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AHHOTAIMA

WHaeke JUCIMILTHHBI 110
yueOHOMY IUIaHy

HanmenoBanne QUCHUITIHHEI

B1.B.06 PETJIAMEHTAIINA U HOPMUPOBAHUE TPYJA
Llenb nzyyeHus dopmHpoBaHHE y o0yyaroumxcs MpECTaBICHUI 0
JAUCHUITIIUHBI TCOPCTUUCCKUX W MCTOAMYCCKUX OCHOBAX PCriIaMCHTAlUUu U

HOPMHPOBaHMsI TPy/Aa MepcoHanma, 00 0COOCHHOCTIX, MEXaHU3ME
OCYHICCTBJICHUA ACATCIbHOCTHU IO OpraHrU3allii 1 HOPMHUPOBAHUTIO
Tpy/ia epCcoHaa.

MecTo TUCHUILIIMHEI B
ctpykrype OITOIT

JlucuuruiiHa OTHOCHTCS K 4YacTH, (pOpMHUpyeMOW yYaCTHHKaMHU
00pa3zoBaTeNbHBIX OTHOIICHUH MPOrpaMMbl OakaaBprara

KoMmmnerenmuu,
dhopmupyeMBIEC B pe3yNIbTATE
OCBOEHUSI TUCITUTUINHBI

[K-5

ConepkaHue JUCITUTUIMHBI

Paznean 1. Teoperuko-mMeToan4eckue OCHOBBI perjiaMeHTAIUM
U HOPMHUPOBAHMS TPY/JAa B OPraHU3aluu

Tema 1. TeopeTnueckue OCHOBBI pErIAMEHTAIIMU  Tpyda
NepCoHAaJIa B OpraHu3aIusax

Tema 2. Knaccubukamus W 3HAYCHHE perJIAMEHTAIlUU Tpyaa
nepcoHana

Tema 3. PernaMeHTHas HOKyMEHTalMsl TpyAa B OpPraHU3aILMsX,
perynupyroas paboTy nepcoHaia

Tema 4. CylHOCTHOE COJEpKaHHUE HOPMHUPOBAaHHUS Tpylda B
OpraHu3aIusIX

Pazgnen 2. KommiekcHass cucTeMa HOPMHPOBaHHS W
perjiaMeHTAluM TPY/Aa B OPraHU3alUsIX

Tema 5. KommiekcHoe uccienoBanue 3arpaT pabovero BpeMEHHU
nepcoHana

Tewma 6. Kitaccudukarus 3arpat pabodero BpeMeH!

Tema 7. YcnoBus TpyJa Ha NPeINPUITHN

Tema 8. HayuHble OCHOBBI OpraHU3allMi HOPMUPOBAHUS TPYIa
Tema 9. Pernamenranus pe:xxuMoB TpyAa U OTZbIXa

Tema 10. JlucuumivHa Tpyna. PernameHTHpoBaHUE TPYIOBBIX
OTHOILIECHUH PaOOTHUKOB

Tema 11. O60cHOBaHME HOPM 3aTpaT TPyJa B OpraHU3aLUAX

Tema 12. OcoOeHHOCTH OpraHM3allid HOPMHUPOBAHHS Tpy/Ja
aJIMUHUCTPATUBHO-YIIpaBIE€HYECKOro nepconana. HopmupoBanue
TpyJa Ha MPOMBIIIJICHHBIX ¥ MepepadaThIBAIONIUX MPEATPUATUSIX

OO6mrast Tpy10EMKOCTh
JUCTIMTLITAHBI

OO6mas TpyAO0EeMKOCTh JUCITUIUIMHBI COCTaBIIsACT 4 3a4ETHBIC €IMHUIIBI
(144 gaca)

®dopma MpoMeKyTOUHON
aTTecTalun

3a4eT ¢ OLEHKOM




Conepxanue

1. Ilenp u mnepedyeHb IIAHUPYEMBIX pE3yIbTaTOB OOyYEHHUS MO JUCIUIUIMHE,
COOTHECEHHBIX C IJIAHUPYEMbIMHU pe3yIbTaTaMH OCBOCHHUS IIPOTPAMMEBI OakaliaBpuaTa

2. Mecrto auctumuabl B ctpykType OITOIT 6akanaBpuara

3. O0beM [UCHUIUIMHBI B 3aU€THBIX EAWHMUIIAX C YyKa3aHUEM KOJIMYECTBa
aKaJeMHUYECKHX YacoB, BBIICJICHHBIX Ha KOHTAaKTHYIO paboTy oOydaromuxcs ¢
npernoaaBaresnieM (1o BUAAM 3aHITHI) U Ha CaMOCTOSATENbHYIO PaboTy 00yJaroImuxcs

4. ConeprkaHue IUCUUIIIMHBI, CTPYKTYPUPOBAaHHOE 110 TeMaM (pa3zesiaM) ¢ yKa3aHHeM
OTBEJICHHOTO HAa HUX KOJIMYECTBA aKaJJEMUICCKIX YacOB U BUOB YUCOHBIX 3aHSATHI

5. KoHTpoJib KauecTBa OCBOEHUS TUCIUIIITUHBI

6. YaeOHO-MeToIn4YecKoe 00ecredeHNe TUCIUTUTMHBI

7. IlepedeHb OCHOBHOM U JIOMIOJIHUTEIILHON y4eOHOM JUTepaTyphl, HEOOXOIUMOM ISt
OCBOCHMS AUCITUTUIHBI

8. Ilepeuenp pecypcoB nH(PpOPMAITMOHHO-TEIEKOMMYHHUKAITMOHHOU ceTn «HTEepHETY,
HEOOXOUMBIX JIJIS OCBOCHUS TUCHUTITHHBL. . ... .vvveennennn.n.

