHHW3aAIMs, MOTHBAIMS, KOOPIWHALUAS M
KOHTpoJib. OcHOBHBIE crienuduueckue GyHkiuu oduca. [IpuHarue m peanusanusi pelICHHH,
KOMMYHHUKAIIIH, JEI0IPONU3BOICTBO.

OyHKIMOHANBHBIE cIyX0bl oduca. [Ipoueccsl QyHKIMOHANNU3AUUU. Y CIOBUS CO3AAHUS
3pPEeKTUBHON CTPYKTyphl o¢uca. DOpMHUpPOBaHUE CTPYKTYpbl OdHcCa C YU4ETOM HOPM
YIPaBISEMOCTH. WnpopmaninoHHO-10KyMEHTallMOHHAS ciryx6a o(uca. Cayx0a
JTOKyMEHTaImoHHOTo obecnieuenus ympasieHus (JJOY). dunancoBo-Oyxranrepckas ciyxoa.
Kanponas ciyx6a (ciyx0a yrpaBiaeHUs TIEPCOHAIOM).

Tema 4. BiacTHble IOJTHOMOYMSI B OPTraHU3aAIMU

Pons  pykoBommtens.  ['maBHbie — oOsi3aHHOCTH  pykoBomuTens.  OOsS3aHHOCTH
pyKoBoOJuTENsA, OTHOcsmuecs K pabore. OOS3aHHOCTH IO OTHOLIEHUIO K MOJYMHEHHBIM.
OO0s13aHHOCTH PYKOBOJUTENS MO OTHOLIEHUIO K BBIIIECTOSIIIUM PYKOBOJUTENSAM M KOJUIETaM.
Kpanudukamus pykoBoIuTes.

JlenerupoBaHue TOJHOMOYHMM KakK HaJEleHHWE IOAYMHEHHBIX  HEOOXOAUMBIMU
NOJTHOMOYHUSMHM  JUISI TPUHATHS PELUIeHUA U BBINOJHEHHS 00s3aHHOCTEH. [IpuunHBI
JIeNIeTUPOBaHUs TOJHOMOYMMA. 3agaun, KOTOpble HE MOTYT OBITh AelerupoBaHbl. IloaroroBka
IIaHa JIeJIETUPOBAHUS TTOTHOMOYHIA.
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[lonnep>xanue MopalibHOTO KiMMara B KojulekTuBe. Jlojckue pecypcsl B oduce.
Buymenne dyBcTBa crabuimbHOCTH TmepcoHany. Iloctpoenune «komanael». CosmaHue
COOTBETCTBYIOIIMX YCJIOBHM Ui CBOMX paOOTHHKOB. [TIaBHBIII MeETOA CTUMYJIUPOBaHUS
pabOTHUKOB ISl BEITIOJTHEHHSI IMH 11€JIe OpraHu3aIuy.

Tema 5. OTae/ibl M YACTH OPraHU3ANUA

Otmensl B OpraHu3allid W MX XapaKTePUCTHKA. XapaKTep [eJOBBIX OMNepanuii B
KOMMEPUYECKUX M MPOMBIIIICHHBIX OpraHu3anusax. TpancnoptHelid otaen. Otaen 6e30macHOCTH.
Otnen cObrTa/pexnamsl. [Ipon3BoacTBeHHBIN 0TaEn. YepTeKHO-KOHCTPYKTOPCKOoe Oropo. OTaen
perniporpaduun. Otaen o0ydeHus KaapoB.

Yactu B  opraHuzanmuu. AaMuHUCTpamus 3aaHus.  [IpuemHas/pacnpenencHue
tenedoHHbIX 3BOHKOB. Kabuuersl (oducel) pykoBoauteneid. KomHaTa 3acenanuii mpaBJICHHS.
Kannensapus. Cronosas. bubnuoreka. JomkHoct B opranuzauuu. COBET IUPEKTOPOB U UX
IIOJIHOMOYMS. YIPaBIAOIIAA JUPEKTOP KakK TJIABHBIM MCIIOJHUTEIBHBIM JUPEKTOP WIH
TeHEPAIbHBINA JUPEKTOP.

Cekperapp kommanuu. OOmIMe BOMPOCHl JEIONPOU3BOJACTBA B oduce. Benenue
JOKYMEHTAIlU! W OTYETHOCTH, YCTAHOBJIIEHHOW 3aKOHOM. AJMUHHUCTpaTtop. MeHemxep 0
OPOJBMKEHHUIO MPOAYKIMH Ha pPHIHOK. PykoBomuTenb (PUHAHCOBO-OyXTraJTepcKOro OTelna.
PykoBoauTens TpaHCIOPTHOTO oTAena. PykoBoauTenp oTiena Kajipos.

