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AHHOTAIMA

WHaeke JUCIMILTHHBI 110
yueOHOMY IUIaHy

HanmenoBanne QUCHUITIHHEI

b1.B.02 YIIPABJIEHHUE O®UCOM
Llesnp u3yueHust ®opmupoBaHue y o00y4aroumxcs CIOCOOHOCTH OCYIIECTBIATH
JUCLUILINHBI YIPABJICHUE  JCATEIBHOCTBIO  CTPYKTYPHBIX  IOAPA3ACIICHUN

OpraHu3aly, pyKOBOJAUTH IpyNiaMu (KOMaH/IaMU) COTPYAHUKOB,
MIPOCKTaMU

MecTo IUCHUILTAHEI B
ctpykrype OIIOIT

JlucuuruiiHa OTHOCHUTCS K 4acTH, (popMHUpyeMON ydaCTHHKaMHU
00pa3oBaTeNbHBIX OTHOIIEHUH MPOrpaMMbl OakajaBpuaTa

KowmmeTenmum,
(hopMupyeMbIe B pe3ysIbTaTe
OCBOCHUS TUCIHUILINHEI

[K-3

ConeprxkaHue TUCITUTUTHHBI

Paszgen 1. Teoperuko-meroamyeckue OCHOBbBI YIPaABJIEHUS
opucom

Tema 1. Oduc B COBpeMEHHOH cuCTeMe yIpaBlICHUS

Tema 2. OpranusannonHas CTpykTypa oucos

Tema 3. OcHOBBI O()MCHO IEATETHHOCTH

Tewma 4. BinactHble MOJIHOMOYHS B OpraHU3aIuu

Tema 5. Otaensl 1 YaCTU OpraHU3aALU

Tema 6. dynkunn oduca

Tema 7. OpraHuzanvsi aIMUHUCTPATUBHOTO  yIPaBJICHUS
nepcoHasioM oduca

Tema 8.  Opranuzanus  KagpoBod  ciayxObl  oduca.
[Ipodeccuonanpupiii crangaptT «CHeUUANUCT TO YIPABICHUIO
NIEPCOHAIOM»

Pazgen 2. KommuekcHash cucTeMa YNpaBJeHHsI KaJApOBOM
JAesiTeJIbHOCTBIO opuca

Tewma 9. Kagposas nmonutrka oduca

Tema 10. KagpoBas ciyx6a oduca

Tewma 11. KagpoBoe minanupoBanue oduca

Tema 12. Tlogbop mnepcoHama u oQoOpMIeHHE TPYHAOBBIX
OTHOIICHU! B ouce

Tema 13. CoBpemeHHBIE TpeOOBaHUS K HaBBIKAM M YMEHHUSIM
MeHeKepa B oduce

OO6mrast Tpy10EMKOCTh
JUCTIMTLITUHBI

OO6mas TpyAO0EeMKOCTh JUCITUIUIMHEI COCTaBIsACT 4 3a4ETHBIC €IMHUIIBI
(144 gaca)

®dopma MpoMeKyTOUHON
aTTecTalun

Hud. 3ager




Conepxanue

1. Ilenp u mnepedyeHb IIAHUPYEMBIX pE3yIbTaTOB OOyYEHHUS MO JUCIUIUIMHE,
COOTHECEHHBIX C IJIAHUPYEMbIMHU pe3yIbTaTaMH OCBOCHHUS IIPOTPAMMEBI OakaliaBpuaTa

2. Mecrto auctumuabl B ctpykType OITOIT 6akanaBpuara

3. O0beM [UCHUIUIMHBI B 3aU€THBIX EAWHHUIIAX C YyKa3aHUEM KOJIMYECTBa
aKaJeMHUYECKHX YacoB, BBIICJICHHBIX Ha KOHTAaKTHYIO paboTy oOydaromuxcs ¢
npernoaaBaresnieM (1o BUAAM 3aHITHI) U Ha CaMOCTOSATENbHYIO PaboTy 00yJaroImuxcs

4. ConeprkaHue IUCHUIIIMHBI, CTPYKTYPUPOBAaHHOE 110 TeMaM (pa3zesiaM) ¢ yKa3aHHeM
OTBEJICHHOTO HAa HUX KOJMYECTBA aKaJEMUICCKIX YacOB U BUJOB YUCOHBIX 3aHSATHI

5. KoHTpoJib KauecTBa OCBOEHUS TUCIUIIITUHBI

6. YaeOHO-MeToIn4YecKoe 00ecredeHNe TUCIUTUTMHBI

7. IlepedeHb OCHOBHOM U JIOTIOJIHUTEIILHON y4e€OHOM JUTEepaTyphl, HEOOXOIUMOM ISt
OCBOCHMS AUCITUTUIHBI

8. Ilepeuenp pecypcoB nH(PpOPMAITMOHHO-TEIEKOMMYHHUKAITMOHHOU ceTn «HTEepHETY,
HEOOXOUMBIX JIJIS OCBOCHUS TUCHUTITHHBL. . ... .vvveennennn.n.

9. Metoauyeckue yka3aHus sl 00y4Jaronuxcs Mo OCBOCHUIO TUCIUTIIHHBI

10. Tlepevyenp WHPOPMAIIMOHHBIX TEXHOJOTHH, HMCIONB3yeMbIX IMPHU OCYIICCTBICHUU
00pa30BaTeNbHOTO Mpollecca MO IUCHUIUIMHE, BKIIOYas IMepedeHb MPOTrpaMMHOIO
oOecrieyeHNs U MHPOPMAITMOHHBIX CIIPABOYHBIX CHCTEM (IIPU HEOOXOIUMOCTH)

11. Onucanue MaTepHabHO-TEXHUYECKOW 0a3bl, HEOOXOIUMOMN JJIsi OCYIIECTBICHUS
00pa30BaTeNbLHOTO MpoIiecca MO TUCITUTUINHE

[Tpunoxenue 1. @oHJ OLIEHOYHBIX CPEACTB MJIs MPOBEACHUS IPOMEKYTOUHOM
aTTecTaluy 0OydJaroONUXCsl 0 AUCIUTIIIMHE

o1 Ol

12
12
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13

13
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14

15



1. Iless 1 mepevYeHb IVIAHNPYEMbIX Pe3yJIbTATOB 00y4YeHHS 10 JMCIUILIHHE,
COOTHECEHHBIX C IVIAHUPYEMBbIMH pe3y/JbTaTaMHi OCBOEHHS IPOrpaMMbl 0aKkajiaBpuarta

[enpto u3yyeHUs IUCHUIUIMHBI «YTpaBieHHe odpucom» sBisercs (OpMUPOBAHHUE Y
06yqaloumx051 Hp@I[CTaBHGHI/Iﬁ 0 TCOPCTUYCCKUX U MCTOAUYCCKHUX OCHOBAX PCTIIAMCHTAIlUU U
HOPMHUPOBAHUA TpyJla MepcoHaia, 00 0COOEHHOCTIX, MEXaHU3ME OCYIIECTBICHUS IEATEIbHOCTH
M0 OpraHu3allud U HOPMUPOBAHUIO TPYJa MEpCOHAA.

