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«ucuurumHbl (MO )» IpOrpamMmbl OakagaBpuaTa

KowmmeTenmum,
(hopMupyeMbIe B pe3ysIbTaTe
OCBOCHUS TUCIHUILINHEI
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ConeprxkaHue TUCITUTUTHHBI

Paszgen 1. Teoperuko-meroamyeckue OCHOBbBI YIPaABJIEHUS
opucom

Tema 1. Oduc B COBpeMEHHOH cuCTeMe yIpaBIICHUS

Tema 2. OpranusannonHas CTpykTypa oucos

Tema 3. OcHOBBI O()MCHO IEATETHHOCTH

Tewma 4. BinactHble MOJIHOMOYHS B OpraHU3aIuu

Tema 5. Otaensl 1 YaCTU OpraHU3aALU

Tema 6. dynkunn oduca

Tema 7. OpraHuzanvsi aIMUHUCTPATUBHOTO  yIPaBJICHUS
nepcoHasioM oduca

Tema 8.  Opranuzanus  KagpoBod  ciayxObl  oduca.
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NIEPCOHAIOM»

Pazgen 2. KommuekcHash cucTeMa YNpaBJeHHsI KaJApOBOM
JAesiTeJIbHOCTBIO opuca

Tewma 9. Kagposas nmonutrka oduca

Tema 10. KagpoBas ciyx6a oduca

Tewma 11. KagpoBoe minanupoBanue oduca

Tema 12. Tlogbop mnepcoHama u oQoOpMIeHHE TPYHAOBBIX
OTHOIICHU! B ouce

Tema 13. CoBpemeHHBIE TpeOOBaHUS K HaBBIKAM M YMEHHUSIM
MeHeKepa B oduce

OO6mrast Tpy10EMKOCTh
JUCTIMTLITUHBI

OO6mas Tpym0eMKOCTh JUCITUIUIMHEI COCTaBIsICT 4 3a4ETHBIC €IMHUIIBI
(144 gaca)

®dopma MpoMeKyTOUHON
aTTecTalun

3ayeT ¢ OLEHKOH




Conepxanue

1. Lenp u mnepeyeHb IUIAHUPYEMBIX pPE3YyJIbTAaTOB OOYYEHHUS [0 JIUCLUUIUIMHE,
COOTHECEHHBIX C IJIAHUPYEMbBIMHU pe3yIbTaTaMH OCBOCHHUS IIPOTPAMMEBI OakaiaBpuaTa

2. Mecrto auctumuabl B ctpykType OITOIT 6akanaBpuara

3. O0beM [UCHUIUIMHBI B 3aU€THBIX EAWHHUIIAX C YyKa3aHUEM KOJIMYECTBa
aKaJeMHUYECKHX YacoB, BBIICJICHHBIX Ha KOHTAaKTHYIO paboTy oOydaromuxcs ¢
npernoaaBaresnieM (1o BUAAM 3aHITHI) U Ha CaMOCTOSATENbHYIO PaboTy 00yJaroImuxcs

4. ConeprkaHue IUCHUIIIMHBI, CTPYKTYPUPOBAaHHOE 110 TeMaM (pa3zesiaM) ¢ yKa3aHHeM
OTBEJICHHOTO HAa HUX KOJMYECTBA aKaJEMUICCKIX YacOB U BUJOB YUCOHBIX 3aHSATHI

5. KoHTpoJib KauecTBa OCBOEHUS TUCIUIIITUHBI

6. YaeOHO-MeToIn4YecKoe 00ecredeHNe TUCIUTUTMHBI
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OCBOCHMS AUCITUTUIHBI

8. Ilepeuenp pecypcoB nH(PpOPMAITMOHHO-TEIEKOMMYHHUKAITMOHHOU ceTn «HTEepHETY,
HEOOXOUMBIX JIJIS OCBOCHUS TUCHUTITHHBL. . ... .vvveennennn.n.

9. Metoauyeckue yka3aHus sl 00y4Jaronuxcs Mo OCBOCHUIO TUCIUTIIHHBI

10. Ilepeuernr WHGOPMAIMOHHBIX TEXHOJOTUH, MCTIOIB3YEMBIX MPU OCYIIECTBICHUU
00pa30BaTeNbHOTO Mpollecca MO IUCHUIUIMHE, BKIIOYas IMepedeHb MPOTrpaMMHOIO
oOecrieyeHNs U MHPOPMAITMOHHBIX CIIPABOYHBIX CHCTEM (IIPU HEOOXOIUMOCTH)

11. Onucanme MaTepUaTbHO-TEXHHUYECKOTO OOECIeYeHUsl, HEeO0OXOIUMOTO IS
OCYIIECTBIIEHUSI 00Pa30BaTEIBLHOTO MPOIIecca MO JUCITUILTNHE
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1. Iless 1 nepevyeHb IVIAHNPYEMbIX Pe3yJIbTATOB 00y4eHHs 10 JMCIUILIHHE,
COOTHECEHHBIX C MVIAHUPYEeMBbIMH pe3y/JibTaTaMHU OCBOECHHS IPOrpaMMbl 0aKkajiaBpuarta

llenpto u3yyeHUs IUCHUIUIMHBI «YTpaBieHHe oducom» sBisercs (OpMUPOBAHHUE Y
00yJaromuXxcsl MpeaCTaBICHU 00 0COOEHHOCTSX, MEXaHU3ME aIMUHUCTPUPOBAHHUSI TIPOIIECCOB
U JOKyMEHTOOOOpOTa IO BOMPOCAM OpTraHM3allMM ¥ HOPMUPOBAHUS TpPyAa B yHpaBICHAH
TYPUCTCKOM €SI TENHHOCTBIO.

B pesynbrate ocBoenuss OIIOIl OGakanaBpuata oOydaromuiics MOJDKEH OBIAJIETh
CIIEIYIOIIMMHU pe3yJIbTaTaMHi 00y4YeHHs 110 AUCLUILIMHE!

Koanl Pe3yabTaThl IlepedyeHb MIaHMPyeMbIX Pe3yJbTATOB 00y4YeHUSs
KOMIIeTeHIM U ocoenus1 OIIOII 10 JUCUMILJIMHE
YK-2 CriocoOeH omnpenensiTh [ 3HaeT MOaX0/bI K MOCTAHOBKE 3a/1a4 IS

KpYT 3aJ1a4 B paMKax TOCTHIKEHUS IOCTABIICHHOM 11eH, o0iagaer
MOCTABJICHHOW IIEJI ¥ [3BHAHUSMH B BEIOOPE ONTUMAIIBHBIX CITOCOOOB MX
BHIOMPATH ONTHMAJIBHBIE [PEIICHHSI

CIIOCOOBI X PEIICHHUS,

- YMeeT, UCX04d U3 ACHCTBYIONIUX IIPAaBOBLIX HOPM
HCXOJI U3 i A A yrom p PM,

MMEIOIINXCS PECYPCOB U OTPaHUYEHUN, BHIOMPATH
ONTHUMAaJIbHBIC CITOCOOBI peIIeHUs 3a/1a4 B
podecCuOHATBHON 00JIACTH JISl TOCTHIKEHUS
[IOCTABJICHHOMU 1IN