9. Metoauyeckue yka3aHus sl 00y4Jaronuxcs Mo OCBOCHUIO TUCIUTIIHHBI

10. Ilepeuenr WHGOPMAIMOHHBIX TEXHOJOTUH, MCTIOIB3YEMBIX MPU OCYIIECTBICHUU
00pa30BaTeNbHOTO Mpollecca MO IUCHUIUIMHE, BKIIOYas IMepedeHb MPOTrpaMMHOIO
oOecrieyeHNs U MHPOPMAITMOHHBIX CIIPABOYHBIX CHCTEM (IIPU HEOOXOIUMOCTH)

11. Onucanme MaTepUaTbHO-TEXHHUYECKOTO OOECIeYeHUsl, HEeO0OXOIUMOTO IS
OCYIIECTBIIEHUSI 00Pa30BaTEIBLHOTO MPOIlecca MO JUCIUILTNHE

[Tpunoxenue x PITJ]
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1. Iless 1 mepevYeHb IVIAHNPYEMbIX Pe3yJIbTATOB 00y4YeHHS 10 JMCIUILIHHE,
COOTHECEHHBIX C IVIAHUPYEMBbIMH pe3y/JbTaTaMHi OCBOEHHS IPOrpaMMbl 0aKkajiaBpuarta

Lenbto m3ydyeHus IUCHUIUIMHBI «PerimameHTanus U HOPMHpPOBAHHE TpyJa» SBISETCA
dbopMupoBaHre y 00YyJarOMIUXCS MPEACTABICHUN O TEOPETHUECKUX M METOJUYECKUX OCHOBAX
pernamMeHTalMM W HOPMHPOBaHHUS Tpylda MepcoHana, 00 OCOOEHHOCTSX, MeEXaHU3Me
OCYIIECTBIECHUS AE€ATEILHOCTH 10 OpraHu3alli U HOPMHUPOBAHUIO TPYJa IIEPCOHATIA.

B pesymbrare ocBoenus OIIOIl OGakanmaBpuara o0Oy4aromuics JODKEH OBJIAJIETh
CIIEITYIOIIMMH pe3yIbTaTaMy OOY4eHHUS M0 JUCIUILINHE:

Koanl Pe3yabTaTsl IlepeyeHb MIAHMPYEMBIX Pe3yJILTATOB 00yYeHHS
KOMIIETEHIINHT ocsoenus OITIOII 10 TMCIUIIINHE
IK-5 Cmocobexn [1K-5.1. 3Haer TeopeTHUecKHMEe M METOJUYECKHE
OCYIIECTBIISTh OCHOBBI OpPTraHM3alldid W HOPMHUPOBAHUSA TPY/a
JESATEIIbHOCTD I10 [epcoHaa;
OpraHu3aIu 1 [1K-5.2. ¥YMeer pa3pabaTbiBaTh M pPEaTU30BHIBATH
HOPMHUPOBAHHUIO TPYyJa [CHCTEMY OpTraHM3allii ¥ HOPMHUPOBAaHUS TpPYAQ
nepcoHasna [epcoHana;
[1K-5.3. Baageer HaBbIKAMH aJMHHHCTPUPOBAHUSI
[POIIECCOB M JOKYMEHTOOOOpOTa II0 BOIPOCaM
OpraHu3aIii 1 HOPMUPOBAHUS TPYJa MEPCOHANA.

2. Mecto aucuuniaunsl B crpykrype OIIOII 6akanaBpuaTta

Juctumumzaa b1.B.06 «PernamenTanuss 1 HOpPMHpPOBAHUE TPYJa» OTHOCHTCA K YAaCTH,
dbopMupyeMOil  ydyacTHUKaMu oOpa3oBaTeNbHBIX OTHOmIeHWH ydeOHoro tuiaHa OIIOIT
OakanmaBpuata 10 HampaBieHuto moarotoBku 38.03.03  «YmpaBieHue mNEpCOHATIOMN.
Jucnumnmna «PernameHTanuss ¥ HOPMUPOBAaHUE TPYyJa» HM3ydaeTcss OOydarolIMMHUCA OYHOU
¢dopmbl 00ydeHus B S cemecTpe, O4HO-3a04HOM POpPMBI 00yUeHHUs — B 5 cemMecTpe.

[Ipy m3ydyeHunm NaHHOW TUCIHUIUIMHBI OOYyYaroUIMiicsi MCHOJb3yeT 3HAHUS, YMEHHUSA U
HaBBIKM, KOTOpbIE C(OPMHUPOBAHBI B TPOIECCE M3YUYECHHUS TNPEANICCTBYIOIINX TUCIUILIIMH:
«Ympasineane oducom», «OCHOBBI KaJpOBOW TMOJUTHKH U KaJpPOBOTO IIJIAHUPOBAHHSIY,
«Oprasu3alMOHHOE MOBEJCHUE.