Tema 6. ®ynkunu opuca

Xapaktepuctuka  ¢yHknuii  oduca. CermeHThl  oduca. AJIMUHHUCTPATUBHBIC
nojpas3jielieHus aenapTrameHToB (otaenoB). OducHas pabora (omeparuu). Pacuer 3apaboTHOMU
IUIaThl, 3aKYNKH CBHIPbSi, MaTepHalioB. YTpaBieHue (akTopaMu NPOU3BOACTBA (3eMilsl, TPYAH,
kanutan). OcHoBHble ¢(yHKIME o¢uca. Ilonmydenne wuHpopmanuu. YueT (perucTparius)
unpopmanuu. IlogroroBka (mpeoOpa3zoBanue) uHPopMmauuu. Beimaua  uHOpManum.
ObecrnieueHne COXpaHHOCTHU aKTHBOB.

OyHKIIMA OTIeNa KaaApoB M WX Xapakrepuctuka. Habop mepconama. OOyueHue u
MOBBINICHHE KBanuuKauu nepconana. Omnucanue paboT, pa3padoTKa METOJIOB OIUIATHI TPY/a,
COJICMCTBHUE TIPOJIBIXKCHHIO 110 ciTyk0e. ObecneueHne coruaibHbIX BBIIUIAT, pa3padoTKa CUCTEM
NEHCUOHHOTO oOciyxuBaHus. IlonroTroBka TpPyIOBBIX KOHTPAaKTOB M pa3paboOTKa CXeM
COKpAILIEHUS IITATOB MPH HEOOXOAMMOCTH. Y BOJIbHEHUE PAOOTHUKOB (DPUPMBI.

OpraHuzanusi CTPYKTYpHOTO TOJpas[esieHus — KajapoBas ciyx0a. Meronuueckoe
PYKOBOJICTBO KaJpOBBIMHU MOJPA3CIICHUSIMHA OpraHU3aInil.

Tema 7. Opranuzanusi AAIMUHUCTPATUBHOIO YIIPaBJIEHUSA MEPCOHAIOM opuca

OcHOBHbIE HaIlpaBJICHUS PA3BUTHUS aIMUHUCTPATUBHOTO yrnpapieHus oduca. [lonstue u
BUJIbl METOJIOB aIMUHUCTPATUBHOTO MEHEKMEHTa oduca. AIMUHUCTPATUBHBI MEHEIKMEHT
KaK OJHO W3 OCHOBHBIX HAINpPaBICHUH COBPEMEHHOIO MEHEIKMEHTa, M3y4arolux
aJMUHHUCTPATUBHO-pacTIOpsInTeNbHbIE  (OpMBI  yrpaBieHus. Pa3paGoTka panuroHanbHON
cUCTeMBbl opraHuzanuu. [locTpoeHue panMoOHAIBHOM CTPYKTYpHl OpraHU3alMH. MPHUMEHEHHE
OCHOBOITOJIATAIONINX 3aKOHOB YIPABICHHUS M OPraHU3allMH, a TaKKe OOIMMX U CHEelHaIbHBIX
MPUHIIAIIOB.

OpraHu3annOHHO-PacTIOPAAUTEIbHBIE METO/Abl  yIpaBieHus mepcoHanoMm. Iloabop,
paccTaHoBKa U paboTa ¢ KaapaMy; OpPraHHU3allIOHHOE pPEriaMEeHTHPOBaHHE (HOPMHPOBAHUE);
OpraHM3aI[MIOHHOE IUITAHUPOBAHME, OPraHM3AIlMIOHHOE PACIOPSIUTENbCTBO; JI€JIETHPOBAHUE
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MOJIHOMOYMH M pacHpeleseHue  OTBETCTBEHHOCTH;  OPraHMU3alMOHHBIM  MHCTPYKTAXK;
OpraHU3alMOHHOE PaCOPSAIUTEIbCTBO.

AJIMAHHUCTPAaTUBHO-PACTIOPSAAUTEIBHBIE METO/IbI YIPABJICHUS. Cucrema
3aKOHOJIATENbHBIX aKTOB (De/iepalibHOr0 M MECTHOTO 3HAYCHMs, HOPMAaTHBHO-IAWPEKTHBHbBIC U
METONYECKUE JOKYMEHTBI OpraHu3aluu (IPUKa3bl, pAaCIOPSKEHUS U YKa3aHUs PyKOBOIUTENS);
IUTaHBI, IPOTPaMMBbl U 331aHUSI; ONIEPATUBHOE PYKOBOJICTBO.

Tema 8. Opranmsanusa kaapoBoii ciay:x0b1 oduca. IIpodeccnonanbHublii crangapT
«CrenuajmucT Mo ynpapJjieHHIO EPCOHATOM»

Opranu3zanus CTpyKTYPHOTO MOApa3ieieHus] — KaJIpoBas ciy:x0a. YTpaBieHue KaJpoB.,
JenapTaMeHT, OT/AeN KaJpoB, cly)k0a mepcoHasna, KaJpoBbIi 1eHTp. BeIOOp opraHu3anmoHHOM
dbopmbl. OpraHu3anmoOHHOE PA3HOOOpa3Ue KaIPOBBIX CITYXKO.