EHCTBYIOLUX
[IPABOBBIX HOPM,
MMEIOIINXCS PECYPCOB U
OTpaHUYCHUN

- BazieeT HaBbIKaMu OTIpe/IeTICHUS KpyTa
MpodeCCHOHATBFHBIX 3a/1a4 B paMKaX MMOCTaBICHHOM
[1e7T1; BEIOOPOM ONITUMAJIBHBIX CTIOCOOOB MIX PEIICHHS
C YY4ETOM JICUCTBYIOIIMX [IPABOBBIX HOPM U
MMEIOIINXCS PECYPCOB

2. Mecro nucuumiaunbl B cTpykrype OIIOII 6akanaBpuara

Hucrunmuaa B1.0.14  «Ymnpasnenne oducoM» OTHOCHTCS K 00s3aTeIbHON YacTH
yuebnoro tuana OIIOIl OakanaBpuarta mo HampasieHuto noarotoBku 43.03.02 «Typuzm».
Jucnunnuna «YmpaBieHne oprucoM» u3ydaeTcs: oOyqJaronumMucs o9Hou GopmMbl oOydeHus B 3
ceMecTpe, 3a04HON (POpMBI 00YUEHHUs — B 3 ceMecTpe.

[Ipy m3ydyeHum NaHHOW ITUCIUIUIMHBI OOYyYaroUIMiicsl MCMHOJb3yeT 3HAHUS, YMEHHUS U
HABBIKH, KOTOPBIE CQOPMHUPOBAHBI B IMPOILECCE H3YUEHHUS MPEINICCTBYIONIUX TUCIUIUINH:
«JKOHOMHUKA opranuzanuu», «Opranu3amnus NpeanpuHUMATEIbCKON AeATeTbHOCTHY, «OCHOBBI
MPEIPUHIMATETBCKOHN IeATEITBHOCTI.

3HaHMs, YMEHHUS U HABBIKHU, MOJyYEHHbIC MPU U3yYEHUU AUCUMUILIUHBI «PBIHOK Tpynan,
OyayT HEOOXOMUMBI Ui YIAyOJIEHHOTO ¥ OCMBICICHHOTO BOCHPUSTHS — JUCIHILINH:
«Opranuzanus TYpPUCTCKOM HHIYCTpUU», «TE€XHOJIOTHS TypOnepaTOpCKOW W TYpareHTCKOM
JEeSTENIbHOCTHY, «TeXHUKa OpraHu3aluy BHYTPEHHETO TYPH3MaY.



3. O6beM AUCHMILVINHBI B 324€THBIX €IMHUIIAX C YKA3aHHEM KOJHYecTBA aKaJeMHYeCKUX
4acoB, BbII€JIEHHBIX HA KOHTAKTHYI0O pa0oTy 00y4alIHUXCs ¢ mpenojaBaresieM (10 BUIaAM
3aHATHIA) M HA CAMOCTOATEIbHYI0 padoTy 00y4aroIumxcst

OO6mas Tpya0eMKOCTh (00beM) TUCHUILIMHBI COCTABISIET 4 3a4eTHBIX €IUHHUIEI (3.€.),

144 axameMuuecKux Jaca.

3.1. O0béM TMCUMITUHBI 0 BUAAM Y4eOHBbIX 3aHATHH (B Yacax)

st ouHo popmbl 00yUeHust
OO6mmast TpyA0€MKOCTh AUCITUIUIMHBI COCTABIISET 4 3a4€THRIX eauHUIIBI 144 yaca

O0BEM THCHUTIINHBI

Bcero yacos

OO11ast TPyA0EMKOCTb TUCIIUILIHHEI 144
KonrakTHas pabora 44
IAynuTtopHas pabora (BCero): 44
Jlexmun 28
CeMuHapbl, IPaKTUUECKUE 3aHATHS 16
CamocrosiTenpHast paboTa o0yJaronuxcsi (BCero) 100
Kypcosast pabota -
Jlud. 3auer +
OJK3aMEH -

Jnst 3a0uHoi (popMbI 00yUEHHS
OO6mast TpyA0EMKOCTh TUCIUTUIMHBI COCTaBIsAeT 4 3a4€THRIX equHUIbl 144 yaca

O0BEM THCHUIIINHBI

Bcero yacos

OO611ast TPYI0EMKOCTh JUCITUTITUHBI 144
KonrtakTHas pabora 8
AynautopHas pabora (BCero):

Jlexun

CeMuHapbl, NPaKTUYECKUE 3aHITHS 2
CamocrosTenbHas pabota o0ydaronmxcs (BCero) 132
Kypcosast pabota -
Jlud. 3auer 4
DK3aMeH -

4. Conep:xanue TMCHUILUIHHBL, CTPYKTYPHPOBAaHHOE 110 TeMaM (pa3jesaMm) ¢
yYKa3aHMeM OTBeJeHHOI0 Ha HUX KOJINYeCTBAa AaKaJeMHUYeCKUX YaCOB U BH/10B

Y4eOHBIX 3aHATHH

4.1. Pa3nenbl IMCUMILIMHBI ¥ TPYA0EMKOCTbD 10 BU/IaM y4eOHbIX 3aHATHI (B

aKaJeMHU4YeCKHX 4acax)

# HaunuMmeHoBaHue TEeMbI Bcero

KoaunuyecTBO 4acoB




KonrakTHas pabora Bueayaur.
padora
Jleknun IIpakTtuyec | Camocr.
g KHe padora
o
o Q Q @) Q @)
£ 8| 8|8 |88 &8
o)
Paznen 1. Teoperuxo-meroguueckne| 90 | 106 | 16 4 10 2 64 | 80
OCHOBBI YNIpaBJieHUs1 0(hucoOM
1. |Oduc B coBpeMeHHOI1 cucreme 12 14 9 2 9 2 8 10
yIpaBIeHUS
2. |OpraHu3anoHHas CTPYKTypa 12 14 9 2 9 i 8 10
odurcon
3. |OcHOBBI O(DUCHOMN JIEATETLHOCTH 12 12 2 - 2 - 8 10
4. |BnacTHble MOJTHOMOYHS B
OpraHu3aIluu o 14 2 ) ] ) 8 10
5. |OTaenbl 1 4acTU OpraHu3anuu 12 14 2 - 2 - 8 10
6. |Ddynkuuu oduca 10 12 2 - - - 8 10
7. |Opranuzaius aIMUHUCTPAaTUBHOTO 12 14 9 i 9 i 8 10
yIpaBJICHUS IEPCOHATIOM Odrca
8. | Opranuzanus KaapoBOil CIIy>KObI
ouca. IIpodeccrnonanbHbIi 10 19 5 i i i 5 10
cranaapt «Crnenuanuct mno
YIIPaBICHUIO IEPCOHATIOM))
Pazgen 2. KommiexkcHast cucreMa
ynpaBJieHust KajapoBoii| 54 38 12 2 6 - 36 | 52
JAesiTeJIbHOCTBIO ouca
9. |Kamposas monutuka oguca 12 14 2 2 2 - 8 10
10. | Kanposas ciyx6a oduca 10 7 2 - - - 8 12
11. | KanpoBoe mianupoBanue odrca 14 7 2 - 2 - 10 10
12. |ITon6op nepconana I/IVO(bOpMJ'IeHI/Ie 11 5 4 i 2 i 5 10
TPYJOBBIX OTHOIIECHUH B orce
13 | CoBpemMeHnHbIe TpeOOBaHUS K
HaBbIKaM M YMEHUSAM MEHEIKEPA B 7 5) 2 - - - ) 10
oduce
Bceero nmo aucumiunae 144 | 144 | 28 6 16 2 | 100 | 132
KonTpoas 3auer [3ayer
c C
OLIEH [OLICHK
KO  |oi1
Hroro 144 | 144 | 28 6 16 2 100 | 136