B pesynbrare ocBoenus OIIOIl OakanmaBpuara o0Oy4aromuics JODKEH OBJIAJIETh
CIIEITYIOIIMMH pe3yIbTaTaMU OOy4eHHUS M0 JUCIUILINHE:

Koambt Pe3yabTaTsl IlepeyeHb MIAHMPYEMBIX Pe3yJILTATOB 00yYeHHS
KOMIIETEHIINHT ocsoenus OITIOII 10 TMCIUIIINHE
IK-3 Cmocobexn [1K-3.1. 3HaeT TeOpeTHYECKHE U METOIUYECKUE]
OCYIIECTBIISATh OCHOBBI yIPABICHUYECKON JEATEeIbHOCTH B 00JIacTH|
yIpaBIeHHE OpraHM3aliii  MPOW3BOJACTBA W YIPaBICHUS]
JESITEIIbHOCTBIO [epCcoHAIOM
CTPYKTYPHBIX [1K-3.2. 3HaeT OCHOBBI TPYJOBOT'O 3aKOHOAATEIHCTRA
noapa3ieICHU Poccuiickoit @eneparnuu
OpraHu3aIuiy, [1K-3.3. Ymeer pa3pabarbiBaTh NPEIJIOKEHHUS 10
PYKOBOJUTH TPYIIIaMH  [palliOHaTH3AI[UN CTPYKTYpBI yIpaBJeHUs]
(komMaHAaMM) [IPOU3BOACTBOM, OpraHu30BbIBATH paboty
COTPYJIHUKOB, CTPYKTYpHOTO TOJpa3/leieHUs] B COOTBETCTBUU (|
MPOEKTaMuU [pa3paboTaHHBIMU BHYTPEHHUMH periiaMeHTaMH1
[1K-3.4. YMeeT oCcymecTBIATh MOAOOP U YIPABICHUE]
[ITATHBIM TIEPCOHATIOM CTPYKTYPHOTO TIOJIpa3AcieHuUs
T1K-3.5. Bianeer HaBBIKAMU PYKOBOJICTRBA
opranu3zaiyieil paboThl CTPYKTYPHBIX NOpa3ieleHUui

2. Mecto aucuuniaunsl B crpykrype OIIOII 6akanaBpuarta

Hucuumumaa Bb1.B.02 «Ympasnenue oducom» OTHOCHTCA K YacTH, (GopMupyeMon
YYacTHUKaMH O00pa3oBaTeNbHBIX OTHOHIeHWH yueOHoro tutana OIIOIl OGakanmaBpuata 10
HanpaBieHuio moarotoBku 38.03.02 «MenemxmenT». [ucnurummaa «YmpaBieHue ogucom»
M3ydaeTcsi O0yJaromuUMHCS OYHOU (opMbl 00yueHHs B 3 cCeMecTpe, OYHO-3a09HOM (HOPMBI
o0OyuyeHus — B 3 cemectpe.

[Ipy m3ydyeHun nDaHHOW ITUCIUIUIMHBI OOYyYaroUIMiicsl MCMHOJb3yeT 3HAHUS, YMEHHUSA U
HABBIKH, KOTOPBIE CQOPMHUPOBAHBI B IMPOILECCEe H3YUEHHUS MPEINICCTBYIONUX TUCIUIUINH:
«Opranuzanus NOpeaIPUHUMATEIBLCKON  JIeATeIbHOCTH», «OCHOBBI TPEANPUHUMATEITHCKON
JEATCIIBHOCTHY, «MEHEIKMEHT.

3HaHMs, YMEHUS U HaBBIKHU, MOJyYEHHBIC MPH MU3yYEHUH AUCHMILTUHBI «PBIHOK Tpyna»,
OyayT HEOOXOMUMBI Ui YIAyOJIEHHOTO ¥ OCMBICICHHOTO BOCHPUSATHS — JUCIHILINH:
«CHUTYallMOHHBIA ~ MEHEIKMEHT, «'ocygapCTBEHHOE  pEryJIMpOBaHUE  SKOHOMHUKH,
«/IHHOBaIMOHHBI MEHEIKMEHT, «Y IPABJIECHUE EPCOHAIIOM OpPraHU3aLUN».
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3. O0beM TMCUMIIMHBI B 32a4€THBIX eTHHUIIAX C YKA3aHHEM KOJHYECTBA aKAJAeMHYECKHUX
4YacoB, BbIIeJIeHHbIX HA KOHTAKTHYI0 pa0oTy o0y4aloluxcs ¢ npenojaasaresieM (1o BUaam
3aHATHH) M HA CAMOCTOSITEJILHYIO PadoTy 00y4arommXxcs

OOmiast Tpya0eMKOCTh (00bEM) JUCIUILIUHBI COCTAaBIsACT 4 3a4eTHBIX CIUHUIIBI (3.€.),

144 axagemuyeckux 4daca.

3.1. O0béM TMCHUIUIMHBI 10 BUIAaM Y4eOHbIX 3aHATHII (B Yacax)

st ounoii popmbl 00yUeHHs1
OO6mast TpyA0EMKOCTh TUCIUTUIMHBI COCTaBIACT 4 3a4€THRIX equHuIbl 144 yaca

O0BEM THCHUIIINHBI

Bcero uacos

OO611ast TPYA0EMKOCTh JUCITUTITUHBI 144
KonrtakTHas pabora 44
AynautopHas pabora (BCero): 44
Jlekruu 28
CeMuHapbl, TPAKTUYECKUEC 3aHATH 16
CamocTosiTenbHast paboTta o0ydaronmxcs (BCero) 100
KypcoBas pabota -
Jlud. 3auer +
DK3aMeH -

JJ1st 04HO-3204HOMH (GopMBI 00yYeHHS
OO6mmas TpyA0€MKOCTh AUCITUIUIMHBI COCTABIISET 4 3a4€THRIX eanHUIIBI 144 qaca

O0BEM THCHUTIINHBI

Bcero yacos

OO11ast TPyA0EMKOCTb TUCIIUIIIHHBI 144
KonrakTHas pabora 34
IAynuTtopHas pabora (BCero): 34
Jlexmun 22
CeMuHapbl, IPaKTUUECKUE 3aHATHS 12
CamocrosiTenpHas paboTa oOyqaronmxcs (BCero) 110
Kypcoas pabora -
Jlud. 3auer +
OJK3aMEH -

4. Conep:kanue TUCHUNIMHBL, CTPYKTYPHPOBAHHOE MO TeMaM (pa3aenam) ¢
YKa3aHUeM OTBEJeHHOr0 Ha HUX KOJIMYeCTBA aKaJeMUYeCKNX YaCOB U BH/I0B
YUeOHbIX 3aHATHI

4.1. Pa3nenbl JMCUUILIMHBI ¥ TPYA0E€MKOCTH 10 BUIaM Y4eOHbIX 3aHATHI (B
aKaJeMUYeCKHUX Yacax)

HauMenoBanue TeMbl

TeMbI

Bcero

KoanuyecTBO 4acos

ced”®

KonTakTHas padora ‘ Bueayaur.