[Tonoxenune o moapazaeneHuu (otaen kaapos). OpraHuzanus paboOThI MOJApa3/AeICHUS
(otmema  kazxpoB).  YHU(UUUpOBaHHAas  CHUCTEMa  OPraHU3allMOHHO-PACTIOPSIUTEIHLHON
JnoKyMeHTaruu. OOIue TMOJIOKEHUS; eI M 3ahayd; (YHKUWHU; MpaBa U OTBETCTBEHHOCTD;
PYKOBOJCTBO; B3alMOOTHOLIEHUS (cmyxeOHbIe CBSI3H); OpraHu3aIus paboThI.
B3aumooTHomenus noapasaenenus Otaena Kaaipos ¢ APYTUMHU MOAPA3AEICHUSIMU.

CymHocTh M THpUMEHEHHe  IpodeccHoHaNbHBIX  cTaHmaproB.  CTpykTypa
npodeccuoHanbHOro crangapra «CrenuanucT Mo YIpaBIeHUIO IIEPCOHATIOM).

PA3JEJ 2. KOMILUIEKCHASI CUCTEMA VYIPABJIEHUSI KAJIPOBOWM
AEATEJIBHOCTBIO O®PUCA

Tema 9. Kaaposas nonmmtuka oguca

[TonsTre W mpUHIMIB (POPMUPOBAHUS KAAPOBOM TOMUTHKU. KaapoBas mMONUTHKA:
noHsatue, uenu. KaapoBas MOMUTHKA KaK TeHEpaJIbHOE HalpaBlieHHE KaapoBOW paloOTEHI.
OOBeKThl KaZpOBOM IOJUTUKHU: IIAHUPOBAHUE IEPCOHANA; MOAJCpPKAHUE 3AHATOCTH (B TOM
YHClie MOJOJEXKH); OpraHu3anusi oOydeHus; CTHIIb, METOAbl PYKOBOJCTBA; CTUMYJHPOBAHUE;
pelIeHrne COLUAIbHBIX IPobIeM.

DOneMeHTbl KOHLENIMU KaApoBOM MONUTHUKUA. (OCHOBOIOJArarmIue MPUHLMUIIBI
dbopmupoBanus kaapoBod nmonutuku. Kagposas monuTuka: 1enb, TpedboBanusi, GyHkiuu. Lems
KaJpoBoi noiauTuku. HazHauenue kaapoBoit moautuku. TpeOoBaHUs K KaApOBOH MOIUTHKE.

Bunel kagpoBoit monutuku. IlaccuBHas kaapoBas MNOJUTHKA. PeakTuBHas Kaaposas
nonutuka. llpeBeHTHBHas (mpemympexaaronas) KaapoBas IMOJUTUKA. AKTHUBHAs KaJpoBas
nonuTuka. OTKpBITask KaApoBast MOJUTUKA. 3aKPhITast KaIpoBast MOJUTUKA

Tema 10. Kagposas cay:x0a opuca

KanpoBas cnyxb6a: monarne u ¢yHkiuuu. KanpoBas ciayx0a Kak COBOKYITHOCTh
CHEIUAIM3UPOBAHHBIX CTPYKTYPHBIX MOJpa3JesieHuil B cdepe ymnpaBiaeHHUS NPEITPUITHEM.
['maBHass  3agadya  KaapoBOW  CAyKObl.  YIpaBieHHWE  TPYAOBBIMU  OTHOIICHHUSMH.
JloxymeHTarimonHoe 0(hOpMIICHHE TPYAOBBIX OTHOIICHHH.

OpraHu3anyoHHas CTPYKTypa KaJpoBOH CIyXObl Kak YHOpPSIOYEHHAas COBOKYIHOCTh
KaJ[pOBBIX CTPYKTYPHBIX IOJpa3aeiaeHuil. MecTo KaapoBoi CiyXObl B CTPYKTYpe OpTraHU3aIUH.
Kanposas ciyx6a kak 01HO U3 (PYHKIIMOHAIBHBIX MMOJIPa3/ICICHNUN YIIPABJICHUS IEPCOHAIOM Ha
NpEeANPUITUH.

KagpoBeie crparernn. Tumbl KaapoBBIX CTpaTeruil. YIpaBieHYECKas CTpaTerus
(xazpoBasi cTpaTerus) Kak o01as KOHIENIHS TOCTUKEHUS TJIaBHBIX 1eJIel OpraHu3aliim.
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Tema 11. KagpoBoe niiannpoBanue oguca

KanmpoBoe mnmanupoBanue: mOHSATHE U BUABL. [IporHO3MpoBaHHE NEPCHEKTUBHBIX
MOTpeOHOCTEN OpraHu3aIuy B MepcoHalie (1o OTACIBbHBIM €ro KaTeropusiM). M3yueHue pbiHKa
TpyAa (pblHKa KBaJU(UIMPOBAHHOW paboueil cuibl) M MPOrpaMMbl MEPOIPHUATHH IO €ro
«OCBOGHHUIO». AHaIM3 CHCTEMBl pabouMx MecT opraHu3anuu. Pa3paboTka mnporpamm u
MEPONPUITHH IO PA3BUTHIO NIEPCOHAA.