4.2. CopepxaHue JMCOMILIMHBI, CTPYKTYPHPOBAaHHOE 110 TeMaM (pa3aeiam)




8

PA3JAEJ 1. TEOPETUKO-METOAMYECKHUE OCHOBbI YIIPABJIEHUSA
OPUCOM

Tema 1. O¢uc B coBpeMeHHOI cucTeMe YIIPpaBJIeHU s

[Tonsatue odpuca. [ToHATUSA KKOHTOPA», «KAHLEIAPUD», «TOJIOBHOTO 0ucy», opuLnanbHas
«mTab-KBapTUPa» (QHUPMBI, «AIMHUHUCTPATHUBHAs CIyx0a», «ammapar», «OpraH YHIpaBICHHS
opranuzaiumn» (pupmsl, npennpustusi, komnanun). CoBpemeHHbIl oduc. 3anaun oduca.

Teopernueckue wmoxpenu oduca. HMupopmanmonnas wmozaenb. KomMMyHUKarmoHHas
Mozenb. ['maBHas nenb oduca.

CuctemHas Mozenb ouca Kak COLMOTEXHUYECKAas CHCTEMa. YPOBEHb TEXHUYECKOIO U
MeToAMYecKoro  obecredeHus.  ABromarusauuss o¢uca. TpaaulMOHHBIE — KOHLEHIMH
aBTOMaTH3alM¥ KOHTOPCKOI'O Tpy/a.

Tema 2. OpranusanuoHHasi CTPYKTypa o(pucos

Jluneiinas cTpykTypa oducoB. OpraHu3alMOHHAs CTPYKTypa KakK CTPYKTypa OOBEKTa
yIpaBJIeHUs], 00eCIIeUnBaIOIasi B3aUMOJICHCTBUE MEXIY €ro dJeMeHTaMu (TOoApa3AeICHUIMN ).
Tunel OpraHu3allMOHHBIX CTPYKTyp. JIMHEHHas mpocTelinas OpraHu3aldOHHAas CTPYKTypa
ynpasieHus opucom. [IpoekTHas, MaTpuyHasi U AMBU3MOHHAS OPTaHU3ALMOHHBIE CTPYKTYPBI.

@OyHKIMOHANBHAS OpraHU3allMoOHHAs CTPYKTypa ynpasieHus opucoM. [Ipenmymectsa u
HEOCTaTKN (YHKIMOHATIBHON CTPYKTYp YIPABICHHUS

JIunelino-dyHKIMOHAMBHAsS (MITa0HAsT) CTPYKTYpa yrnpasiieHus opucom. [Ipenmyrectra
U HEJOCTATKU JIMHEHHO-(DYHKIIMOHAIBHBIX CTPYKTYp. Pa3neneHue THUNOB OpraHU3allMOHHBIX
CTPYKTYp IO MIPU3HAKY MOAM(PHUKALINY.

Tema 3. OcHOBBI 0HUCHO TeSATEILHOCTH

Crnenuduka nestenbHOCTH opuca ¥ BUIBI OPHUCHBIX paboT. DyHKIMM oduca U BUABI
opucHpix pabor. Oduc Kak UEHTPAIbHBIM OpraH ynpasieHHs opraHuzanuud. OOume wu
crienuuyeckue ynpapieHueckre GyHKIUU oduca.

O6mme dyHkuuu oduca: TIaHUPOBAHHWE, OPTaHHW3aIWs, MOTHUBAIMS, KOOPIWHALUAS M
KOHTpoJIb. OcHOBHBIE crienuduueckue ¢GyHkimuu oduca. [IpuHarne m peanusanusi peHICHHH,
KOMMYHHKAIIMH, AEJIOIPOU3BOJICTBO.

OyHKIMOHANBHBIE cIyX0bl oduca. [Ipoueccsl QyHKIMOHANNU3AUUU. Y CIOBUS CO3AAHUSA
3pPEeKTUBHON CTPYKTyphl oO¢uca. DOpMHUpPOBaHUE CTPYKTYpbl OdHuca C YU4EeTOM HOPM
YIPaBISEMOCTH. WnpopmaninoHHO-10KyMEHTallMOHHAS ciryx6a o(uca. Cayx0a
JTOKyMEHTaImoHHoro obecniedenus ympasieHus (JJOY). dunancoBo-Oyxranrepckas ciyxoa.
Kanpogas cinyx6a (cimyx0a yrpaBiaeHUs TIEPCOHAIOM).

Tema 4. BiacTHble IOJTHOMOYMSI B OPTraHU3AIMU

Pons  pykoBomutens.  ['maBHbie — oOsi3aHHOCTH — pykoBomuTens.  OOsS3aHHOCTH
pyKoBOIUTENsA, OTHOcsmuecss K pabore. OOA3aHHOCTH IO OTHOIIEHHIO K IOJYMHEHHBIM.
OO0s3aHHOCTH PYKOBOJUTENS MO OTHOUIEHHIO K BBILIECTOSIIIUM PYKOBOJHUTEISM M KOJUIETaM.
Kpanudukamms pykoBoguTes.

JlenerupoBaHue TOJHOMOYMM KakK  HaJeJeHHWE IOJAYMHEHHBIX  HEOOXOAUMBIMU
NOJTHOMOYHUSMHM  JUISI TPUHATHS PELUIeHUA W BBINOJHEHHS o00s3aHHOCTEH. [IpuunHBI
JIeNIeTUPOBaHUs TOJHOMOYMA. 3agaun, KOTOpble HE MOTYT OBITh AenerupoBaHbl. IloaroroBka
IUIaHa JIeNIerMPOBAHUS IOJTHOMOYHI.
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[lonnep>xanue MoOpalibHOTO KjiMMaTra B KojulekTuBe. Jlojckue pecypcsl B oduce.
Buaymenne 4yBcTBa crabuimbHOCTH TmepcoHany. Iloctpoenune «xomauawl». CosnmaHue
COOTBETCTBYIOIIMX YCJIOBHM Ui CBOMX paOOTHHKOB. [JIaBHBII MeETOA CTUMYIUPOBaHUS
pabOTHUKOB ISl BEITIOJTHEHHSI IMH 11€JIe OpraHu3aIuy.

Tema 5. OTaeJibl M YACTH OPraHU3ANUA

Otmensl B OpraHu3allid W MX XapaKTePUCTHKA. XapaKTep [eJIOBBIX OMNepanuii B
KOMMEPUYECKUX M MPOMBIIIICHHBIX OpraHu3anusax. TpancnopTHelid otaen. Otaen 6e30macHOCTH.
Otnen cOwbrTa/pexnamsl. [Ipon3BoacTBeHHBIN 0TaEn. YepTeKHO-KOHCTPYKTOPCKOe Oropo. OTaen
penporpaduu. Otaen o0yueHus KaapoB.