3HaHMs, YMEHUS U HABBIKHU, MOJyYEHHBIEC MPU MU3yYEHUH AUCHMILTUHBI «PBIHOK Tpyna»,
OyayT HeoOXOAMMBI Ui YIIYyOJIEHHOTO UM OCMBICICHHOTO BOCHPUATHS  JTUCIMILIMH:
«Ipronomuka», «IIcuxodusnonorus npoheccCHoHaTbHON ACATENBHOCTH »,  «MoOTHUBaMs U
CTUMYJTHPOBAaHUE TPYAOBON NEATEIBHOCTHY, «OpraHu3aius IesTEIbHOCTH CIYXO0 yIpaBlieHUs
MEPCOHAIOM.

3. O0beM TMCUMIIMHBI B 32a4€THBIX eIHHUIIAX C YKA3aHHEM KOJHYECTBA aKaJAeMHYeCKHUX
4YacoB, BbIIeJIeHHbIX HA KOHTAKTHYI0 pa0oTy o0y4aloluxcs ¢ npenoaasaresieM (1o BUIam
3aHATHH) M HA CAMOCTOSITEJILHYIO Pad0Ty 00y4arommXxcs

OOmiast TpyI0eMKOCTh (00BhEM) JUCIUILUIMHBI COCTABIIACT 4 3a4eTHBIX €AUHUIBI (3.€.),
144 axanemuyeckux 4daca.



3.1. O0béM TMCHUIUIMHBI 10 BHAAM Y4eOHbIX 3aHATHII (B Yacax)

st ounoii popmbl 00yueHHst
OO6mast TpyA0EMKOCTh TUCIUTUIMHBI COCTaBIACT 4 3a4€THRIX equHuIbl 144 yaca

O0BEM THCHUIIINHBI

Bcero uacos

OO611ast TPYA0EMKOCTh JUCITUTITUHBI 144
KonrtakTHas pabora 44
AynautopHas pabora (BCero): 44
Ulexium 28
CeMuHapbl, TPAKTUYECKUEC 3aHATH 16
CamocTosiTenbHast paboTta o0ydaronmxcs (BCero) 100
Kypcoas pabora -

3adeT ¢ OI[EHKOU +

JK3aMeEH

JJ1st 04HO-3204HOMH (GopMBI 00yYeHHS
OO6mmast TpyA0€MKOCTh AUCITUIUIMHBI COCTABIISET 4 3a4€THRIX eauHUIIBI 144 yaca

O0BEM THCHUTIINHBI

Bcero yacos

OO11ast TPyA0EMKOCTb TUCIIUILIHHEI 144
KonrakTHas pabora 34
IAynuTtopHas pabora (BCero): 34
Jlexmun 22
CeMuHapbl, IPaKTUUECKUE 3aHATHS 12
CamocrosiTenpHas paboTa oOyqaronmxcs (BCero) 110
Kypcoas pabora -
3aueT c OLEHKON +

JK3aMeEH

4. Conep:kanue TUCHUNIMHBL, CTPYKTYPHPOBAHHOE MO TeMaM (pa3aenam) ¢
YKa3aHUEM OTBEeJeHHOr0 Ha HUX KOJIMYeCTBA aKaJleMUYeCKNX YaCOB U BH/I0B
YUeOHbIX 3aHATHI

4.1. Pa3nenbl JMCUUILIMHBI ¥ TPYA0E€MKOCTH 10 BUIaM Y4eOHbIX 3aHATHI (B
aKaJeMUYeCKHUX 4acax)

HanmeHoBaHHE TEMBbI Bcero KoaudecTBO yacoB
KonTakTHas paéora Bueayaur.
o padora
5 o Qo Jexkuun IIpakTuyec | CamocT.
é = ?., KHe padora
o Q o (@) o Qo o Qo
&€ | & | & | & & |8
Sl o | @ | o| @ |0
48 54 10 8 6 6 32 40




Pazgen 1. Teopermko-meroauveckue
OCHOBBI perjiaMeHTaAlNU "
HOPMHPOBAHUS TPY/Ia B OPraHU3aANNH

1. |TeopeTnueckne OCHOBBI
periaMeHTaluy Tpy/ia NepcoHaia B
OpraHM3aLusIX

12

14

10

2. | Tema 2. Knaccudukanus u
3HAYEHUE periIaMeHTaluu Tpyaa
nepcoHalia

12

14

10

3. | Tema 3. PernamenTHas
JOKYMEHTAIUs TpyZa B
OpTraHU3aIMIX, PETYTUPYIOIAs
paboTty mepcoHasna

14

12

10

4. | Tema 4. CyniHocTHOE coiepKaHHe
HOPMHPOBAHUS TPy/a B
OpraHu3aluiax

10

14

10

Pazpen 2. Paszmea 2. KommiaekcHas
cucreMa HOPMHPOBAaHUSA H
perjiaMmeHTaAluu Tpyaa B
OpPraHu3anusx