JlonrocpouHoe KaapoBoe IUIaHHMpoBaHME. KpaTkocpouHOe KagpoBOe IIJIaHMPOBAHHE.
OnepaTuBHBIN TUIaH paboThl ¢ mepcoHaioM. OCHOBHOE MPABHIIO KaJIpPOBOTO TUIAHHPOBAHUS.
OnepaTuBHBIA IJIaH PabOTHI C TEpPCOHAIOM. TpeOoBaHHMS K KaIpOBOMY ILJIAHUPOBAHUIO.
[IpeumyriecTBa KaipoBOTro MIAHUPOBAHUSI.

Omnpenenenue notpedHOCTH B niepcoHane. Pacuer morpebHOCTH B mepcoHane. Texyimas
noTpeOHOCTh B MepcoHasle. 3HaueHWe IUIaHoB. ['mOkocTh miaHoB. llpuHsaTtue 3¢ ¢eKTHBHBIX
YIIPABJICHUYECKUX PELLICHUN.

Tema 12. Ilon6op nepconana u opopmiieHne TPyIOBbIX OTHOLIECHHI B oduce

[ToHATHE M UCTOYHMKH 1TOI00paA MepcoHaa. « MapKeTHHT IepcoHala» KaK MpaKTH4YecKas
NeSITeIBHOCTh CIYXKO YIpaBICHUS MEPCOHAJIOM HPEANPUSATHS IO ONEPAaTUBHOMY IOKPHITHIO
notpebHocTeil B nepconane. [logbop nepconana kak AesTENbHOCTD MO MOUCKY U NMPUBJIEUEHUIO
NOTCHLUUAJIbHBIX  PAaOOTHUKOB, MOIXOMAMIMX JUISL  3aHSITHS  BAaKaHTHBIX  JIOJDKHOCTEH.
HcTouyHnKaMy pUBJICYEHUS KaHAUIATOB.

Texnomorus moabopa, oTOopa M HaiilMa TepcoHana. MeToasl mojdopa mepcoHana U3
BHYTPCHHEI0 HCTOYHUKA: BHYTPEHHUH KOHKYpC, COBMeIIeHue mnpodeccuii, porarus.
WHCcTpyMEHTHI IPUBJIEUEHHUS KAHANIATOB U3 BHEIIHUX UCTOYHHUKOB.

PazpaboTka aAMHUHUCTPATHBHBIX HpOLEAYp MO MNoadopy mnepcoHana. DddexTuBHas
TEXHOJIOTUSI pekpyT™MeHTa. OdopmiieHHe TpPYIOBBIX OTHOLICHWH MNpH HpueMe Ha palory.
TpynoBoiil 10oroBop Kak corianieHue Mexay padoroaarenaeM U pabOTHUKOM.

Tema 13. CoBpemeHHbIe TPe0OOBAHMS K HABBIKAM M YMEHHUSIM MeHel:Kepa B ouce

KauectBa, HeoOXxoaumble COBpEMEHHOMY MeHemkepy. MeHemkep Kak wieH oduca
(opranm3anuu), OCYIIECTBISIIONIMNA  PYKOBOJCTBO TEpPCOHAIOM. YeThIpe TpyIIbl poJie B
opranuzaiuu. Poccuiickas cuctema crenuaibHOro o0pa3oBaHMA. 3anagHOEBpONeWcKas Hu
aMEepHUKaHCKasi CUCTEMbI 00YUYEeHUsI MEHEKEPOB.

TpeboBanust k NpPoQecCHOHATBHON KOMIETEHIIMM MEHEDKEpPOB. 3HAHUS M yMEHUS
(MCKYCCTBO) BBINOJNHATH HPOPECCHOHATBHYI0 pabOTy B TakoW CHEUMaNbHON 00JacTd, Kak
ynpasieare. CrnocoOHOCTh paboTaTh ¢ JIOJBMHA W YIOPABIATH camMuMu coboi. HckyccTBo
MEHEKEpa B pa3IMUHbIX chepax Ou3Heca.

VYnpasnenue nuuabiM BpemeHeM. ABC-ananu3. IlpaBuno Ilapero. A-3agaum, B-3agaun,
C-3amaun MEeHeKepa.

4.3. Coagepxanne NPpaAKTHYECKUX 3aHATHI (04Hast popma 00ydeHus1)

PA3EJI 1. TEOPETUKO-METOJUYECKHNE OCHOBBI VIIPABJIEHUA O COM
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Tema 1. O¢duc B coBpeMeHHOI1 cucTeMe ynpaBJieHus (2 yaca)
Beenenue
1. Tounsrue opuca
2. Teoperndeckue Moaenu opuca
3. Cucremnas mojens oduca

Tema 2. OpranuzannonHas cTpykrypa ogucosn (2gaca)
1. JluneitHas cTpyKTypa opHcoB

2. @OyHKIMOHAIBHAS CTPYKTYpa o(prcoB

3. JluneiiHO-(QyHKIIMOHATBHAS CTPYKTYpa OpUCOB

Tema 3. OcHoBbBI 0HCHOI JesTeJIHHOCTH (2 yaca)
1. Cneunduka aesarenbHOCTH ouca 1 BUIBI OQUCHBIX paboT
2. DyHKIHOHAIBHBIE CITYKOBI 0uca