Yactu B  opraHuzanmuu. AaMuHUCTpamus 3aaHus.  [IpuemHas/pacnpenencHue
tenedoHHbIX 3BOHKOB. Kabuuersl (oducel) pykoBoauteneid. KomHaTa 3acenanuii mpaBJICHHS.
Kannensapus. Cronosas. bubnuoreka. JomkHoct B opranuzauuu. COBET IUPEKTOPOB U UX
IIOJIHOMOYMS. YIPaBIAOIIAA JUPEKTOP KakK TJIABHBIM MCIIOJHUTEIBHBIM JUPEKTOP WIH
TeHEPAIbHBINA JUPEKTOP.

Cekperapp kommanuu. OOmIMe BOMPOCHl JEIONPOU3BOJACTBA B oduce. Benenue
JOKYMEHTAIlU! ¥ OTYETHOCTH, YCTAHOBJIIEHHOW 3aKOHOM. AJMUHHUCTpaTtop. MeHemxep 0
OPOJBMKEHHUIO MPOAYKIMH Ha pPHIHOK. PykoBomuTenb (PUHAHCOBO-OyXTraJTepcKOro OTena.
PykoBoauTens TpaHCIOPTHOTO oTAena. PykoBoauTenp oTiena Kajipos.

Tema 6. ®ynkunu opuca

Xapaktepuctuka  ¢yHknuii  oduca. CermeHThl  oduca. AJIMUHHUCTPATUBHBIC
nojipa3jieNieHus aenapTrameHToB (otaenoB). OducHas pabota (omeparuu). Pacuer 3apaboTHOMU
IUIaThl, 3aKYNKH CBHIPbSi, MaTepHalioB. YTpaBieHue (akTopaMu NPOU3BOACTBA (3eMilsl, TPYAH,
kanutan). OcHoBHble ¢(yHKIME o¢uca. Ilonmydenne wuHpopmanuu. YueT (perucTparius)
unpopmanuu. IlogroroBka (mpeoOpa3zoBanue) uHPopMauuu. Beimaua  uHOpManum.
ObecrnieueHne COXpaHHOCTHU aKTHBOB.

OyHKIIMA OTIeNa KaaApoB M WX Xapakrepuctuka. Habop mepconama. OOyueHue u
MOBBINICHHE KBanuuKauu nepconana. Omnucanue paboT, pa3padoTKa METOJIOB OIUIATHI TPY/a,
COJICMCTBHUE TIPOJIBIXKCHHIO 110 ciTyk0e. ObecneueHne coruaibHbIX BBIIUIAT, pa3padoTKa CUCTEM
NEHCUOHHOTO oOciyxuBaHus. IlonroTroBka TpPyIOBBIX KOHTPAaKTOB M pa3paboOTKa CXeM
COKpAILIEHUS IITATOB MPH HEOOXOAMMOCTH. Y BOJIbHEHUE PAOOTHUKOB (DPUPMBI.

OpraHu3anusi CTPYKTYpHOTO TOJpas[esieHus — KajapoBas ciyx0a. Meronuueckoe
PYKOBOJICTBO KaJpOBBIMHU MOJPA3CIICHUSIMH OpraHu3aInil.

Tema 7. Opranuzanusi AAIMUHUCTPATUBHOIO YIIPaBJIEHUSA MEPCOHAIOM opuca

OcHOBHbIE HaIlpaBJICHUS PA3BUTHUS aIMUHUCTPATUBHOTO yrnpapieHus oduca. [lonstue u
BUJIbI METOJIOB aIMUHUCTPATUBHOTO MEHEKMEHTa oduca. AIMUHUCTPATUBHBIA MEHEIKMEHT
KaK OJHO W3 OCHOBHBIX HANpaBICHUH COBPEMEHHOIO MEHEIKMEHTa, M3y4arolux
aJMUHHUCTPATUBHO-pacTIOpsIuTeNbHbIe  (OpMBI  yrpaBieHus. Pa3paGoTka panuroHanbHON
cUCTeMBbl opraHuzanuu. [locTpoeHue panMoOHAIBHOM CTPYKTYpHl OpraHU3alMH. MPHUMEHEHHE
OCHOBOITOJIATAIONINX 3aKOHOB YIPABICHHUS M OPraHU3allMH, a TaKXKe OOIMIMX U CHEeIHaIbHBIX
MPUHIIAIIOB.

OpraHu3anrOHHO-PacTIOPAAUTEIbHBIE METO/Abl  yIpaBleHus mnepcoHanoMm. Iloabop,
paccTaHoBKa U paboTa ¢ KaapaMy; OpPraHHU3allIOHHOE pPEriaMEeHTHPOBaHHE (HOPMHPOBAHUE);
OpraHM3aI[MIOHHOE IUTAHUPOBAHME, OPraHM3AIlMOHHOE pPACIOPSIUTENbCTBO; JI€JIETHPOBAHUE
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MOJIHOMOYMH M pacHpeleseHue  OTBETCTBEHHOCTH;  OPraHMU3alMOHHBIM  MHCTPYKTAXK;
OpraHU3alMOHHOE PaCOPSAIUTEIbCTBO.

AJIMAHHUCTPAaTUBHO-PACTIOPSAAUTEBHBIE METO/IbI YIPABJICHUS. Cucrema
3aKOHOJIATENbHBIX aKTOB (DeZiepalibHOr0 M MECTHOTO 3HAYCHHs; HOPMATHBHO-IAWPEKTHBHbBIC H
METONYECKUE JOKYMEHTBI OpraHu3aluu (IPUKa3bl, pAaCIOPSKEHUS U YKa3aHUs PyKOBOIUTENS);
IUTaHBI, IPOTPaMMBbl U 331aHUSI; ONIEPATUBHOE PYKOBOJICTBO.

Tema 8. Opranmsanusa kaapoBoii ciayx0b1 oduca. IIpodeccnonanbHublii crangapT
«CrenuajmucT Mo ynpapJjieHHIO EPCOHATOM»

Opranu3zanus CTpyKTYpPHOTO MOApa3ieieHus] — KaJpoBas ciy:k0a. YTpaBieHue KaJIpoB.,
JenapTaMeHT, OT/AeN KaJpoB, cly)k0a mepcoHasna, KaJpoBbIi 1eHTp. BeIOOp opraHu3anmoHHOM
dbopmbl. OpraHu3anmoOHHOE PA3HOOOpa3Ue KaIPOBBIX CITYXKO.

[Tonoxenune o moapazaeneHuu (otaen kaapos). OpraHuzanus paboThl MOJApa3AeICHUS
(otmema  kazxpoB).  YHU(UUUpOBaHHAs  CHUCTEMa  OPraHU3allMOHHO-PACTIOPSIUTEIHLHON
JnoKyMeHTaruu. OOIue TMOJIOKEHUS; eI M 3ahayd; (YHKUWHU; MpaBa U OTBETCTBEHHOCTD;
PYKOBOJCTBO; B3alMOOTHOLIEHUS (cmyxeOHbIe CBSI3H); OpraHu3aLus paboThI.
B3aumooTHomenus noapasaenenus Otaena Kaaipos ¢ APYTUMHU OAPA3AEICHUSIMU.

CymHocTh UM THpUMEHEHHe  IpodecCHoHaNbHBIX  craHmaproB.  CTpykTypa
npodeccuoHanbHOro crangapra «CrenuanucT Mo YIpaBIeHHUIO IIEPCOHATIOM).