pabora
Jleknun IIpaktuyec | Camocr.
KHe padora
2182 8283
c|83|°e |8 |° |8
Paznen 1. Teopermko-meroauueckue| 90 | 106 | 16 16 10 10 64 | 80
OCHOBBI YNIpaBJieHUs1 0(hucoM
1. |Oduc B coBpeMeHHOI1 cucreme 12 14 2 2 5 2 8 10
yIpaBIeHUS
2. |OpraHu3aioHHas CTPYKTypa 12 14 2 2 2 2 8 10
odurcon
3. |OCHOBBI O(MCHOM JIEATEITHHOCTH 12 12 2 2 2 - 8 10
4. |BnacTHble MOJTHOMOYHS B 10 14 2 2 i 2 8 10
OpraHu3aIuu
5. |OTaenbl 1 9acTU OpraHu3aIuu 12 14 2 2 2 2 8 10
6. |Ddynkuuu oduca 10 12 2 2 - - 8 10
7. |Opranuzanus aIMUHUCTPATUBHOTO 12 14 5 2 5 2 8 10
yIpaBJICHUS IEPCOHATIOM oduca
8. | Opranuzanus KaapoBOil CIIy>KObI
ouca. IIpodeccronanbHbIit 10 19 2 2 i i 8 10
crangapt «Crnenuaiuct mno
YIPaBICHUIO TEPCOHATIOM)
Pazgen 2. KommiexkcHast cucreMa
ynpaBJieHust KajapoBoii| 54 38 12 6 6 2 36 | 30
JAesiTeJIbHOCTBIO ouca
9. |Kagposas monutuka oguca 12 14 2 2 2 2 8 10
10. |Kagposas cinyx0a oduca 10 7 2 2 - - 8 5
11. |KaagpoBoe mranupoBanue opuca 14 7 2 2 2 - 10 5
12. |ITon6op nepconana I/IVO(bOpMJ'IeHI/Ie 11 5 4 i 5 i 5 5
TPYJOBBIX OTHOWIECHUH B ouce
13 | CoBpemMeHHbIe TpeOOBaHUS K
HaBbIKaM M YMEHUSAM MEHEIKEPA B 7 5) 2 - - - 3) 5)
oduce
Bcero no mucrumnite 144 | 144 | 28 22 16 12 | 100 | 110
Kontpons dud. | Aud.
3a4er | 3a4eT
Hroro 144 | 144 | 28 | 22 | 16 | 12 | 100 | 110

4.2. ConepxaHue TMCUMILUIMHBI, CTPYKTYPUPOBAaHHOE 10 TeMaM (pa3aejiam)

PA3JIEJI 1. TEOPETUKO-METOAMYECKHE OCHOBBI VYIIPABJIEHUSA
OPNCOM
Tema 1. O¢puc B coBpeMeHHOM cHcTeMe YIPaBJIeHUS
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[Tonstue oduca. [loHATHS «KOHTOPAY», KKAHLETSAPUSY, «TOJOBHOTO 0huUCy», OdUIIHAIbHAS
«uTab-kBapTupa» (UPMBL, «aJIMUHUCTpPATUBHAsI CIyk0a», «ammapaTy», «OpraH YyIpaBlieHUs
opranuzarn» (GupMel, npeanpusaTus, koMmrnanun ). CoBpeMeHHbIH oduc. 3amauun oduca.

Teopernueckue wmoxpenu oduca. HMupopmanmonnas wmozpenb. KomMMyHUKarmoHHas
Mojenb. ['aBHas nens oguca.

CuctemHass Mozienb o(rca Kak COIMOTEXHUYECKas CUCTEMa. YPOBEHb TEXHUYECKOTO U
MeToAMYecKoro  obecriedeHus.  ABromaruzanusi o¢uca. TpaaulMOHHBIE  KOHLEMIHH
aBTOMAaTHU3aIMH KOHTOPCKOIO TPYAa.

Tema 2. OpranusanuoHHasi CTPYKTypa opucon

Jluneiinas ctpykrypa oducoB. OpraHu3alloHHAs CTPYKTypa Kak CTPYKTypa OOBEKTa
yIpaBieHus, 00eCreurBaroIas B3auMoICHCTBUE MEXIY €ro dJIeMEeHTaMu (IoJpa3esieHUsIMU ).
Tunel OpraHu3allMOHHBIX CTPYKTyp. JIMHEHHas mpocTelinas OpraHu3aldOHHAas CTPYKTypa
yrpasneHus opucom. [IpoekTHas, MATpUYHAS U AUBU3NOHHAS OPTaHU3ALMOHHBIE CTPYKTYPBHI.

OyHKIMOHATBHAS OpraHU3aI[MOHHAs CTPYKTYypa yrpasieHus odpucom. [Ipenmymiectsa u
HEJOCTaTKU (YHKITMOHATLHOU CTPYKTYP YIIPABICHUS

Jluneiino-¢pyHkunoHanpHas (mtabHas) CTpyKTypa yrnpasieHus opucoM. [Ipenmymiecta
U HEJOCTAaTKU JIMHEWHO-(DYHKIIMOHANBHBIX CTPYKTyp. Pa3neneHue THUIOB OpraHU3al[MOHHBIX
CTPYKTYp IO MPU3HAKY MOIU(DUKALINH.

Tema 3. OcHoBbBI 0QUCHOI 1eATETLHOCTH

Cnenuduka aestenbHOCTH odrca M BUIbI OPUCHBIX padoT. DyHKIMH oduca U BHIBI
opucHpix pabor. Oduc Kak UEHTPAIbHBI OpraH ymnpasieHus opraHuzanuud. OOume wu
cneunduyeckue yrnpabieHueckue GyHKInU opuca.

O6mue ¢yHKIMU oduca: MIAHUPOBAHWE, OpPTaHM3AIMS, MOTHBAIUS, KOOPAMHALUS H
KOHTpoJb. OcHOBHBIE cnenuduyeckre QyHKuuu oduca. [IpunaTue M peanuszanus pereHUH,
KOMMYHHUKAINH, JEI0IPON3BOICTBO.

OyHKIMOHANBHBIE CITy kOBl oduca. [Iponecch GyHKIIMOHATIM3AIUN. Y CTIOBUST CO3/IaHMS
addexTuBHON CTPYKTYypbl oduca. dopmupoBaHue CTPYKTYphl oduca € y4ETOM HOPM
YIPABISIEMOCTH. NudopmaninoHHO-10KyMEHTAIIMOHHAS ciyx0a oduca. Cmyx0a
JTOKyMEHTaImoHHOTro obecnieuenus ympasieHus (JJOY). dunanHcoBo-Oyxranrepckas ciyxoa.
Kanpoas ciayx0a (cayx0a yrpaBieHHs IEPCOHATIOM).

Tema 4. BracTHbIe NOJTHOMOYHSI B OPTaHU3AIUMA

Pome  pykoBomutens. ImaBHble  oOsi3aHHOCTH  pykoBoxuTens.  OOs3aHHOCTH
pyKoBoauTeNsd, OTHOcsmuecs K pabore. OOS3aHHOCTH IO OTHOLIEHUIO K MOJYMHEHHBIM.
OO0s513aHHOCTH PYKOBOJUTENS MO OTHOLIEHUIO K BBIIIECTOSIIIUM PYKOBOJUTENSAM M KOJUIETaM.
KBanudukanus pykoBOIUTENS.

JlenerupoBaHue TOJTHOMOYMN KaK HaJeleHHE MOJYMHEHHBIX HEO0OXOIUMBIMH
MOJIHOMOYMSIMU U1 TPUHATUS pElIeHUNd U  BBINOJMHEHHS oOs3aHHOCTEe. [lpuyuHbI
JEJIETUPOBAHUS MMOJIHOMOYUH. 3amaun, KOTOpble HE MOTYT OBITh JAelerupoBasbl. [lonroroBka
TUTaHA JIENIETUPOBAHUS TIOTHOMOYHIA.

[Tonnep>xaHue MOpaNbHOTO KiIMMaTa B KoJulekTuBe. Jltogckuwe pecypcsl B oduce.
Buymenne dyBcTBa crabminbHOocTH mepcoHamy. Iloctpoenne —«xomanzaw». CosnaHue
COOTBETCTBYIOIIMX YCJIOBHM Ui CBOMX paOOTHHKOB. [JIaBHBII METOA CTUMYJIUPOBaHUS
PabOTHUKOB IS BHIIOJTHEHMS] UM L€ OpraHu3aIuu.