Tema 5. Tema. BracTHble motHOMOYHS B opranu3anuu. OTaenbl M 4acTH OPraHu3anuu
1. Ponb pykoBogutens. [lenerupoBanue moaHOMOYHUI

2. TlomnepxaHue MOPaJbHOTO KIMMaTa B KoJUIeKTUBe. JItoickue pecypcesl B oduce
3. Otxensl ¥ yacTu OpraHu3aiuu B oduce.

Tema 7. Opranusanusi aIMUHUCTPATHBHOIO YIIPaBJICHHUsI epPcoOHAJIOM oduca (2 yaca)
1. OcHOBHbIC HaIpaBlICHHs PAa3BUTUS aJMHHHUCTPATUBHOIO ympamieHus odmuca. [lonsrue u
BUJIbI METOJIOB a]IMUHUCTPATUBHOIO MEHEDKMEHTa orca
2. OpraHu3alOHHO-PACIOPSIAUTENIbHBIE METOBI YIIPABJICHUS IEPCOHATIOM
3. AJAMMHUCTPaTHUBHO-PACIOPSIUTENbHbIE METO/IbI YIIPABICHUS

PA3JIEJ 2. KOMILUIEKCHASI CHUCTEMA VIIPABJEHUS KAJIPOBOM
JAEATEJBHOCTBIO O®PUCA

Tema 9. Kaaposasi noutuka oguca (2 yaca)

1. TlonsTHe M IpUHIMIBEI GOPMUPOBAHUS KAIPOBOU MOJUTUKH
2. Kanposas nonurtuka: 11ens, TpeOoBaHus, QYHKIUU

3. Bwuasl kagpoBOil TOJTUTUKHI

Tema 11. KagpoBoe miianupoBanue oguca (2 yaca)
1. KanpoBoe miaHupoBaHUE: TOHSATUE U BUJIBI

2. Ompenenenue NOTPeOHOCTH B IEPCOHATE

3. 3HaueHHeE IJIAHOB

Tema 12. Ilogdop nepconasna u opopmiieHre TPYAOBBIX OTHOIIEHUH B oduce (2 yaca)
1. TloHsATHE M UCTOYHMKH TOI00pa MTEPCOHAIIA
2. Texnonorus moadopa, oT00pa U HaiiMa rmepcoHana
3. Odopmienue TpyaOBBIX OTHOIIEHUH TIPH MpUeMe Ha paboTy

4.4. Conep:kaHue caMOCTOSATEIbLHOM padoThI

PA3AEJI 1. TEOPETUKO-METOJUYECKHNE OCHOBBI YIIPABJIEHUA OO COM

Tema 1. O¢duc B coBpeMeHHOIi cucTeMe ynpaBJjieHus (2 yaca)
1. Tlpupona u cymHocTs oduca.
2. Tumsl u BuaIBHI 0(PHCOB.
3. 3navenue oucos.

Tema 2. OpranusanmnonHas cTpykrypa ogpucosn (2gaca)
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XapakTepuCTHUKa aallTUBHBIX CTPYKTYP

TpebGoBanus K OpraHU3AIMOHHON CTPYKTYPE YIPABICHUS IIEPCOHATIOM
OpraHu3anroHHbIE CXeMBI B ouce.

4. OpraHu3zanmoHHasl CXeMa TUHITUYHON (UPMBI.

W=

Tema 3. OcHOBBI 0()MCHOM JeSITEJLHOCTH (2 yaca)
1. ®ynkuum oduca.
2. ®yHxnu#u HHPOPMAIMOHHO-TOKYMEHTAIIMOHHOM CITyKOBI
3. OyHKIMH GUHAHCOBO-OYXTaaTEPCKOM CITY>KObI

Tema 4. BracTHble MOJTHOMOYHUS B OPraHU3AIUA
1. OGs3aHHOCTH PYKOBOJAMUTEIIA.
2. Jlroackue pecypcsl B ouce.
3. KauecTBa cekperaps: aenoBbie 1 JuuHble. CekpeTrapb nprueMHOM. JINUHbIN cekpeTapb 1
€ro 00s3aHHOCTH.

Tema 5. OTaesibl M YaCTH OpraHu3anum (2 yaca)

1. ®yHKIMOHANIBHBIE 00S3aHHOCTH OYXTaJITEPCKOrO OTAEIA

2. OyHKIHUOHAJIBHBIE 00S3aHHOCTH KaIPOBOTO OT/IEsa

3. ®OyHKUMOHAJbHBIE 00s13aHHOCTH IPOU3BOCTBEHHOIO OT/IENa

Tema 6. ®yukuuu opuca
1. Xapaxrepuctuka QyHKIHIA cekperaps-pedepenra.
2. Opraauzanus CTpyKTYpHOTO ITO/Ipa3IesIeHUst MapKeTHHTa IIepcoHaja
3. BiacTHbBIE TOJIHOMOYHSI B OpraHU3AIHH.

Tema 7. Opranusanusi aIMUHUCTPATHBHOIO YIIPaBJICHHUsI NepPCOHAIOM oduca (2 yaca)
1. IImcema. Buabl ¥ THIIBI THCEM.
2. BusyanbHas unpopmanus.
3. PabGota ¢ kagpamu B ouce.