PA3JEJT 2. KOMILUIEKCHASI CUCTEMA VYIPABJIEHUSI KAJIPOBOM
AEATEJIBHOCTBIO O®PUCA

Tema 9. Kanposas nonmmtuka oguca

[TonsTre W mnpUHIMIB (OPMUPOBAHUS KAAPOBOM TOMUTHKU. KaapoBas mMOIUTHKA:
noHsatue, uenud. KaapoBas MOMUTHKA Kak TEeHEpaJbHOE HalpaBlieHHE KaapoBOW paloOTHI.
OOBeKThl KaZpOBOM IMOJUTUKHU: IIAHUPOBAHUE IEPCOHANA; MOAJCpPKAHUE 3AHATOCTH (B TOM
YHClie MOJOJEXKH); OpraHu3anusi oOydeHus; CTHIIb, METOAbl PYKOBOJCTBA; CTUMYJHPOBAHUE;
pelIeHre COLMATIBHBIX IPobIIeM.

OneMeHTbl KOHLENIMU KaApoBOM MONUTHUKUA. (OCHOBOIOJAramIue MPUHLMUIIBI
dbopmupoBaHus kaapoBod nmonutuku. Kagposas monuTuka: 1enb, TpeboBanus, pyHkiuu. Llems
KaJpoBoi noiauTuku. HazHauenue kaapoBoit moautuku. TpeOoBaHUs K KaApOBOH MOIUTHKE.

Bunel kagpoBoit monutuku. IlaccuBHas kaapoBas MNOJUTHKA. PeakTuBHas Kaaposas
nonutuka. llpeBeHTHBHas (mpemympexaaronias) KaapoBas IOJUTUKA. AKTHUBHAs KaJapoBas
nonuTuka. OTKpBITask KaApoBast MOJUTUKA. 3aKPhITast KaIpoBast MOJUTUKA

Tema 10. Kagposas cay:x0a opuca

KanpoBas cnyxb6a: monarne u ¢yHkiuuu. KanpoBas ciayx0a Kak COBOKYITHOCTh
CHEIMAIM3UPOBAHHBIX CTPYKTYPHBIX MOJpa3JesieHuil B cdepe ymnpaBiaeHHUS TPEINPUITHEM.
['maBHass  3agadya  KaapoBOW  CAyKObl.  YIpaBieHHWE  TPYAOBBIMU  OTHOIICHHUSMH.
JloxymeHTarimonHoe 0(hOpMIICHHE TPYAOBBIX OTHOIICHHH.

OpraHu3anyoHHas CTPYKTypa KaJpoBOH CIyXObl Kak YHOpPSIOYEHHAas COBOKYIHOCTh
KaJpOBBIX CTPYKTYPHBIX IOJpa3aeiaeHuil. MecTo KaapoBoi ciayObl B CTPYKTYpe OpraHU3aIUH.
Kanposas ciyx6a kak 01HO U3 (PYHKIIMOHAIBHBIX MMOJIPa3/ICICHNUN YIIPABJICHUS IEPCOHAIOM Ha
NPEANPUITUH.

KagpoBeie crparernn. Tumbl KaapoBBIX CTpaTeruil. YIpaBieHYECKas CTPaTEeTrus
(xazpoBasi cTpaTerus) Kak o01as KOHIEMIHs TOCTUKEHUS TTIaBHBIX 1IeJIel OpraHu3aliim.



11

Tema 11. KagpoBoe niiannpoBanue oguca

KanmpoBoe mnmanupoBanue: mOHSATHE U BUABL. [IporHO3MpoBaHHE NEPCHEKTUBHBIX
MOTpeOHOCTEN OpraHu3aIuy B MepcoHalie (1o OTACIBbHBIM €ro KaTeropusiM). M3yueHue pbiHKa
TpyAa (pblHKa KBaJU(UIMPOBAHHOW paboueil Cuibl) M MPOrpaMMbl MEPOIPHUATHH IO €ro
«OCBOGHHUIO». AHaIM3 CHCTEMBl pabouMx MecT opraHu3anuu. Pa3paboTka mnporpamm u
MEPONPUITHH IO PA3BUTHIO NIEPCOHAA.

JlonrocpouHoe KaapoBoe IUIaHHMpoBaHME. KpaTkocpouHOe KagpoBOe IIJIaHMPOBAHHE.
OnepaTuBHBIN TUIaH paboThl ¢ mepcoHaioM. OCHOBHOE MPABHIJIO KaJIpPOBOTO TUIAHHPOBAHUS.
OnepaTuBHBIA IJIaH pabOTHI C TEpPCOHAIOM. TpeOoBaHHMS K KaapOBOMY ILJIAHUPOBAHUIO.
[IpeumyriecTBa KapoBOTro MIAHUPOBAHUSI.

Omnpenenenue nmotpedOHOCTH B miepcoHasie. Pacuer morpebHOCTH B mepcoHane. Texyimas
noTpeOHOCTh B MepcoHasle. 3HaueHWe IUIaHoB. [ 'mOkocTh miaHoB. IlpunHsaTtue >¢QdeKTHBHBIX
YIIPABJICHUYECKUX PEILICHUN.

Tema 12. Ilon6op nepconana u opopmieHne TPyIOBbIX OTHOLICHHI B oduce

[ToHATHE M UCTOYHMKH 1TOI00pPaA MepcoHala. «MapKeTHHT IepcoHala» KaK MpaKTH4YecKas
NeSITeIbHOCTh CIYXKO YIpaBICHUS MEPCOHAJIOM MHPEANPHUSATHS IO ONEPAaTUBHOMY IOKPHITHIO
notpebHocTeil B nepconane. [logbop mepconana kak AesTENbHOCTD MO MOUCKY U MPUBJICUEHUIO
NOTEHLUUAJIbHBIX  PAaOOTHUKOB, MOIXOMAMIMX JUISL  3aHSATHS  BAaKaHTHBIX  JIOJDKHOCTEH.
VcTouyHnKaMy pUBJICYEHUS KaHAUIATOB.

Texnomorus moabopa, oTbopa M HaiilMa TepcoHana. MeToasl mojdopa mepcoHana U3
BHYTPCHHEI0 HCTOYHUKA: BHYTPEHHUH KOHKYpC, COBMeIIeHue mpodeccuii, porarus.
WHCcTpyMEHTHI IPUBJIEUEHUS KAHAWIATOB U3 BHEIIHUX NCTOYHHUKOB.

PazpaboTka aAMHUHUCTPATHBHBIX HpOLEAYp MO MNoadopy mnepcoHana. DddexTuBHas
TEXHOJIOTUSI pekpyTMeHTa. OdopmiieHHe TpPYAOBBIX OTHOLICHWH TNpH HpueMe Ha palory.
TpynoBoiil 10roBop Kak corianieHue Mexay padboroaarenaeM U pabOTHUKOM.

Tema 13. CoBpemeHHbIe TPe0OOBAHMS K HABBIKAM M YMEHHUSIM MeHel:Kepa B ouce

KauectBa, HeoOXxoaumble COBpEMEHHOMY MeHekepy. MeHemkep Kak wieH oduca
(opranm3anuu), OCYIIECTBISIIONIMNA  PYKOBOJCTBO TEpPCOHAIOM. YeThIpe TpyIIbl poJie B
opranuzaiuu. Poccuiickas cuctema crenuaibHOro o0pa3oBaHMA. 3anagHOEBpONeWcKas Hu
aMEepHUKaHCKasi CUCTEMbI 00YUYEeHUsI MEHEKEPOB.