Tema 5. OTaeJbI M YACTH OPraHU3AIUN

Otnensl B OpraHu3allid M HUX XapaKTEpHUCTHUKA. XapakKTep AEJOBBIX OIEpaluid B
KOMMEPUYECKUX U MPOMBIIIJICHHBIX OpraHu3aiusax. TpaHncnopTHblil otaen. Otaen 6e30MacHOCTH.
Otnen coObiTa/pexnamsl. [Ipous3BoacTBeHHBINH OoTAEn. UepTeKHO-KOHCTPYKTOpCKoe Oropo. OTaen
penporpaduun. Otaen o0ydeHus Kaapos.

Yactu B opraHuzanuu. AnMuHHcTpauus 3xaHus.  [Ipuemuas/pacnpenenenue
Tesne(poHHBIX 3BOHKOB. KaOuHers! (oducel) pykoBoauteneil. KomHaTta 3acenanuii mpaBiieHHs.
Kannensipusi. Cronopas. bubnuoreka. JlomkHoctn B opranm3anuu. COBET TUPEKTOPOB U HX
MOJTHOMOYMS. YTPaBISAIONIMKA JAUPEKTOP KakK TIJIaBHBIA HWCIOJHUTEIbHBIM JUPEKTOp W
reHepaJbHbIA TUPEKTOP.

Cekperapp kommanuu. OOmme BOMPOCH JEIONPOU3BOACTBA B oduce. Benenue
JOKYMEHTAIlU! M OTYETHOCTH, YCTAHOBJIIEHHOW 3aKOHOM. AJMUHHUCTpaTtop. MeHemxep 0
IPOJBIKEHHUIO TPOIYKIMM Ha PBIHOK. PyKkoBoauTENh (UHAHCOBO-OYXTIaaTEpCKOro OTAENA.
PykoBoauTenb TpaHCIOPTHOTO OT/AENa. PyKoBOIUTENb OTAETIA KaIpOB.

Tema 6. ®ynkuun opuca

Xapakrepuctuka  QyHkumidi  odpuca. CermeHTsl  oduca. AIMUHUCTPATHUBHBIC
nojapasjaeneHus aenaprameHToB (oTaenoB). OducHas padota (omeparuu). Pacuer 3apaboTHOM
IUIaThl, 3aKYNKHU ChIPbs, MaTepuUaoB. YmpaBieHue (akTopaMud MPOU3BOACTBA (3eMis, TPYI,
kanutan). OcHoBHble (yHKIMKU oduca. I[lomydenne wunbopmaruu. Yuer (perucrpaius)
unpopmarnuu. [lomroroBka (mpeoOpaszoBanme) wuHMoOpmanuu. Beimaua wuHbOpMaImm.
ObecneueHne COXpaHHOCTH aKTHBOB.

OyHKIMM OTAeNa KaApoB M HMX XapakrepucTuka. Habop mepconama. OOydenue u
NOBBIIIIEHUE KBaTU(HUKaMK nepconana. Onucanue padboT, pa3paboTKka METOIOB OIUIATHl TPy/a,
coJieiicTBHE POABIKEHHIO 1O ciryx0e. ObecredeHrne colnanbHbIX BBIIIIAT, pa3padoTKa CUCTEM
NEHCUOHHOTO 00cnmyxuBaHus. IloaroroBka TpPyHOBBIX KOHTPAKTOB M pa3paboTKa cXeM
COKpAIICHHS IITaTOB IMPU HEOOXOAMMOCTH. Y BOJIbHEHNE PAOOTHUKOB (PUPMBI.

Opranuzainys CTPYKTYpHOTO TMOApa3/ieleHuss — KaapoBas ciyx0a. Meroauueckoe
PYKOBOJCTBO KaJIpOBBIMHU MOIPA3/ICICHUSIMU OpraHU3aIIHil.

Tema 7. Opranusanusi aIMUHUCTPATHBHOIO YIIPaBJICHHUsI IEPCOHAJIOM ouca

OcHOBHbBIE HaNPaBICHUS PA3BUTUS aIMHUHHUCTPATUBHOIO yrnpasieHus ogpuca. [lonsatue u
BUJBI METOJIOB aJMHUHUCTPATUBHOIO MEHEIKMEHTa ouca. AIMUHUCTPATUBHBIA MEHEIKMEHT
Kak OJHO U3 OCHOBHBIX HAalpaBIIEHUH COBPEMEHHOTO MEHEIKMEHTa, M3y4arolux
aJIMMUHHUCTPATUBHO-pacTIOpsInTeNbHbIe  (OpMBI  yrpaBieHus. Pa3paboTka panuroHanbHON
cuctembl opraHuzauuu. [locTpoeHne palnOHANBHON CTPYKTYpbl OpraHU3alldd. MPUMEHEHUE
OCHOBOIOJIATaloONIMX 3aKOHOB YMPAaBJIEHUS U OpPraHM3allMM, a Takke OOUIMX M CHEeIHalIbHBIX
MPUHIIUIIOB.

OpraHu3aloOHHO-PACIIOPAIUTENbHBIE METONbl  yrpaBieHus mnepcoHanoM. [loxbop,
pacctaHoBKa M paloTa ¢ KajJpamH; OpPraHU3aIMOHHOE pErjaMEeHTHpOBaHHE (HOPMHUpPOBAHHE);
OpPraHU3allMOHHOE IIJIAHWPOBAHHUE;, OPraHU3AIMOHHOE pPACHIOPSAUTENbCTBO; JEJIETUPOBAHHE
IOJTHOMOYUI W paclpeseleHue  OTBETCTBEHHOCTH;  OPTaHM3ALMOHHBIA ~ MHCTPYKTaX;
OpTraHU3aIMOHHOE PACTIOPSIUTEIBCTBO.

AJMUHUCTPAaTUBHO-PACTIOPSAUTEIbHBIE METO/IbI yIpaBiIeHUsI. Cucrema
3aKOHOJATEIbHBIX aKTOB (heepaJbHOr0 U MECTHOTO 3HAYEHMs; HOPMATHUBHO-IUPEKTUBHBIE U



10

METOJMYECKHE JOKYMEHThI OpraHu3aluu (IPUKa3bl, paCHOPSIKEHUS U YKa3aHUs PyKOBOIUTENS);
IUTaHBI, IPOTPaMMBbI M 331aHUSI; ONIEPATUBHOE PYKOBOJICTBO.

Tema 8. Opranmszanus kaaposoii cayx0b1 opuca. IlpodeccuoHanbHBIA CTAHAAPT
«CnenMaJIMCT 10 yNPaBJIEHHIO IEPCOHATIOM»

Opranuzanus CTpyKTYpHOTO MOJpa3eieHusi — KaJapoBast ciy>k0a. YIpaBieHHe KaJIpoB,
JieTiapTaMeHT, OT/Ae] KaJpoB, CIyx0a mepcoHana, KaJpoBblid LeHTp. BbiOop opraHn3anmoHHOM
¢dopmbl. Opranu3zaiioHHOE pa3HO00pa3re KaJAPOBIX CIIYKO.

[Tonoxxenne o moapaszaeneHun (OTAEH KaapoB). OpraHuzanusi paOOThI MOAPA3ICICHUS
(otmema  kaapoB).  YHUUIMPOBAHHAas  CHUCTEMa  OPTraHU3AIMOHHO-PACIIOPSAUTEIBHON
nokyMmeHTanuu. OOmue MoJoXKeHUs; IeNd W 3aqadd; (pyHKIMM; MpaBa M OTBETCTBEHHOCTD;
PYKOBOJCTBO; B3aUMOOTHOIIECHUS (cy>xeOHBIC CBSI3H); OpraHu3aIus paboTHI.
B3aumooTHomenus noapasaenenus Otaena Kaaipos ¢ APYTUMHU OAPA3AEICHUSIMU.