Tema 8. Opranmsanuss kaapoBoii ciay:xk0bl o¢puca. IlpodeccmoHaNbHBIA CcTAaHAAPT
«CrienaIMCT M0 YNPABJIEHHIO NEPCOHAIOM»

1. ®opmanbHble U HeOpMaTbHbIE KOMMYHHUKAIIUN

2. ABToMaru3anus NpoLeccoB WIK aBTOMaTU3HMPOBAHHbIE paboune MecTa.

3. Bynymee oducos.

PA3JAEJT 2. KOMILIEKCHASI CHCTEMA VYIPABJEHHS KAJIPOBOM
JAEATEJBHOCTBIO O®PUCA

Tema 9. Kaaposasi nosiutuka oguca (2 yaca)
1. Lenu u 3a1a4n KagpoBOH MOJUTUKH Odrca
2. 3HaveHHEe KaJpOBOM MOJUTHKHU oduca
3. ®opmupoBaHUE KaJPOBOIl MOJUTHKH Opuca

Tema 10. Kagposas ciy:xxk6a oduca

1. 3naueHHe KapOBOU CITYKOBI

2. OyHKIHUOHAJIBHBIC 00S3aHHOCTU KaJIPOBOM CITYKOBI
3. Opranuzanus paboThl KaJpOBON CIIY>KOBI

Tema 11. KagpoBoe niiannpoBanue oguca (2 yaca)
1. Opranusanus KaapoBOro MjIaHUPOBAHUS

2. DOrambl pa3paboTKH KaapOBOT0 IJIAHUPOBAHUS

3. Ilokazarenu OLIEHKH KaJIpOBOTO IJIAHUPOBAHUS

Tema 12. Ilogdop nepconasna u opopmiieHre TPYAOBBIX OTHOIIEHUH B oduce (2 yaca)
1. Haxoxnenue napopmanunu. Dailiibl ¥ UX BEACHUE.

2. Opraauszanus paboTsl B oduce.

3. Ponessie pakTopsl B oduce.
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4. Knaccuduxanuu XpaHeHus UHPOpPMaLIUH: anaBuTHAS; XpOHOJIOTHYECKas;
reorpaduyeckas; mudpoBas; mpeaAMeTHas.

Tema 13. CoBpemeHHbIe TPeOOBAHUS K HABBIKAM M YMEHHUSIM MeHeIkepa B opuce
1. Tlpumenenue meHemxepamu npasuia [lapero

2. VIHTYUTHBHBIE U PALlUOHAJIBHBIE METOABI IIPUHATHUS YIIPABICHUYECKUX PEILIECHUI

3. Hcnonp3oBanue ABC-ananu3za B ynpaBieHHN oprucom

5. KoHTpoJIb Ka4yecTBa OCBOCHUS TUCHHUILIIUHBI

Texymuii KOHTPOJIb U MPOMEKYTOUHAS ATTECTALMS OCYLIECTBIISIIOTCS B COOTBETCTBUU C
«[lonoxkxeHueM O TEKyIIeM KOHTPOJIE YCIEBAEMOCTH M MPOMEXKYTOYHOM AaTTECTallUH
oOydaromuxcsi B ABTOHOMHOW HEKOMMepueckoi opraHuzanuu «OOpa3zoBaTenbHass OpraHU3aIIHs
BBICIIETO 00pPa30BaHM» « Y HUBEPCUTET SKOHOMUKH M YIIPABICHUS».

Bun npomexyrounoit arrectanum — 3ader ¢ ouneHkod. dopma mpoBeneHHs
MPOMEKYTOYHOM aTTECTalli — MUCbMEHHO.

OneHouHble cpencTBa IO AMcCUMIIIMHE mnpuBeneHsl B [lpunoxenun 1. Kpurtepun
onenuBanus i1 ®OC npusenens! B [Ipunoxenun 2.

6. YueOHO-MeTOAMYEeCKOE O0ecneyeHHe TUCHHUIIIHHBI
1. bypennna, H. b. VYmpaenenue oducomM: METOIUYECKHE PEKOMEHAAIUH I10

OpraHu3alui CaMOCTOATEeNbHONW paboThl cryaeHToB / H. b. Bypenuna — Cumdeponons: AHO
«OOBO» «YHHUBEpCcUTET 3KOHOMUKH U yIIpaBieHus», 2021. — 21 c.

2. Anekcanaposa, JI.B. VYmpasnenue oducom [DnekTpoHHbIH pecypc]: OmnopHbIi
koHcnekT Jeknuii/ JI.B. Anekcannposa; Pen. B.H. Y3YHOB. - OnektpoHn. nas. - Cumdeponons:
AHO "OOBO" "Y2V", 2019. - 127 c.

3. Anekcanaposa, JI.B. VYmpasnenne oducom: Meroa. mocodue K MNPaKTUUYECKHM
(cemunapckuMm) 3ansatusM/ JI.B. Anekcanaposa. - Cumdeponons: AHO"OOBO" "YOV", 2018. -
38c.