96

90

18

14

10

68

70

5. | KoMIutekcHOE HCClieIOBaHUE 3aTpaT
pabodero BpeMeHu IepcoHalia

12

14

10

6. |Knaccuduxanus 3atpar padodero
BpEMEHU

10

12

10

7. | YcnoBus Tpyaa Ha MPEANPUATUN

14

14

10

8. |Hayunble OCHOBBI OpraHU3auu
HOPMHPOBAHUS TPYAA

10

12

10

9. |Pernamenranus pe;xuMoB Tpyia U
OTJIbIXa

12

14

10

10. | ucuuruHa Tpyaa.
PernamentupoBaHue Tpya0BbIX
OTHOIIICHUN PaOOTHUKOB

10

12

10

11. |OGocHOBaHWE HOPM 3aTpaT TPy/a B
OpraHu3aluiax

14

10

12.|OcobeHHOCTH OpraHu3aluu
HOPMHPOBAHUS TPyAa
aJIMUHUCTPATUBHO-
YIPaBJICHUYECKOTO U
BCIIOMOTaTEJILHOTO MePCOHAIA.
Hopmuposanue tpyzna Ha
MPOMBIIIICHHBIX U
nepepabaThIBAIONINX MPEATIPUSITHIX

14

10

Bcero no nucnumiinae

144

144

28

22

16

12

100

110

KoHnTposar 3auer ¢ onenkoi

Hroro

144

144

28

22

16

12

100

110

4.2. ConepxxaHue TMCUMILUIMHBI, CTPYKTYPUPOBAaHHOE 10 TeMaM (pa3jaejiam)




PA3JIEJI 1. TEOPETUKO-METOJINYECKHE OCHOBbI
PETJIAMEHTAIIMN U HOPMUPOBAHMUS TPY A B OP'AHU3ALINHN

Tema 1. TeopermyeckHe OCHOBbI PperjaMeHTAMM TpyAa IepcoHajJa B
OpraHM3anusaXxX

CymHocTh perjlaMeHTanuu Tpyaa nepcoHana. Hopmbl M mpaBuia B COBPEMEHHBIX
opraHu3anusax. BHeIIHAS 1 BHYTpeHHAs perjlaMeHTalus Tpy/aa.

IIponiecc pernameHTanMM JUIsl pa3HbIX BHJOB JESATEIbHOCTH. BHyTpuOTpacieBble
VMHCTPYKLMHU, TIOJOKEHUS, OPICTPYKTYpPbl, PpEIVIAMEHTBhl MPEANPUATUNH U  OpraHU3alMi,
npomsbiiieHHbie cranaaptbl ([OCTer, CHuller). KittoueBblie npu3Haky NOHATHUS periiaMeHTaIIH
TpyZa.

3aznava pernaMeHTalMu TpyJa nepcoHana B Poccun.

OOBeKkThl M CYOBEKTHl perjiaMeHTalMu. PermaMeHTanuu OesTelnbHOCTH CYyOBEKTOB.
[Tpenmer pernameHTanuu Tpyaa.

VYpoBHM perinaMeHTanuu Tpyaa. PernameHranus npoueccoB BEpXHETO YPOBHSL.
PernameHTanus mpoueccoB HUKHETO YPOBHSL.

Tema 2. Kiaaccupukanuss u 3HA4YeHHE PperjiaMeHTAUuM Tpyaa

nepcoHaja

Knaccudpukanus ¢opm pernmameHTanumum TpyAa IepcoHana. Ycras, ¢uinocopus
OpraHM3aliy, YYpEeIUTENbHBI JOTOBOp, IpaBWia BHYTPEHHEro pacrnopsaka. Ilomoxenus o
noJpa3feNieHusix, MoJelau pabouyux MEeCT, JIOJDKHOCTHBIE HWHCTPYKUUH, KOHTPAKTHI.
Jlenonpoun3BoICTBO, TOKYMEHTO000POT, Kilaccu(uKaTopsl, 6a3bl TaHHBIX.

Ounocoust  opraHuzanvu. BHYTpHOpraHM3allMOHHBIE MPUHLUIBL M IpaBHIIA
B3aMMOOTHOIIIEHUH nepcoHana. [IpaBuna BHyTpeHHero pacnopsiaka. Pexxum pabodero BpeMeHH.
Bpewmst otnpixa. Pexum pabouero Bpemenu. Pabouee Bpemsi.

PernamenTanus Tpyaa B cucteMe ynpaBieHHUs] IEPCOHAIOM OpraHU3aluu

3HaueHHE perjiaMeHTallMM W CBSA3b JUCHMIUIMHBI «PernmameHTanus ¥ HOPMHUPOBaHUE
TpyJa» ¢ IPYTUMHU HayKaMH.

Tema 3. PeriiaMeHTHasi JOKYMEHTAllUs TPYyAa B OPraHU3alMsX, peryjaupyromas

padoTy nmepcoHasna
[Tonoxenue o CTPyKTYpHOM noapaszaencHuu. Ilonoxenue 06 oTnene Kaapos.

Tpynosoii moroBop. CTOpoHBI TpynoBoro goroBopa. O0s3aTenbHBIC U JTOTOJIHATEIHHBIE
yCIIOBUS TPYAOBOTO 10roBopa. Cpok TPyIOBOrO TOTOBOpa (BUbI).