CymHocTh W TNpUMEHEHHEe  NpoQecCHOHaNbHBIX  craHaapToB.  CTpykTypa
npodeccuoHaIbHOrO cTanaapTa «CHenuanucT Mo YIpaBICHHUIO TEPCOHATIOM.

PA3JEJ 2. KOMILUIEKCHASI CHUCTEMA VYIPABJEHUS KAJIPOBOM
JAEATEJBHOCTBIO O®PUCA

Tema 9. KaapoBasi mosiutuka oduca

[lonsiTe w mnpuHIMIBL (OpMUPOBaHUS KaApoBoil mnonuTuku. KaapoBas monuTuKa:
noustue, uenu. KanpoBass MNoIMTHKAa KaK TeHEpalbHOE HalpaBieHHE KaJpoBOW paboThI.
OOBeKTBl KaJpoBOM MOJUTUKU: IJIAHHUPOBAHHUE IE€pPCOHANA; MOAJEpPKaHUE 3aHATOCTU (B TOM
YHcie MOJIOJEKH); OpraHu3anus oOydeHHs; CTHJIb, METOJAbI PYKOBOJCTBA; CTUMYJIUPOBAHHE;
peleHne CoUUaIbHbIX IPOOIeM.

OneMeHTbl KOHUENUMM KagpoBOoil mnoauTuku. OCHOBOIOJIArarolive  MPUHIMUIIBI
dopmupoBaHus KaapoBoi nonutuku. Kagposas monutuka: nens, TpedoBanus, Gpynkuuu. Llens
KaJIpoBOM monauTuku. HaznaueHue kaapoBoii MoauTHKA. TpeOoBaHMs K KapOBOU IMOJTUTHKE.

Bunel kagpoBoit monutuku. [laccuBHast kaapoBas mnoJuTHKa. PeakTuBHas KaapoBas
nonutuka. llpeBeHTuBHas (mpedymnpexiaronias) KaJapoBas IOJUTUKA. AKTHUBHAas KaJpoBas
nonutuka. OTKpbITask KapoBasi MOJUTHKA. 3aKphITas KaJpoBast MOJIUTHKA

Tema 10. KagpoBas cayx6a oduca

KanpoBast cmyx0Oa: monste u ¢Qynkuuu. KagpoBas ciyx0a Kak COBOKYITHOCTh
CHELMATU3UPOBAHHBIX CTPYKTYPHBIX MOJpa3JelieHuil B cdepe YNpaBICHHUS MPEANPUITHEM.
I'maBHast  3amaya  KagpoBOM  ClHyXObl.  YTpaBieHHWE  TPYJOBBIMH  OTHOIICHUSMH.
JloxymeHTarimonHoe 0(hOpMIICHHE TPYAOBBIX OTHOIIICHHH.

OpranuzaloHHasi CTPYKTypa KaJIpOBOH CIyXObl Kak yIOPsJAOYEHHAas COBOKYMHOCTH
KaJIpOBBIX CTPYKTYPHBIX MojApas/ieneHuil. Mecto kaapoBoil Ci1ykObl B CTPYKType OpraHu3alltu.
KanpoBas ciyx0a kak oHO U3 (YHKIIMOHAJIBHBIX MMOAPA3JIEICHUN YIIpaBJICHUs IEPCOHAIOM Ha
PEINPUSATHH.

Kanmposbie ctparernu. Tumbl KagpoBbIX cTpaTeruil. YHpaBieHYecKass CTpaTerys
(kazmpoBasi cTpaTerus) Kak oOIias KOHIETIHUS TOCTHKESHUS TTIaBHBIX Lelel OpraHu3alHH.

Tema 11. KagpoBoe niiannpoBanne oguca

KanpoBoe mianupoBaHue: NOHATHE U BUABL. [IporHo3upoBaHHME NEPCIEKTUBHBIX
MOTpeOHOCTEN OpraHM3aIuy B NepcoHalie (10 OTACNIBbHBIM €ro KaTeropusiM). M3yueHue peiHKa
Tpyna (phIHKa KBATH(HUIIMPOBAHHOM paboYeil CHIIBI) W TMPOTpaMMbl MEPOINPHUATHHA IO €ro
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«OCBOCHHMIO». AHaNIM3 CHCTeMbl pabouyumx MecT opranuzanuu. Pa3paboTka mnporpamm u
MEPONPUITHIA IO PA3BUTHUIO NTEPCOHANA.

JlonrocpouHoe kaapoBoe IulaHupoBaHHe. KpaTkocpouHoe KaJapoBoe IIIaHHMpPOBAHHE.
OmnepaTtuBHBII M1aH paboThl ¢ nepcoHasoM. OCHOBHOE MPaBWIIO KaJpOBOTO IUIAHUPOBAHMUSL.
OnepatuBHbII minaH paboOThl ¢ MepcoHasoM. TpeOoBaHHMS K KaJpOBOMY IUIAHUPOBAHMIO.
[IpeumyiiecTBa KagpoBOTo IUIAHUPOBAHUSL.

Onpenenenue norpeOHOCTH B nepcoHane. Pacuer morpeOHOCTH B mepcoHane. Tekymas
NOTpeOHOCTh B MepcoHane. 3HaueHue IIaHoB. ['mOkocTh muiaHoB. [lpuHaTtne 3¢ ¢deKTHBHBIX
YIPaBJICHUYECKUX PEIICHUMN.

Tema 12. Ilog0dop nmepconasna u opopmiieHue TPYAOBbIX OTHOIIEHUH B o(uce

[TonsiTre u UcTOUHUKH 1OAOOpa NepcoHana. «MapKeTHHT MepcoHaay Kak IpakTHIecKas
NeSITeIBbHOCTh CIYXKO YIpaBICHUS MEPCOHAJIOM HPEANPHUSATHS IO ONEPAaTUBHOMY IOKPHITHIO
norpedHocTel B mepcoHaine. [Tonbop mepconana Kak AeATENbHOCTh 10 MOUCKY U NMPHUBICYCHUIO
NOTEHIMATIBHBIX ~ PAOOTHUKOB, MOIXOMSIIMX JUIS  3aHATHS  BAKaHTHBIX  JIOJDKHOCTEH.
HcTouHnnkaMu npuBJIeYeHHs KaHU1aTOB.

Texnonorus moxbopa, orbopa M Haiima mepcoHana. MeToabl moxdopa HepcoHana H3
BHYTPEHHEI0 HCTOYHUKA: BHYTPEHHUH KOHKYPC, COBMEIICHHE Mpodeccuii, poTalus.
WHCTpyMEHTHI IPpUBIICYEHHS KAHAUJATOB U3 BHEITHUX UCTOUYHUKOB.

Pa3paboTka agMUHHCTPAaTHBHBIX TPOIEAYp MO MOA00py mepcoHana. DddexTuBHasL
TeXHOJOorus pekpyrMeHTa. OdopmieHue TPyJOBBIX OTHOLIEHHM MpH mHpHeMe Ha padoTy.
TpynoBoii 1OroBop Kak coriameHne Mexy padoroaaresieM 1 pabOTHUKOM.