7. IlepeyeHb OCHOBHOM U JOMOJHUTEJIbHOM Y4eOHOM JIUTEPATYPbI, HEOOXOAMMOI 1151
OCBOEHUS THCHHUILINHBI

a) ocnosHasa 1umepamypa:

1. Canansikuna, E. B. VYmnpaBinenue mnepcoHaIOM B  COLMAIbHO-KYJIbTYPHOM
JeAaTeabHOCTH : yueOHoe nocooue / E. B. Canansikuna. — CapatoB : By3oBckoe oOpa3oBaHue,
2021. — 116 c. — ISBN 978-5-4487-0783-4. — Tekct : anexktpoHHbld // Lludpooit
o0pa3oBaTeNbHbII pecypc IPR SMART : [caiiT]. — URL:
https://www.iprbookshop.ru/107090.html (mara obpamenus: 26.06.2022). — Pexum moctyma:
JUTSL aBTOPU3UP. TIOJB30BaTENEH

2. Knmankun, H. A. MenemkmenT. Ynpasienue B IU(PpoBoi SIKOHOMHUKE : Kypc JICKITUI
/ H. A. XKnaukun. — Mocksa : M3narensckuii JJom MUCuC, 2020. — 252 ¢. — ISBN 978-5-
907226-83-8. — Tekct : anexktponnsii // Iudposoii o6pazoatenpHbIl pecype IPR SMART :
[caiiT]. — URL: https://www.iprbookshop.ru/106720.html (mara obGpamenus: 26.06.2022). —
Pexxum goctymna: ajisi aBTOpU3HUP. MOJIb30BaTENEH

0) oononnumenvhan 1umepamypa.

3. Enkun, C. E. VYmnpaBneHue nepcoHaIoM oOpraHu3zanuud. Teopusi ymnpaBieHUS
4yelnoBeYeckuM pazBuTHeM : ydebnoe mocobme mius CIIO / C. E. Enxun. — Caparos
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[IpodobpazoBanue, 2021. — 242 ¢. — ISBN 978-5-4488-0951-4. — TeKcCT : 37AEKTPOHHBIN //
[Mudposoit  obpazomBarensHBIi  pecypc IPR - SMART :  [caiit]. —  URL:
https://www.iprbookshop.ru/100164.html (mara oGpamenusi: 26.06.2022). — Pexxum moctyma:
TSl aBTOpU3UD. mosb3oBareneit. - DOI: https://doi.org/10.23682/100164

4. Anpnep, 1O. II. MenemKMeHT ISl TOCTHXKEHHUSI YCTOMUMBOIO yCIeXa OpraHU3alliu:
yIpaBieHHEe KOH(IMKTAaMU — 3ajada MEHeKMeHTa : ydeOHoe mocobue / FO. II. Ammep. —
Mocksa : U3narensckuit JJom MUCuC, 2020. — 103 ¢. — ISBN 978-5-907226-62-3. — Tekcr :
snexktpoHHbd // IludpoBori obOpazoBatenbHblli pecypc IPR SMART : [caiit]. — URL:
https://www.iprbookshop.ru/106719.html (mara oGpamenusi: 26.06.2022). — Pexum moctyma:
JUTS aBTOPHU3UP. TTOJIb30BaTeINeH

8. Ilepeuenn pecypcoB HH(POPMANTMOHHO-TEJIEKOMMYHUKAIIMOHHO ceTH « UHTEepHET),
HEeO0XO0AUMBIX [IJIS OCBOCHUSI JUCIUNJIMHBI

1. OdunmanbHBIi  WHTEpHET-OPTAN MpaBoBoi HHPopMmauuun PO [DnekTpoHHBIN
pecypc]. — Pexxum gocryma: http://pravo.gov.ru./

2. Odunmaneupiii cait denepaqbHONW CIYKOBI TOCYIApPCTBEHHOW CTaTUCTHKH PdD
(Poccrat) [DnexTponHsIii pecypc]. — Pexum mocryna: https://rosstat.gov.ru/

3. OpunmanbHbIi  caldT  TeppuTOopHaTbHOro  opraHa  @enepa’dbHON  CITY>KOBI
rocynapctBeHHON cratuctuku 1o Pecmybnmuke Kpeim (KpbsiMmcrar) [DnekTpoHHBIN pecypc]. —
Pexxum noctyna: https://crimea.gks.ru/

4. UndopmarnmonHo-mpaBoBoii moptan «['apant»: odummansaeni cait. — URL:
http://www.garant.ru — TekcT: 37IeKTpOHHBIH.

5. ludposoii o6pazoBaTenbHbIi pecypc «IPRsmarty: obunmansnsiit caiit. — URL: http://
www.iprbookshop.ru/ — TekcT: 351eKTpOHHBIH.