TpeboBanust k NpoQecCHOHATBHON KOMIETEHIIMM MEHEDKEpPOB. 3HAHUS M yMEHUS
(MCKYCCTBO) BBINOJNHATH HPOPECCHOHATBHYI0 pabOTy B TakoW CHEUMaNbHON 00JacTd, Kak
ynpasieare. CrnocoOHOCTh paboTaTh ¢ JIOJBMHA W YIOPABIATH camMuMu coboi. HckyccTBo
MEHEKEpa B pa3IMUHbIX chepax Ou3Heca.

VYnpasnenue nuuabiM BpemeneM. ABC-ananu3. IlpaBuno Ilapero. A-3agaumn, B-3agaun,
C-3amaun MEeHeKepa.

4.3. Coagepxanne NPpaAKTHYECKUX 3aHATHI (04Hast popma 00ydeHus1)

PA3JIEJI 1. TEOPETUKO-METOJUYECKHUE OCHOBBI YIIPABJIEHU S OPHCOM

Tema 1. O¢duc B coBpeMeHHOI1 cucTeMe ynpaBJieHus (2 yaca)
BBenenue
1. Tlonstue oduca
2. Teopernueckue Mojenu opuca
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3. Cucremnas mojenb oduca

Tema 2. OpranusanuoHHasi CTpyKTypa opucoB (24yaca)
1. Jluneiinas cTpykTypa ouUCOB

2. ®OyHKIMOHANBHAS CTPYKTypa 0(UCOB

3. JluneiHO-QyHKIIMOHAIbHAS CTPYKTYpa 0(prcoB

Tema 3. OcHOBBI 0(pMCHOM JeSITEJILHOCTH (2 yaca)
1. Cuneuuduka neareabHOCTH odpurca U BUILI OQUCHBIX pabOT
2. OyHKIHMOHAIBHBIE CIIYKOBI oduca

Tema 5. Tema. BracTHble moJ1HOMOYHMS B opranu3anuu. OTaesbl M YACTH OPraHUu3anumn
1. Poub pykoBoautens. JlenernpoBaHue mOJHOMOYHMA

2. Tlopnepskanue MOpaIbHOTO KJIMMaTa B KOJJICKTUBE. JIto/IckHue pecypcehl B oduce
3. Otnensl U 4YacTH OpTaHU3alluU B ouce.

Tema 7. Opranusanusi AIMUHUCTPATUBHOIO YIIPaBJeHUs NepcoHas oM oduca (2 yaca)
1. OcHoBHBIE HampaBJieHHs Pa3BUTUS AJIMUHUCTPATUBHOTO ympaBieHus oduca. [lonstue u
BUJbI MCTOJJOB aIMUHUCTPATUBHOI'O MCHC/IPDKMCHTA oq)nca
2. OpraHu3alMOHHO-PACTIOPAIUTEIbHBIC METO/IBI YIIPABICHUS IEPCOHAIOM
3. AIMHMHHCTPAaTUBHO-PACTIOPSIUTENLHBIE METO/IbI YIPABICHUS

PA3JAEJT 2. KOMILIEKCHASI CHUCTEMA VYIPABJEHHS KAJPOBOM
AEATEJIBHOCTBIO O®PHUCA

Tema 9. Kaaposasi nosiutuka oguca (2 yaca)

1. TlonsTHe U MPUHIMITEI POPMUPOBAHUS KaIPOBOM MOTUTHKU
2. KagpoBas monurtuka: 11emb, TpeOoBaHus, G YHKIIUHA

3. Bunsl kagpoBoi NOJIUTUKH

Tema 11. KagpoBoe niianupoBanue opuca (2 yaca)
1. KanpoBoe miianupoBaHue: MOHSATHE U BUJIBI

2. Omnpenenenue MOTPeOHOCTH B TIEPCOHATIS

3. 3HayeHwHe MJIaHOB

Tema 12. Ilondop nepconana u opopmiieHNe TPYAOBbIX OTHOLICHNH B ouce (2 1yaca)
1. TlonsTHe U UCTOUYHUKHU NOAOOpa MepcoHaa
2. Texunonorus noadopa, 0TOOpa 1 HaiiMa IepcoHana
3. Odopmienue TpyAOBbIX OTHOLICHUN TpU MpHeMe Ha paboTy

4.4. Conep:xaHne cCaMOCTOSITEIbHON padoThI

PA3AEJI 1. TEOPETUKO-METOJUYECKHNE OCHOBBI VIIPABJIEHUA OO COM

Tema 1. O¢uc B coBpeMeHHOIi cucTeMe ynpaBJjieHus (2 yaca)
1. Tlpupona u cymHOCTh oduca.
2. Twurmbl 1 BUIBI 0UCOB.
3. 3naueHue opuCcoB.

Tema 2. OpranuzannonHas cTpykrypa ogucosn (2gaca)

1. XapakTepucTHKa aJIaNTUBHBIX CTPYKTYP

2. TpeboBaHus K OPraHU3AIMOHHON CTPYKTYpE YIPABICHHUS IEPCOHATIOM
3. OpraHuzanuoHHBIE CXEMBI B O(uce.

4, OpraHuzanmoHHasl CXeMa THITUYHON (UPMBI.

Tema 3. OcHOBBI 0(p)MCHOM JeSAITEJLHOCTH (2 yaca)
1. ®ysknuu oduca.
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2. ®OyHKIMU UHPOPMALMOHHO-JOKYMEHTAIITMOHHON CITY>KOBI
3. OyHKIMH GUHAHCOBO-OYXTaaTEPCKOM CITY>KObI

Tema 4. BracTHble MOJTHOMOYHUS B OPraHU3AIUA
1. O6s3aHHOCTH PYKOBOIUTETIS.
2. Jwonckue pecypcesl B odruce.
3. KauectBa cekperaps: nenoBsie u audHbie. CexpeTapb npueMHOW. JIMUHBIN cekpeTaph 1
€ro 00sS3aHHOCTH.

Tema 5. OTaesibl M YaCcTH OpraHuzanum (2 4yaca)

1. ®ynkimoHaIBHBIC 00S13aHHOCTH OYXTAJITEPCKOTO OT/IeIa

2. OyHKIMOHAIBHBIC 0053aHHOCTH KaJIPOBOTO OT/IEsa

3. ®dyHKUMOHAIBHBIE 00513aHHOCTH TPOU3BOJCTBEHHOIO OT/IENa

Tema 6. ®ynkuuu opuca
1. Xapakrepuctuka GyHKIHNA cekpeTaps-pedepeHTa.
2. Opranu3zaius CTpyKTypHOTO TIOpa3/IeIeHUs] MapKETHHTa IepcoHaa
3. BrnactHbple nogHOMOUYMS B OpraHU3alliy.

Tema 7. Opranusanusi aIMUHUCTPATHBHOIO YIIPaBJICHHUsI epPCOHAJIOM oduca (2 yaca)
1. TIIuncema. Buabl v TUIIBI ITHCEM.
2. Busyanbnas uadpopmanus.
3. Pab6ota ¢ kagpamu B oduce.