Tema 13. CoBpeMeHHbIe TPe0OBaHUS K HABBIKAM U YMEHHSIM MeHeIxKepa B opuce

KayectBa, HEoO0XOAMMBIE COBPEMEHHOMY MeEHEIKepy. MeHemkep Kak wieH oduca
(opraHu3anumu), OCYHIECTBISIOIIMKA  PYKOBOJICTBO IepcOHATOM. YeThlpe TpyIIbl pojied B
opranuzamnuu. Poccuiickas cuctema cCHenuaibHOro oOpa3oBaHMs. 3amaJHOEBpONEHCKas W
aMEepUKaHCKasi CUCTEMbI 00yUYeHUSI MEHEKEPOB.

TpeboBanust Kk mpodecCHOHATBLHON KOMIETEHIIMA MEHEKEpOB. 3HAHUS W YMEHHS
(MCKYCCTBO) BBINMOJHATh MPOGECCHOHATBHYIO pabOTy B TaKOW CIENHUATbHONW 00J1acTH, Kak
ynpasieHue. CrocoOHOCTh paboTaTh C JIOJBMH M YIPaBIsATH caMuMH co0oif. HMckyccTBo
MEHeKepa B pa3InYHbIX chepax Ou3Heca.

VYupasnenue nuuHbiM BpeMeHeM. ABC-ananus. Ilpasuno Ilapero. A-3agaun, B-3anaun,
C-3amauu MeHeKepa.

4.3. Coaep:xanue MPaKTHYECKHUX 3aHATHIA (0uHasi popMa 00yUeHHUs1)

PA3JIEJI 1. TEOPETUKO-METOJUYECKHUE OCHOBBI YIIPABJIEHUS OO COM

Tema 1. O¢duc B coBpeMeHHOI1 cucTeMe ynpaBJieHus (2 yaca)
Beenenue
1. Tlonstue oduca
2. Teopernueckue Mojenu opuca
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3. Cucremnas mojenb oduca

Tema 2. OpranusanuoHHasi CTpyKTypa opucoB (24yaca)
1. Jluneiinas cTpykTypa ouUCOB

2. ®OyHKIMOHANBHAS CTPYKTypa 0(UCOB

3. JluneiHO-QyHKIIMOHAIbHAS CTPYKTYpa 0(prcoB

Tema 3. OcHOBBI 0(pMCHOM JeSATEJILHOCTH (2 yaca)
1. Cuneuuduka neareabHOCTH odpurca U BUILI OQUCHBIX pabOT
2. OyHKIHMOHAIBHBIE CIIYKOBI oduca

Tema 5. Tema. BaacTHble moJ1HOMOYHMS B opranu3anuu. OTaesbl M YACTH OPraHUu3anumn
1. Poub pykoBoautens. JlenernpoBaHue MOJHOMOYHMA

2. Tlopnepskanue MOpaIbHOTO KJIMMaTa B KOJJICKTUBE. JIto/Ickue pecypcehl B oduce
3. Otnensl U 4YacTH OpTaHU3alluU B ouce.

Tema 7. Opranusanusi AIMUHUCTPATUBHOIO YIIPaBJeHUs NepcoHas oM oduca (2 yaca)
1. OcHoBHBIE HampaBJieHHs Pa3BUTUS AJIMUHUCTPATUBHOTO ympaBieHus oduca. [lonstue u
BUJbI MCTOJIOB aIMUHUCTPATUBHOI'O MCHC/IPDKMCHTA oq)nca
2. OpraHu3allMOHHO-PACTIOPIUTEIbHBIC METOIBI YIIPABICHUS IEPCOHAIOM
3. AIMHMHHCTPAaTUBHO-PACTIOPSIUTENLHBIE METO/IbI YIPABICHUS

PA3JAEJT 2. KOMILIEKCHASI CHUCTEMA VYIPABJEHHS KAJPOBOM
AEATEJIBHOCTBIO O®PHUCA

Tema 9. Kaaposasi mosiuTuka opuca (2 yaca)

1. TlonsTHe U MPUHIMITEI POPMUPOBAHUS KaIPOBOM MOTUTHKU
2. KagpoBas monurtuka: 11emb, TpeOoBaHus, G YHKIIUHA

3. Bunsl kagpoBoi NOJIUTUKH

Tema 11. KagpoBoe niiannpoBanue oguca (2 yaca)
1. KanpoBoe miianupoBaHue: MOHSATHE U BUJIBI

2. Omnpenenenue MOTPeOHOCTH B TIEPCOHATIS

3. 3HayeHwue MJIaHOB

Tema 12. Ilondop nepconana u opopmiieHNe TPYAOBbIX OTHOLICHNH B ouce (2 1yaca)
1. TlonsTHe U UCTOUYHUKHU NOAOOpa MepcoHaa
2. Texunonorus noadopa, 0TOOpa 1 HaiiMa IepcoHana
3. Odopmienue TpyAOBbIX OTHOLICHUN TpU MpHeMe Ha paboTy

4.4. Conep:xaHne cCaMOCTOSITEILHON PadoThI

PA3JIEJI 1. TEOPETUKO-METOJUYECKHUE OCHOBBI YIIPABJIEHUS OPHCOM

Tema 1. O¢duc B coBpeMeHHOI1 cucTeMe ynpaBJieHus (2 yaca)
1. Tlpupona u cymHocts oduca.
2. Tumnbl u BUIBI OPUCOB.
3. 3naueHue 0PHCOB.

Tema 2. OpranusanuoHHasi CTpyKTypa opucoB (24yaca)

1. XapakTepucTHKa aAalTUBHBIX CTPYKTYP

2. TpeOoBaHMs K OPraHU3ALMOHHON CTPYKTYpPE yIpaBIEHUS IEPCOHAIOM
3. OpranuzaimoHHbIe CXEMBI B orce.

4. OpraHu3allMOHHAs CXeMa TUIUYHOU (PUPMBI.

Tema 3. OcHoBbI 0HCHOI JesiTeJbHOCTH (2 yaca)
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1. ®yukuuu oduca.
2. OyHKIMA HHPOPMAITMOHHO-TOKYMEHTAIIMOHHON CITY)KOBI
3. ®yHKkuMH GUHAHCOBO-OYXTaJITEPCKOM CIYKOBI

Tema 4. BiracTHble NOJTHOMOYHUS B OPraHU3alMU
1. O6s13aHHOCTH PYKOBOIUTEIIS.
2. Jlronckue pecypchl B oduce.
3. KauecrBa cexperapsi: aenoBblie u tnyHble. CekpeTaps NpueMHOM. JINUHBIN cekpeTaph U
€ro 00s13aHHOCTH.

Tema 5. OTaenbl 1 YaCTH OPpraHu3anum (2 yaca)

1. ®ynkuuoHanbHbIE 0053aHHOCTH OyXTaITEPCKOro OTena

2. OYHKUMOHAJBbHBIE 00I3aHHOCTH KAJPOBOTO OT/AEa

3. OyHKUMOHAIBHBIE 00SI3aHHOCTH POU3BOJICTBEHHOT'O OT/IENIa

Tema 6. ®yukuuu opuca
1. Xapakrepuctuka QyHKUUN cekpeTaps-pedepeHTa.
2. OpraHuzanus CTpyKTypHOTO ITOJIpa3IeNICHNs] MApKETHHTa IIepCoHaa
3. BiacTHbBIE MOJIHOMOYHSI B OpraHU3AIHH.

Tema 7. Opranusanusi AIMUHUCTPATUBHOIO YIIPaBJeHUs NepcoHasom oduca (2 yaca)
1. IIucpma. BHAbI ¥ TUIIBI ITHCEM.
2. Bwusyanbnas uHbopMarys.
3. Pabora c kagpamu B oduce.