9. MeTonnyeckue YKa3aHUs 1l 00y4al0IUXCH
110 OCBOCHHIO TUCIHUILINHEI

IIpu nmpoBeneHuil JNEKIMM, CEMUHAPCKUX (MPAKTUYECKUX) 3aHATUH, CAMOCTOSITEIbHOU
paboTe 0OydaroUIMXCsl NPUMEHSIOTCS MHTEPAaKTUBHBbIE (DOPMBI MIPOBEACHUS 3aHATHI C LIENbIO
HOTPYKEHUSI 00y4aloIUXCs B pealbHYIO aTMocdepy NpodecCHOHANBHOTO COTPYIHUYECTBA IO
pa3pelIeHnIo IpooeM, ONTUMAIbHON BBIPAOOTKH HABBIKOB M KauecTB OYyyIIEro CHelHalInucTa.
WnuTepakTuBHbIC ()OPMBI IPOBEICHUS 3aHATHI MPENONIAraloT 00y4eHue B COTpyiHu4ecTBe. Bee
YY4aCTHUKHA 00pa3oBaTesbHOTO Tpoliecca (mpernogaBaTelb U 00yJaronuecs) B3auMOIeHCTBYIOT
Jpyr ¢ Opyrom, oOMEHHBAIOTCA MH(pOpPMAalKel, COBMECTHO PELIAIOT MPOOJIEMBbI, MOACIHPYIOT
CUTYALHIO.

B yueOHOM mporecce UCONb3YIOTCS HHTEPAKTUBHBIE (DOPMBI 3aHATHIA:

- TBOpPHYECKOE 3aJaHKe. BBIOIHEHNE TBOPUECKUX 3aJaHUi TpeOyeT oT o0yyarolerocs
BOCIIPOM3BEICHHE TIOJIYYEHHOW paHee uH(opMaIu B ¢popme, ONpeaessieMoil IpernoiaBaTesem,
U TpeOyrolel TBOPUECKOr0 NOIX0/a;

- TpymnmnoBoe o0cyxeHue. I'pynnoBoe obcykaeHne Koro-i1udo Bompoca HarpaBIeHO Ha
JOCTM)KEHUM JIyYIIEro B3aUMOIIOHMMAHUS U CIHOCOOCTBYET JyYIIEMY YCBOECHHUIO HM3y4aeMOro
MarepHaa.

B xozme ocBOeHUs ITUCHMILUIMHBI IIPU NPOBEIEHUM KOHTAKTHBIX 3aHATUH HCHOJIb3YIOTCS
cienytomme (HopMbel 00yueHHs, CIOCOOCTBYMOIKE (OPMHUPOBAHUIO KOMIIETEHIUH: JICKITH-
TUCKYCCHM; Keic-MEeTOA; pellleHHe 3a/lad; CUTYallMOHHBIM aHaiu3; oOcykaeHue pedeparoB U
JIOKJIA/IOB; pa3pabOTKa rpyMIoOBBIX MPOEKTOB; BCTPEUYH C MPEICTABUTENSMHU IOCYJapCTBEHHBIX U
OO0IIECTBEHHBIX OPraHU3aAIH.
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10. ITepeyen» HH(POPMAIMOHHBIX TEXHOJIOTHIi, HCII0Jb3YEeMBbIX IIPH OCYIIECTBJICHHH
o0pa3oBaTeIbHOIO Mpolecca 1o JMCUUILVINHE, BKJIYas epevyeHb NPOrpaMMHOro
olecrieyeHnst 1 HHPOPMAIMOHHBIX CIIPABOYHBIX CHCTEM (IIPH HEOOXOAMMOCTH)

B mpomecce JEKIMOHHBIX W TMPAKTHUECKUX 3aHATHHA HCIIOJIB3YyeTCs Cleayloliee
pOrpaMMHOE 0OecIieueHHe:

*mporpaMMel, obOecrieunBarone A0cTyn B cerb «MHTepHer» (Hampumep, «Google
chromey);

*IporpaMMel, IEMOHCTPAIMK BUEO MaTepUajIoB (Harmpumep, npourpsiBaresb « Windows
Media Playery);

*mporpaMMbl Uil JAEMOHCTpallMd M CO3JaHus Npe3eHTanui (Hampumep, «Microsoft
PowerPoint).

11. Onucanne MaTepHAJIbHO-TEXHMYECKOT0 00ecneyeHus1, He00X0AMMOro 1JIs
ocyuiecTBJIeHHs 00pa30BaTEIbLHOIO NMPoIecca Mo TUCIHIINHE

Jis  mpenojaBaHMs JUCHMILUIMHBI He TpeOyercss CHeUMalbHbIX MaTepHallbHO-
TEXHUYECKUX CPENCTB (Ja00paTOPHOTro 000PYAOBAHUS, KOMIIBIOTEPHBIX KJIACCOB M T.11.). OIHAKO
BO BpEMs JIEKLIMOHHBIX 3aHSTUH, KOTOPbIE MPOBOJATCS B OOJIBLION ayIUTOPHH, UCIOIB30BAThH
IPOEKTOP JJIsi IEMOHCTpAIMK CIAiI0B, CXeM, TaOJIMIl U MPOYEro MaTepraia, MyIbTUMEAUNHBIC
npoekTopbl Epson, Benq ViewSonic; skpanbl 11 mpoekTopoB; HOyTOykm Asus, Lenovo,
MHUKPO(OHBI.
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