JlomkHOCTHAST WMHCTPYKIMSA. 3Haue€HHWEe M pa3pad0TKa JOMKHOCTHOW WHCTPYKITUH.
OpraHu3anuoOHHO-TIPABOBBIE JTOKYMEHTHI opranu3anuu (YcraB). OCHOBHBIC pasleibl YCTaBa.
3nayeHue Ycrasa. ColMalbHO-TPYNOBbIE JOKYMEHTHI opranuzanuu (KojekTHBHBIN OTOBOD).
OcHoBnble pa3zaensl KomnexktuBHoro norosopa. IlpaBuna BHyTpeHHEro TpydOBOIO pacropsiika.
[[IratHOE pacnucaHue.

Tema 4. CymiHOCTHOE coJiep;KaHue HOPMUPOBAHUSA TPY/Aa B OPraHU3AIUAX.

CymHocTh HOpMHUpOBaHMSL TpyAa nepcoHana. [Ipomecc HopMupoBaHus Tpyza.
CoBepuieHCTBOBaHME  HOpMUpOBaHUSA  Tpyda. CHUCTEeMaTHYECKUW  aHAIU3  COCTOSTHUS
HOpMHpOBaHUs Tpyaa. KanennapHoe miianupoBaHue.
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3amaun HoOpMupOBaHHA Tpyna. IIpoexTnpoBaHMe panMOHANBHBIX METONOB TpYZA.
[IpousBoACTBEHHAs onepanus.

@OyHKIUMM HOPM M HOpMHUpOBaHMS Tpynaa. OpraHu3anuoHHas (QyHKIMS, IIaHOBas
¢ynkuus. HopmaTuBHAs TpylOEMKOCTh T'OJJOBOI IMPOM3BOACTBEHHON mporpammsl. [lnaHoBas
TPYIOEMKOCTb OCBAUBAEMOM MPOLYKIUH.

Ponp HOpMupOBaHUA Tpy1a B SKOHOMUYECKOU JAEATENBHOCTH NpenpusaTus. I puHune
(dbopMHpOBaHUs CUCTEMBI HOPMUPOBAHUS TPY/IA.

PA3JIEJI 2. KOMIIVIEKCHASA CUCTEMA HOPMUPOBAHUSA U PETJIAMEHTALIUU
TPYJA B OPTAHU3ALIUAX

Tema 5. KomniiekcHoe ucciieloBaHue 3aTPaT padoyero BpeMeHH MepcoHasia

Paunonansubie mpueMbl U metonbl Tpyna. Omnepauwms. Ilepexon. Ilpoxon. TpymoBoe
nsuxeHue. Tpynosoe nericreue. Tpynoson npuem. [Ipon3BoacTBeHHBIE ONIEpaLUu.

Bri6op croco6a HaOmOIEHUST M COOTBETCTBYIOIIUX TEXHHUUYECKUX CPEICTB. BU3YAbHOE
u3yueHue 0e3 U3MEeHEHus 3aTpaT pabodero BpeMeHU. HaOIr0ieHNe ¢ TOMOIIBIO TEJIEBU3HOHHBIX
kamep. becena ¢ paboTHUKOM, HHTEPBBIO, AaHKETHBIN ornpoc. [IpaBUIbHBIN BEIOOP TEXHUYECKHX
cpenctB. Ananuz. O0o0IIeHHE.

Pa3znoBugHOCTH WU3MepeHuss pabodero BpeMeHU. Tumbl pabouedt Hemenu. Pexum
pabouero BpeMeHH.

Hopmanbhas POJOKUTEIHLHOCTD paboyero BpPEMEHH. CoxkparnieHHas
MPOJOKUTENLHOCTE pabouero BpemeHu. HemonHoe paboyee BpeMs. [ nOkoe paboyee BpeMsi.

Tema 6. Kinaccudukanus 3aTpar padodero BpeMeHu

Henmn wu moaxonasl K KiaccupUKau 3aTpaT paboyero BpeMeHH. BrisiBieHue
HEpallMOHAIBHBIX 3aTpaT Tpyda M moTepb pabodero BpemeHH. CucreMaTuzalus W
pernameHTanus TpyI0BBIX IporeccoB. Pa3nnynble moaxo/b! K Kiaaccuukaium 3aTpat padodero
BpeMeHH. Bpewms ucrnonb3oBanus 000opynoBaHus. 3aTparbl pabodyero BPEMEHH HCIOIHUTEIS.
Bpems npon3BoACTBEHHOr O Ipoliecca.

Knaccudukanmss 3arpar paboyero BpeMeHH pPaOOTHUKOB MPOM3BOJCTBEHHOTO U
ynpasieH4Yeckoro mnepcoHana. OneparuBHoe Bpems. OcHOBHOe BpeMs. BcrmomorarenabHoe
Bpems. [loaroroBurensHo-3akmounTenbHoe BpeMs. [lonydyenue 3aganus. [logroroska k padore.
PernamentupoBanHble nepepbiBel. HepernaMeHTHpOBaHHbIE IEPEPHIBBI.

Bpems mepepriBoB B paboTe paOGOTHHKOB IPOU3BOJCTBEHHOTO M YIPABICHYECKOTO
nepcoHana.