Tema 8. Opranmsanuss kaapoBoii ciay:xk0bl o¢puca. IlpodeccmoHanbHBIN CcTAaHAAPT
«CrienaIMCT MO YNPABJIEHHIO EPCOHAIOM»

1. ®opmanbHble U HePOpPMaTbHBIE KOMMYHUKALIUU

2. ABToMaTu3aiys NpoLeccoB M aBTOMAaTU3UPOBAaHHBIE pabodyKe MecTa.

3. bBynymee oducos.

PA3JAEJT 2. KOMILIEKCHASI CHCTEMA VYIPABJEHHS KAJPOBOM
JAEATEJBHOCTBIO O®PUCA

Tema 9. Kaaposasi nosiutuka oguca (2 yaca)
1. [enw u 3ama4yn KaAPOBOU MOTUTUKU Odrica
2. 3HaueHue KaJpOBOI MOJUTUKH odrca
3. dopmupoBaHHE KaAPOBOM MOJIUTUKHU ouca

Tema 10. Kagposas ciy:xx6a oduca

1. 3HaveHue KaaApoBOil CIyKObI

2. OyHKIIMOHAIBHBIC 005I3aHHOCTH KaJIPOBOM CITY>KOBI
3. Opranusaiys paboThl KaJIpOBOH CITYKObI

Tema 11. KagpoBoe niiannpoBanue oguca (2 yaca)
1. Opranuzanus KaapoBOro IJIAHUPOBAHUS

2. Dranbl pa3paboOTKH KaJpOBOTO MJIaHUPOBAHUS

3. TlokazaTenu OLEHKH KaJpOBOTO MJIAHUPOBAHUS

Tema 12. Ilogdop nepconasna u opopmiieHre TPYAOBBIX OTHOIIEHU B oduce (2 yaca)

1. Haxoxnenue nadopmarun. Qaiiel ¥ UX BeJICHHE.

2. Opranmsaius padoThl B oduce.

3. Ponessie hakTopsl B oduce.

4. Knaccudukarum XpaHeHUs uHdopMaIuu: andaBuUTHAS; XPOHOJIOTHYECKAsT,;
reorpaduueckas; nudposas; npeaMeTHasl.

Tema 13. CoBpemeHHbIe TPeOOBAHMS K HABBIKAM M YMEHHMSIM MeHe/:Kepa B ouce
1. Ilpumenenue MeHemxepamu npasuia [lapeto

2. VHTYUTHBHBIE U PallMOHAIbHbBIE METO/IbI IPUHATHSI YIIPABIEHYECKUX PEIICHUI

3. Hcnonw3zoBanue ABC-aHanu3a B ynpaBieHUH 0hUcCOM
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5. KoHTpoJIb KauecTBa OCBOEHUS 1M CHUIIIHHBI

Texymuil KOHTPOJIb U MPOMEKYTOUHAsL ATTECTALMS OCYLIECTBIISIIOTCA B COOTBETCTBUU C
«IlomoxxeHneM O TEKyIIEM KOHTpPOJIE YCIIEBAEMOCTH U IMPOMEKYTOYHOM aTTecTaluu
oOy4Jaronuxcsi B ABTOHOMHON HeKoMMepueckor opranu3anuu «OOpa3oBaTeibHasi OpraHu3aIus
BBICIIIET0 00pa30BaHUs» «Y HUBEPCUTET SIKOHOMUKHU U YIIPABICHUS.

Bung npomexyroyHoit arrectauum — 3ader C oueHkod. dopma mpoBeneHHs
MIPOMEXKYTOUHOM aTTECTAlUU — MUChMEHHO.

@OH OLIEHOYHBIX CPEICTB 10 AUCLUIUIMHE IPUBEEH B NpuioxeHuu K PIT/I.

6. YueOHO-MeTOAHYECKOE O0ecneyeHHe JUCHHUIIIHHBI
1. Bypenuna, H. b. Vmnpasienue oducom: MeTOIUUECKHE PEKOMEHIAIMU 10

OpraHu3alui caMOCTOsATeNbHOW paboThl cryaeHToB / H. b. bypenuna — Cumdeponons: AHO
«OOBO» «YHHUBEpCcUTET 3KOHOMUKH U yIIpaBieHus», 2021. — 21 c.

2. Anekcanzaposa, JI.B. VYmpasnenue oducom [DnekTpoHHbIH pecypc]: OmnopHbIi
koHcrekT yiekiuii/ JI.B. Anexcannposa; Pen. B.H. Y3YHOB. - Dnektpon. gan. - Cumpeponosnb:
AHO "OOBO" "Y2V", 2019. - 127 c.

7. IlepeyeHb OCHOBHOM M JONOJHUTEJIBHOHN y4eOHOM JUTEPATypPbl, HEO0X0AMMOM A
OCBOCHMS THCIHIIIMHBI

@) OCHOGHaA TUumepamypa:

1. Canansikuna, E. B. VYmpaBieHue mnepcoHaioM B  COLUAIBHO-KYJIbTYPHOU
nesTeabHOCTH : yueOHoe nmocobue / E. B. Canansiknna. — CapatoB : By3oBckoe oOpa3zoBanue,
2021. — 116 c. — ISBN 978-5-4487-0783-4. — Tekct : anektpoHHbd // I[{udpoBoit
00pazoBaTenbHbBIN pecypc IPR SMART : [caiT]. — URL:
https://www.iprbookshop.ru/107090.html (mara oGpamenusi: 26.06.2022). — Pexum moctyma:
JUTsL aBTOPU3UP. TIOJIb30BaTeNel

2. Knankwn, H. A. MeremxMeHT. YTipaBieHne B MUPPOBOI IKOHOMUKE : KypC JIEKIIHA
/ H. A. XXnaakua. — Mocksa : U3marensckuit Jlom MUCuC, 2020. — 252 ¢. — ISBN 978-5-
907226-83-8. — Tekct : anektponHsblit // Ludposoit oopazoBarensHbiil pecype IPR SMART :
[catiT]. — URL: https://www.iprbookshop.ru/106720.html (mata oGpamenus: 26.06.2022). —
Pexxum noctymna: s aBTOPU3HP. MOJIb30BaTEIICH

0) oonoanumenvHan 1umepamypa:

3. Enxun, C. E. VYmpaBieHue mNepcoHAIOM OpTraHU3alud. Teopus YIpaBlICHUS

YenoBeUYecCKuM pasBuTHeM : ydebHoe mocoomwe mis CIIO / C. E. Enkun. — CapartoB :
[IpodobpazoBanue, 2021. — 242 ¢. — ISBN 978-5-4488-0951-4. — TeKcCT : 37ACKTPOHHBIN //
[Mudposoit  obpazoBatensHBIi  pecypc IPR SMART :  [caiit]. —  URL:

https://www.iprbookshop.ru/100164.html (nata obpamenus: 26.06.2022). — Pexum goctyna:
JUTs aBTOpH3HP. monb3oBateneit. - DOI: https://doi.org/10.23682/100164