Tema 8. Opranmszanusa kaapoBoil ciay:kObl oduca. IIpodeccuonHanbHBIE cTaHAAPT
«CneuuaJMcT Mo ynpaBjieHHIO EPCOHATIOM»

1. dopmanbHbIe U HehOpMaTBLHBIE KOMMYHHUKAIIUH

2. ABToMaTH3aIys MPOLECCOB MM aBTOMATU3UPOBAHHBIE pabodHe MecTa.

3. byaymee oducos.

PA3JIEJ 2. KOMILUIEKCHASI CHUCTEMA VIIPABJEHUS KAJIPOBOM
AEATEJIBHOCTBIO O®PUCA

Tema 9. Kanposasi nonutuka oguca (2 yaca)
1. Ilenu m 3amaun KaapoOBOM MOJUTUKH Odrca
2. 3Ha4yeHHe KaJAPOBOH MONUTUKH Opuca
3. ®dopMupoBaHUE KaJAPOBOM MOJUTUKHU odrica

Tema 10. KagpoBas ciyxba opuca

1. 3HaueHue KaIpPOBOM CITYKOBI

2. DyHKIMOHAIBHBIE 00S13aHHOCTH KaJAPOBOU CITYKOBI
3. Opranm3anus padoThl KapOBOU CITY>KOBI

Tema 11. KagpoBoe miianupoBanue oguca (2 yaca)
1. Opranuzanus kaapoBOIo IIAHUPOBAHUS

2. Drarbl pa3paboTKH KaApOBOTO IJIAHUPOBAHUS

3. Tloka3zaTenu OLIEHKH KaJpOBOTO MJIAHUPOBAHUS

Tema 12. Ilondop nepconana u opopmiieHNe TPYAOBbIX OTHOLICHNH B ouce (2 yaca)

1. Haxoxnenue nndopmaruu. Oailyibl ¥ X BEICHHE.

2. Opranusanus paboTsl B oduce.

3. Ponessie pakTopsl B oduce.

4. Knaccuduxanuu XpaHeHus UH(POpPMaLIUH: anaBuTHAS; XpOHOJIOTHYECKas;
reorpaduyeckas; mudpoBas; mpeaAMeTHasI.

Tema 13. CoBpemeHHbIe TPeOOBAHUS K HABBIKAM M YMEHHUSIM MeHeIkepa B opuce
1. Tlpumenenue meHemkepamu npasmia [lapeto
2. VIHTYUTHBHBIC U PallMOHAIbHBIE METO/Ibl IPUHSATHSI YIIPABICHYECKUX PEHICHUI
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| 3. Hcnomb3osanne ABC-ananusa B ynpaBieHun ohrucoM

5. KoHTpoJIb KauecTBa 0CBOEHUS 1M CHUIIIHHBI

Texkynuil KOHTPOJIb U MIPOMEKYTOUHASI aTTECTALMS OCYHIECTBIISIOTCS B COOTBETCTBUH C
«[lomoxxeHneM O TeKyIIeH M MPOMEKYTOUHOM aTTecTaluu OOydyarommxcsi B ABTOHOMHOM
HEKOMMepueckoil opranuzanuu  «OO0pa3oBarenbHas OpraHU3alUs BbICIIEr0 00pa30BaHUSM»
«YHHUBEPCUTET S3KOHOMHUKH U YIIPABICHUS.

Bunx npomexyrounoit arrectanuu — aud. 3ader. DopMa MpoBEICHUS MPOMEKYTOUHOMN
aTTECTaI[Uu — MMCbMEHHO.

OneHoyHbIe CpPECTBA MO AUCHUILTNHE NpuBeaeHb! B [Ipunoxenun 1.

6. YueOHO-MeTOAMYECKOe O0ecnevyeHne TUCHHIIHHBI
1. AnekcannpoBa, JI.B. VYmpasnenue oducom [DnekrponHblid pecypc]: OnopHblit
koHcrekT yiekiuii/ JI.B. Anexcannposa; Pen. B.H. Y3YHOB. - Dnektpon. gan. - Cumpeponons:
AHO "OOBO" "V3V",2019. - 127 c.
2. Anekcanaposa, JI.B. VYmpasnenne oducom: Meroa. mocobue K MPaKTUUYECKHM
(cemunapckuMm) 3ansatusM/ JI.B. Anekcanapona. - Cumdepomnons: AHO"OOBO" "YOV", 2018. -
38 c.

7. IlepevyeHb OCHOBHOIM ¥ JIOMOJTHUTEIbHOMH Y4eOHOI JJUTEpaTypbl, HEOOXOTUMOM 1JI5
OCBOEHUS THCHHUILINHBI

a) ocnogHasa Tumepamypa.

1. SsxoBuy, III. A. Ympasinenue oducom : ydeOHOE mMocoOue i CTYIEHTOB BY3O0B,
oOyyaromuxcst 1o crneuuanbHocTaM 062100 «Ympaenenue mnepconaiom» u 061100
«MenemxmenT opraauzanuny» / L. A. SlakoBuu. — Mocksa : KOHUTU-JIAHA, 2017. — 254 c.
— ISBN 5-238-01016-8. — Tekcrt : 31eKTpOoHHBIH // DneKTpoHHO-0MOaoTeuHast cuctema [PR
BOOKS : [caiit]. — URL.: http://www.iprbookshop.ru/81576.html

2. KoponeBa JI.LA. VYmpapieHHEe YEIOBCYCCKHMH pecypcaMH : ydeOHOe Iocobome /

Koponesa JI.LA.. — Yensbunck, CapatoB : HOxHO-YpalbCckuil HHCTUTYT YIpaBi€HUS U
skoHoMmukH, Al [lu Op Memua, 2019. — 376 c. — ISBN 978-5-4486-0682-3. — Texkcrt :
AJIEKTPOHHBIA // DnekTpoHHO-OuOimoreunas cucrtema I[PR BOOKS : [caiit]. — URL:

https://www.iprbookshop.ru/81502.html (mata oOpamenus: 03.11.2021). — Pexum pocryma:
TSl aBTOpHU3HP. moJb3oBateneid. - DOI: https://doi.org/10.23682/81502

0) OononnumenvHaa 1umepamypa.

3. TopsitroBa H.M. Ilcuxonorust ynpasienus : ydebHoe mocobue / ['opsiitnoBa H.M.,

lopsitnoB B.H.. — Yensabunck, CapatoB : HOxHO-Ypanbckuif HHCTUTYT YIpaBICHUS H
skoHOMUKkH, Al [Tu Dp Menua, 2019. — 274 ¢c. — ISBN 978-5-4486-0654-0. — TekcT :
DIIEKTPOHHBIA // DnekTpoHHO-OuOmmoTeunas cucrema [PR BOOKS : [caiit]. — URL:

https://www.iprbookshop.ru/81492.html (mara o6pamenus: 03.11.2021). — Pexum nocryma:
JUIs aBTOpHU3Up. monb3oBateneit. - DOI: https://doi.org/10.23682/81492

4. Ky3pmuHOB A.B. YmpaBineHue nepcoHaioM OpraHu3alluu . METOAUYEecKoe mocodue /
Ky3pmunos A.B.. — Cumdepornons : YHUBEPCUTET SJKOHOMHUKH U yrpasienus, 2019. — 135 c.
— Texcr : anexTpoHHBIH // InexkTpoHHO-0nOmMoTedHas cucteMa IPR BOOKS : [caiiT]. — URL:
https://www.iprbookshop.ru/89499.html (mara ob6pamenus: 03.11.2021). — Pexum goctyna:
JUTsL aBTOPU3UP. TIOJIb30BaTeNel



http://www.iprbookshop.ru/81576.html
https://doi.org/10.23682/81502
https://doi.org/10.23682/81492