Tema 7. YciioBus Tpyaa HA NpeANPUATHH
Knaccudukanus ¢akTopoB, onpenensiomux yciaoBus Tpyaa. EcTecTBEHHO-pUpPOAHBIE

daxTopsl. ['eorpado-knmumarndeckue ¢(akropel. ['eonormueckue ¢akropsl. buomormueckue
¢daxTopsl. CormanbHo-35KOHOMHUYeckHe (akTopbl. [Ipon3BoacTBeHHBIE (AKTOPBI: (PaKTOPHI
TEXHHKO-TEXHOJIOTHYECKHE, (AaKTOPBl  CAaHUTAPHO-TMTHMEHUYECKHE, (AaKTOPBl  OMACHOCTH
MEXaHWYECKUX MOBPEKIACHHUN, MTOPAKEHHS ICKTPUUECKIM TOKOM, XUMHUYECKHMH BELIECTBAMH,
pamuainuen, JproHoOMHYecKHe (MHKEHEPHO-TICUXOJIOTHYECKHE) (aKTOPhl. ICTETHUYECKHUE
(bakTOphI, OpraHu3aIMOHHBIC (DAKTOPHI.
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BozaeiictBue ¢GakTopoB BHEIIHEHW MPOM3BOICTBEHHON Cpelbl Ha pabOTOCIIOCOOHOCTh U
3I0pPOBbE PAaOOTHUKOB, MEPHI TI0 YIYUIIEHUIO yCIOBUH Tpyna. Mukpokiumar. TspkecTh Tpyna.
[Iym, BUOpamus, OCBEIIEHHOCTh. IIPOU3BOACTBEHHBIC H3TYYCHHUS H MATHUTHBIE TTOJIS.

CpencTBa 1 ciocoObl yay4IIeHHUs YCIOBHHA Tpy/aa.

Tema 8. HayuHble 0CHOBBI OpraHu3anii HOPMUPOBAHUS TPYAA

CymHOCT, U METOJABl HOPMHUPOBaHUS TpyAa. Meroasl HOpMHUpPOBaHUA. VHTyHUTHBHBIE
METO/Ibl, CTATUCTUYECKNE METO/Ibl, CYMMAapPHBII METO, aHATUTHYECKUNA METO]T (TT03JIEMEHTHBIH).
AHaATMTAYECKU-IKCIIEPUMEHTAIBHBINA U aHATUTUYECKU-PACUETHBIN METOI.

Meroasl u3ydeHus 3aTpar pabouero BpemeHH. Dororpadus pabodero BpeMeHH.
dotorpadus paboyero nHsI. XpoHOMeTpax, (oroxpoHomeTpax. Crnocod MOMEHTHBIX
HaOmonenuii. Yucio MomeHTO3arpar pabodero BpemeHu. MuauBuayanbHas ¢ororpadus
pabouero Bpemenu. HabGmronenue u uaMepenue 3arpat paboyero BpEMeHH.

XpoHomMeTpax paboudero BpeMeHH. OTAENbHBIC MOBTOPSIOMIMECS IJIEMEHTHI ONEpPaIUH.
Onepanust. Beibopounslit xponomeTrpax. L{ukioBoit xpoHOMeTpax. XpOHOMETPHPOBAHHUE.

Tema 9. PersiameHTanus pe:KMMoOB TPYAA H OTAbIXA

[Tonsitne m oOmume TpeOoBaHUS K pa3pabOTKe PEKUMOB Tpyna W oTabixa. EauHCTBO
METOJIOB U MPHUHIIUIIOB OIMPeIeIeHHs] KOJIMYECTBA U MPOJOJIKUTEILHOCTH MEPEPHIBOB HA OT/IBIX.
Camomnpou3BoJibHBIE TIepepbiBbl Ha OTABIX. PJIC-paGoumii nUHAMHYECKHH CTEpEOTHN U
YCTOMYMBBIA YPOBEHBb pab0OTOCITIOCOOHOCTH.

BHyTpuCMEHHBIN, HENEIBHBIN M TOJOBOM peXUMBl Tpyda M otTabixa. HopmaibHas
IPOJODKUTENBHOCTh  CMEHBl.  [IpomoikurenbHocTh  HOYHBIX  cMeH.  CokpalueHHas
IPOIOJDKUTEIBHOCTh pab0oyero BpEMeHH.

CriocoObl  OopraHu3alii BHYTPUCMEHHOTO OT/AbIXa, OCOOEGHHOCTH U Ha3HauCHHE.
PernamenTupoBaHHble epephIBbl HA OTABIX. MUKpOMIay3bl.

Tema 10. ducuuniamuHa Ttpyaa. PeriiameHTHpoBaHWMe TPYAOBBIX OTHOIIEHHWH
pPadOTHUKOB

CymHoCTh ¥ BUABl JUCHUIUIMHBI TPyJa. TPU OCHOBHBIX MOOYAMTEIBHBIX HCTOYHHUKA
mucuuruinbel.  [IpunynutensHas nucnumianHa. Co3HaTenbHas, J0OpPOBOJIbHAS AMCLUILIMHA.
Camoaucuumnuna. TpynoBas qucuuiuiiHa. TexHonorunueckas aucuuiuivHa. [IpousBoacTBeHHas
JUCLUIUINHA.

3HaueHue IUCLUUIUIMHBI TpyAa. AKTYaJbHOCTh IUCLUUIUIMHBI TpyAa. DKOHOMHYECKHE
NOTEePU H3-3a HUBKOW NUCHUIUIMHBI Tpyna. [IpaBuia BHYTpEeHHEro TPYAOBOTIO pacropsaka.
Bomnpock! persiaMeHTHpOBaHUS TPYIOBBIX OTHOIIECHUH.