4. Apnep, 1O. II. MenemKMeHT ISl TOCTHXKEHUSI YCTOMUMBOIO yCIeXa OpraHU3alluu:
yIpaBieHHEe KOH(IMKTaMU — 3ajada MEHeKMeHTa : ydeOHoe mocobue / FO. II. Ammep. —
Mockasa : U3natensckuii JJom MUCuC, 2020. — 103 ¢. — ISBN 978-5-907226-62-3. — Tekcr :
anexktpoHHed // IludpoBori obOpazoBarenbHbli pecypc IPR SMART : [caiit]. — URL:
https://www.iprbookshop.ru/106719.html (mata obOpamenus: 26.06.2022). — Pexum goctyna:
JUIsL aBTOPU3UP. TIOJIb30BaTeNel
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8. [lepeyeHn pecypcoB HH(POPMAINMOHHO-TEIEKOMMYHHUKAMOHHOI ceTH « AHTEepHET»,
HE00XOAUMBIX VISl OCBOCHHS AUCIHUIIMHBI

1. OpurnmanpHBIi HMHTEpHET-TIOPTAT NpaBoBoi uHPopManmu P [DnekTpoHHBII
pecypce]. — Pexxum pocryma: http://pravo.gov.ru./

2. Opunmanbubiil caiit depepanpHON CIy)Obl TOCYJapCTBEHHOM cTaTUCTUKU P®D
(Poccrar) [DnexkTponHsIii pecypc]. — Pesxkum mocryma: https://rosstat.gov.ru/

3. OdunuanbHblii  caliT  TeppuUTOpHAIbBHOTO  opraHa  dDexepadbHON  CIYKOBI
rocynapcTBeHHOM cratuctuku no PecnyOnmke Kpeiv (Kpsimcrar) [DnexTponHbI pecype]. —
Pexxum noctyna: https://crimea.gks.ru/

4. NndopmannoHHo-ipaBoBoil moprtan «l'apanT»: odunmaneHslii  caiit. — URL:
http://www.garant.ru — TekcT: 3JIeKTPOHHBII.

5. udporoit obpazoBatenbHblil pecypc «IPRsmarty: odpunmaneusiii cait. — URL: http://
www.iprbookshop.ru/ — TekcT: 31eKTpOHHBII.

9. MeToguyeckue yKazaHHus 1Jis1 00y4ar0IMXCsl
10 OCBOCHHIO JUCHHIIJIMHBI

[Ipu mpoBeneHmid KM, CEMHUHAPCKUX (MPAKTHUECKUX) 3aHATHH, CaMOCTOSTEIbHOMN
pabote oOydaromUXCs MPUMEHSIOTCS MHTEPAKTUBHBIC (POPMBI MPOBEACHUS 3aHSATHI C IIENBIO
MOTPYKEHHSI 00YJaIONIUXCsl B peasibHYyt0 aTMochepy npodhecCHOHATBLHOTO COTPYIHUYECTBA T10
pa3penieHnto mpooieM, ONTUMATBHON BRIPAOOTKM HABBIKOB U KAYeCTB OYYIIEro CHEeIHaUCTa.
WuTepaktrBHBbIE (HOPMBI IPOBEACHUS 3aHATHUI MpernoaaraloT o0ydeHue B coTpyaHuuectse. Bee
YYaCTHUKH 00pPa30BaTENbHOIO Ipolecca (MpernoaaBaTelib U 00yJaromuecs) B3auMOJACHCTBYIOT
JIpYyTr C ApyroM, oOMEHHBAIOTCS HMHGOPMAIMEH, COBMECTHO PEIIAIOT MPOOJIEMbI, MOJICTUPYIOT
CUTYAIHIO.

B yde6HOM mpoliecce UCTIONMB3YIOTCS HHTEPAKTUBHbBIE (POPMBI 3aHITHIA:

- TBOpYECKOE 3a/laHue. BBIMOIHEHHE TBOPUYECKUX 3aJaHull TpeOyeT oT oOydaromerocs
BOCIIPOM3BEICHUE MOTYYCHHON paHee nHPopMmaluu B opme, onpeaensieMoil mpernoaBaTeliem,
U TpeOyroIel TBOPUECKOTO MOAX0/1a;

- rpymnmoBoe obcyxaeHue. ['pynmoBoe 00Cyx)aeHNuE KOro-I1M00 BOIpOCca HAMpaBiIeHO Ha
JOCTVIKEHUH JTYYIIEero B3aWMMOMOHMMAHUS M CIHOCOOCTBYET JyYIIEeMY YCBOCHHIO H3y4aeMOrO
MaTepuana.

B xone ocBOGHMSI TUCHHMIUIMHBI IPU MPOBEICHUN KOHTAKTHBIX 3aHSATHUN HCIIONB3YIOTCS
ciaenyromue (GopMbl 00y4deHUs, CIOCOOCTBYIOIIHE (HOPMUPOBAHUIO KOMICTCHITUHN: JIEKIIMH-
TUCKYCCUM;, KEHC-METOM; pelIeHHe 3a/lady; CUTYallMOHHBIA aHAIMU3; OoOCyXKIeHHE pedepaTroB U
JOKJIaJI0B; pa3paboTKa rpyHIOBbIX MPOEKTOB; BCTPEUU C MPEICTABUTENIIMU IOCYIapCTBEHHBIX U
OOIIECTBEHHBIX OpPTraHU3aIUN.

10. Ilepeyenb HHGPOPMAMOHHBIX TEXHOJOIMH, HCIOJIb3YyeMbIX IIPH OCYILECTBJIECHUH
00pa3oBaTe/ILHOIO MPoIEecca MO0 JMCUUILINHE, BKJIKYAs epeYyeHb NPOrPaMMHOI0
o0ecneyeHus1 1 HHPOPMAINUOHHBIX CIIPABOYHBIX CHCTEM (MPH HEOOXOAMMOCTH)

B mpomecce NEKIMOHHBIX W TMPAKTHUYECKUX 3aHATHHA HCIOJB3YEeTCS CIEAyIOIIee
IporpaMMHOE 0OecTIieueHHeE:

*mporpammebl, obOecrneunBaromue AocTyn B cethb «MHTepHeT» (Hampumep, «Google
chrome»);

*MporpamMMbl, IEMOHCTPAIIMU BHJICO MaTEPHAIOB (HarmpuMep, mpourpsiBaresb « Windows
Media Player»);
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*mporpaMMbl Uil AEMOHCTpallMd M CO3JaHusl Npe3eHTanui (Hampumep, «Microsoft
PowerPoint»).

11. Onucanne MaTepHAJIbHO-TEXHMYECKOT0 00ecneyeHus1, He00X0AMMOro 1JIs
ocyuiecTBJIeHHs 00pa30BaTEeIbLHOIO NMPoIecca Mo TUCIHIINHE

Jis  mpenojaBaHMs —JUCHMIUIMHBI He TpeOyercss CHelMalbHbIX MaTepHallbHO-
TEXHUYECKUX CPENCTB (Ja00paTOPHOTro 000PYAOBaHUS, KOMIBIOTEPHBIX KJIACCOB M T.11.). OTHAKO
BO BpEMs JIEKLIMOHHBIX 3aHATUH, KOTOPbIE MPOBOJATCS B OOJIBLION ayIUTOPHUH, UCIOIB30BATh
IPOEKTOP JJIsi IEMOHCTPAIMK CIAiI0B, CXeM, TaOJIMIl U MPOYEro MaTepraia, MyIbTUMEAUNHBIC
npoekTopbl Epson, Benq ViewSonic; skpanbl 11 mpoekTopoB; HOyTOykm Asus, Lenovo,
MHUKPO(OHBI.
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