15

8. [lepeyeHn pecypcoB HH(POPMANMOHHO-TEJIEKOMMYHHKAIIMOHHOI ceTH «HTepHeT»,
He00XO0MMBbIX /151 OCBOCHHS TUCHUILINHBI

1. OpurmanpHBIi HMHTEpHET-TIOPTAT NpaBoBoi uHPopManuu P [DnekTpoHHBII
pecypce]. — Pexxum pocryma: http://pravo.gov.ru./

2. Opunmanbubiil caiit depepanpHON CIy)Obl TOCYJapCTBEHHOM cTaTUCTUKU P®D
(Poccrar) [DnexkTponHsIii pecypc]. — Pesxkum mocryma: https://rosstat.gov.ru/

3. OdpunmanbHblii  caliT  TeppuUTOpHATIBHOTO  opraHa  dexepanbHON  CIIYKOBI
rocynapcTBeHHON cratuctuku no PecnyOnmke Kpeiv (Kpsimcrar) [DnexTponHblil pecype]. —
Pexxum noctyna: https://crimea.gks.ru/

4. CnpaBoyHas cucTema Io 3akoHoAarenscTBy PO «l'apanT» [DnekTpoHHBIN pecypc]. —
Pexxum nmocryna: http://www.garant.ru

5. CmpaBouHast cuctema 1o 3akoHoaarenbcTBy PO «Koncynbrantlirocy [ DnekTpoHHbII
pecypc]. — Pexxum nocryma: http://www.consultant.ru

6. DnexTponHas 6ubmmoreunas cucrema «IPRDoOKS» [DnekrponHslit pecype]. — Pexum
noctyna: http://www.iprbooksshop.ru

9. MeToauyeckue yKkazaHus 1Jisl 00y4aommxcst
10 OCBOCHHIO JUCHHIIJIMHBI

[Ipu mpoBeneHmil KM, CEeMHUHAPCKUX (MPAKTHUECKUX) 3aHATHH, CaMOCTOSTEIbHOMN
pabote 0OydaromUXCs MPUMEHSIOTCS MHTEPAKTUBHBIC (POPMBI MPOBEACHUS 3aHSATHI C IIENBIO
MOTPYKEHHSI 00YJaloNUXCsl B peasibHyt0 aTMochepy nmpodhecCHOHATBLHOTO COTPYIHUYECTBA T10
pa3pemieHnto mpodieM, ONTUMATBHON BRIPAOOTKM HAaBBIKOB U KA4eCTB OYYIIEro CHEeIHaUCTa.
WuTepakTrBHBbIE (HOPMBI IPOBEACHUS 3aHATHUI MpenoaaraloT o0ydeHue B coTpyaHuuecTse. Bee
YYaCTHUKH 00pPa30BaTEeNbHOIO IMpolecca (MpernoaaBaTesib U 00yJaromuecs) B3auMOJACHCTBYIOT
JIpyr C ApyroM, oOMEHHBAIOTCS HMHGOpMAIMEH, COBMECTHO PEIIAlOT MPOOJIEMbI, MOJICTUPYIOT
CUTYAIHIO.

B yueGHOM mpoliecce UCTIONB3YIOTCS HHTEPAKTUBHbBIE (POPMBI 3aHITHIA:

- TBOpYECKOE 3a/laHue. BBIMOTHEHHE TBOPUYECKUX 3aJaHuil TpeOyeT oT oOydaromerocs
BOCIPOM3BEICHUE MOTYYEHHON paHee nHPopmaluu B opme, onpeaensieMoil mpernojaBaTeliemM,
U TpeOyroIel TBOPUECKOTO MOAX0/1a;

- rpymnmoBoe obcyxaeHue. ['pynmoBoe 06Cyx)aeHNUE KOro-I1u00 BOIIPOCa HAMpaBiIeHO Ha
JOCTYIKEHUH JTYYIIEr0 B3aWMMOMOHWMAHUS W CHOCOOCTBYET JyYIIEeMY YCBOCHHIO H3y4aeMOro
MaTepuaia.

B xone ocBOCHHSI TUCHHMIUIMHBI TIPU MPOBEICHUM KOHTAKTHBIX 3aHSATHUH HCIIONB3YIOTCS
ciaenyromue (GopMbl 00ydeHUs, CIOCOOCTBYIOIIME (HOPMUPOBAHUIO KOMICTCHITUHN: JIEKIIMH-
TUCKYCCUM;, KEHC-METOM; peIIeHHe 3a/iady; CUTYallMOHHBIA aHaIM3; OoOCyXKIeHHE pedeparoB U
JOKJIaJI0B; pa3paboTKa rpyHIOBbIX MPOEKTOB; BCTPEUU C MPEICTABUTENIIMU IOCYIapCTBEHHBIX U
OOIIECTBEHHBIX OpPraHU3aIni.

10. llepeyenb HHGPOPMALHOHHBIX TEXHOJIOT Wi, HCIOJIL3yeMbIX PH OCYLIeCTBJICHUH
00pa3oBaTeILHOIO MPoIecca M0 JMCUUILINHE, BKJIKYAas epeYyeHb NPOrPpaMMHOI0
o0ecreyeHus1 1 HH(POPMAIMUOHHBIX CIIPABOYHBIX CHCTEM (MPH HEOOXOAMMOCTH)

B mpomecce NEKIMOHHBIX W TMPAKTHUYECKUX 3aHATHHA HCIOJB3YEeTCS CIEAyIoIIee
porpaMMHOe 0OecTieueHHeE:

*mporpammsbl, obOecrneunBaromue AocTyn B ceth «HHTepHeT» (Hampumep, «Google
chrome»);


http://pravo.gov.ru./
http://www.garant.ru/
http://www.consultant.ru/
http://www.iprbooksshop.ru/
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*IporpaMMel, AEMOHCTPAIMK BUEO MaTepHUajIoB (Harpumep, npourpsiBaresb « Windows
Media Player»);

*mporpaMMbl Uil AEMOHCTpAallMM M CO3JaHusl Npe3eHTanui (Hampumep, «Microsoft
PowerPoint»).

11. Onucanne MaTepuaJIbHO-TeXHUYECKOH 0a3bl, HEOOXOAMMOM ISl OCYLIECTBJICHUS
0o0pa3oBaTeIbHOIO MpoLecca 1o JMCHUIINHE

Jis  mpenojaBaHMs JUCHUIUIMHBI He TpeOyercss CHelMalbHbIX MaTepHallbHO-
TEXHUYECKUX CPENCTB (Ja00paTOPHOTrO 000PYAOBaHUS, KOMIIBIOTEPHBIX KJIACCOB M T.11.). OIHAKO
BO BpeMs JIEKLIMOHHBIX 3aHSTUH, KOTOPbIE MPOBOJATCS B OOJIBLION ayIUTOPHH, UCIOIB30BAThH
IPOEKTOP JJISi IEMOHCTPAIMU CIAiI0B, CXeM, TaOJIMIl U MPOYEro MaTepraia, MyIbTUMEAUNHBIC
npoekTopbl Epson, Benq ViewSonic; skpanbl 11 mpoekTopoB; HOyTOykm Asus, Lenovo,
MHUKPO(OHBI.
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