[Tyt 1 MeToAbl YKperieH!s TUCIUIUIUHBI Tpyaa. MeTobl yOeKIeHUS U IPUHYKACHHUS.
Mepel  moompeHus.  Mepbsl  AUCHUIUIMHAPHOTO U OOIIECTBEHHOTO  BO3JEHCTBUS.
JTUCIUIUIMHAPHBIE B3bICKAHUSA: 3aMEYaHUE, BBITOBOP, YBOJBHEHHE 110 COOTBETCTBYIOIIUM
OCHOBaHUSIM.

Tema 11. O0ocHOBaHMe HOPM 3aTpaT TPYJAa B OPraHU3ALUAX

Hopmsl Tpyma. HopmooOpasytomue ¢akropsl. Mepa 3aTparT Tpyda. BeTUYMHA
KOJIMYECTBA 3aTpaT TpyJa ONpEeAesIEHHOro KadecTBa. EquHble HOpMbI Tpyaa. TUIOBBIE HOPMBI.
Mectubie HOpmbl. Hopma Bpemenu (HBp). Hopma mryunoro Bpemenn. Hopma Bpemenu
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obcmyxxuBanus (HBp.o). Hopma umcnennoctu (Hu). Hopma ympaBnsemoctun (Hymp). Hopma
BeIpaboTku (HBwIp). HopmupoBannoe 3aganue. HopmooOpazyromue hakTopsl.

O6ocHoBaHMe HOpPM 3aTpaT Tpylda B opraHuzanusax. OpraHu3zallmOHHOE OOOCHOBaHHE.
[cuxoduszunonorunueckoe odbocHoBanue. ConuanbHoe 000CHOBaHUE

YcraHoBneHHe HOPM  3arparT TpyAa M pPa3jid4HbIX KaTEropuid IEpCOHAA.
HopmupoBanue pyyHOro H MalIMHHO-py4HOro Tpyna pabounx. HopmwupoBanue Tpyzaa
BCIIOMOT'aTCIIbHBIX U IOBPCMCHHO OIJIAYNBACMbBIX paGOqu. MammuHHOe BpCMs.

Tema 12. OcoO0eHHOCTH OpraHM3alMd HOPMHMPOBAHUA TPyAa AAMHUHHMCTPATUBHO-
YIPaBJEHYECKOT0 M BCIOMOraTejlbHOro mnepcoHana. HopmupoBanme Tpyaa Ha
NPOMBINLIEHHBIX U NepepadaThIBAIOIINX MPeINPUATHAX

HopMupoBanue Tpyna pykoBOAUTENEH, CHEUHMAIMCTOB W ciayxamux. lLlens
HOPMHPOBAHUS TpyJa PYKOBOJUTENEH U CHEIUAIMCTOB. 3aJaul HOpMHUpoBaHus Tpyaa. Hopma
YHIpaBJIACMOCTH. HOpMaTI/IB YUCJIICHHOCTH. 3anaTBI IIOATOTOBUTCIIBHO-3aKJITHOUYUTCIBHOI'O
BpPEMEHHU. 3aTpaThl OCHOBHOTO BPEMEHH.

HopmupoBanue Tpyaa BCioMOraTeabHbIX paOOTHUKOB. HOpMAaTHBBI YHMCIEHHOCTH TPy
BCIIOMOTaTeNbHBIX pabounx. Hopmbl 00CTyKUBaHHS 1 HOPMBI BpEMEHH 00CITYKUBaHUSI.

Oco0eHHOCTH U METO/bl HOPMUPOBAHHUS TpyJa Ha mepepadaThIBAIOUINX MPEATNPUATHUSX.
VYcraHoBlieHHE HOPM BPEMEHHM Ha OIEpaluio IMpU  aHAIUTHUYECKOM MeTone. DakTopsl,
OKa3bIBAIOLIME BIMSHNUE HA BPEMS BBITIOJTHEHUS paOOTHI.

4.3. Conep:xaHue NPpaKTHYECKUX 3aHATHII (ouHasi popma oOyueHMs1)

PA3IEJ 1. TEOPETUKO-METOJUYECKHUE OCHOBBLI PETJIAMEHTAIIMN U
HOPMHNPOBAHUSA TPYIA B OPITAHU3ALIN

Tema 1. Teopernueckne OCHOBBI perjiaMeHTAlMM TPyJAa NEPCOHAJIA B OpraHu3amusax (2
yaca)

1. CymHocTs pernaMeHTanuu Tpyaa nepcoHana

2. OOBEeKTHI U IpeAMET periaMeHTaIH

3.  YpoBHM periaMeHTaluu Tpyaa

Tema 2. Kinnaccugukanus v 3HaYeHHE perjiaMeHTallMi TPy/Aa nepconasa (2 yaca)
1. Knaccudukamus ¢popm periiaMeHTaluy Tpyaa nepcoHana
2. PermamenTanus Tpyna B CUCTEME YIPaBIICHUS IEPCOHAIIOM OpPTraHU3allN
3. 3HaueHue periiaMCHTAllUN U CBA3b OUCIUIIIINHBI ((PGI‘JIaMeHTaI_II/ISI U HOPpMHUPOBAHHUC
TpyZda» ¢ IpYyrUMHU HayKaMu

Tema 3. PeriameHTHasi TOKYMeHTAUHUs TPy/Aa B OPraHU3aIUsX, peryjJupymomas padory
nepcoHaJa (2 yaca)

1. TlonoxkeHue o CTPYKTYpHOM MOJPA3/ICICHUH

2. Tpynosoit norosop. O0si3aTenbHbIE U TOMOIHUTEIbHBIE YCIOBHS TPYAOBOTO JIOTOBOpa

3. Cpoxk TpymoBOro A0roBopa (BUIBI)

Tema 4. CymHocTHOe coep:kaHle HOPMHUPOBAHMSA TPYAa B OpraHu3anusx (2 yaca)
1. CymmHsocTts, npoliecc 1 3aja4d HOPMUPOBAHUSI TPy/la IEPCOHAIA
2. OYHKUUU HOPM U HOPMUPOBAHHS TPy
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3. Ponp HOpMHUpOBaHHSA TpyAa B SKOHOMHYECKOW AESITEIbHOCTU MHpennpustus. [IpuHImmbI
(dbopMUpOBaHUS CUCTEMBI HOPMUPOBAHUS TPYAa

PA3JIEJI 2. KOMIIVIEKCHASA CUCTEMA HOPMUPOBAHUSA U PETJIAMEHTALIMHU
TPYJA B OPTAHU3ALIUAX

Tema 6. Knaccudukanus 3aTpar padodero BpeMeHnu (2 yaca)
1. Tlenu u moaxo/sl K KiIaccUpUKAIIMHU 3aTpaT pabodero BpeMeHH!
2. Knaccudukamus 3arpat pabodyero BpeMeHH pabOTHUKOB MPOU3BOICTBEHHOTO
yIpaBJIE€HYECKOTrO MepcoHaa
3. Bpewms nepepsiBoB B paboTe paOOTHUKOB MPOU3BOJICTBEHHOT'O U YIIPABJICHUYECKOTO
nepcoHaia

Tema 7. YcioBusi Tpyaa Ha npenpusiTuu (2 yaca)

1. Knaccudukamus GpakTopoB, ONpeAesSIOmNX YCIOBHS TPyAa

2. BosgeiictBue (akTOpoB BHEIIHEH MPOM3BOJCTBEHHON Cpeabl Ha pabOTOCIOCOOHOCTh H
3JI0pOBbE PAOOTHUKOB, MEPHI 10 YITYUIICHUIO YCIOBUH Tpyna

3. Cpenctsa u criocoObl yaydIlIeHUs YCIOBHH Tpyaa

Tema 9. PersiameHTanMsl pe:KUMOB TPYAA U OTAbIXA
1. TlonsTue u obuye TpeGoBaHUS K pa3paboTKe PEKUMOB TPYAa U OT/bIXa
2. BHyTpuCMEHHBIH, HeACTBHBIN U TOOBOM PEKUMBI TPYJa U OTIBIXA.
3. CrocoObl opranu3anuy BHYTPUCMEHHOTO OT/IbIXa, 0COOCHHOCTH M Ha3HAUCHUE

Tema 10. IncuuniamuHa Tpyaa. PeriiaMmeHTHpOBaHHMe TPYAOBBIX OTHOIICHUI Pa0OTHUKOB (2
yaca)

1. CymHocTh ¥ BUIBI AUCHUILIUHBI TPYJA

2. 3HayeHMe AUCUUILIUHBI TpyJa

3. Ilytu m MeTozbl yKpeIuIeHus AUCHUILIUHBI Tpya

4.4.Conep:xaHue caMOCTOSITEIbHOM PadoThI

PA3ZJIEJ 1. TEOPETUKO-METOAUYECKHUE OCHOBbBI PEIVTAMEHTAIIUA 1
HOPMHUPOBAHMUSA TPYJIA B OPTAHU3ALIUN

Tema 1. TeopeTnyeckre OCHOBBI perjlaMeHTAllUK TPyJa epcoHaia B OpraHu3ausax
1. CymHOoCTb periiaMeHTanuu Tpyia nepcoHalia

2. Knaccudukarus ¢hopm periiaMeHTaruu Tpyaa nepcoHaia

3. PernmamenTanus Tpy/Jia B CUCTEME YIIPaBICHUS TIEPCOHAIOM OpPraHU3aluu

Tewma 2. Kimaccudukarus u 3HaueHre perjaMeHTalluy Tpy/ia epcoHaa

1. OcHOBHBIE METO/BI PETJIAMEHTALUU TPY/Ia B OPraHU3aLUsAX

2. Cucrema nokaszaresieil OLIeHKH perjaMeHTaluu Tpyia

3. AHanu3 xadecTBa U 3PPEKTUBHOCTH PErIaMEHTALUU TPYya Ha NPEANPUITHH

Tewma 3. PernamenTHas OKyMeHTAIMs TPY/la B OpTaHU3AIUAX, PETyIUpYoIIas padboTy
nepcoHana

1. PernmamenTanimoHHas OLEHKA TPY/Ia B OpraHU3alMsIX

2. PersnaMeHTanus Tpyzna B CUCTEME MEHEPKMEHTA OpraHU3aluu

3. CoBpEeMEHHBIE CPEICTBA PEMVIAMEHTALIMU TPYia

Tema 4. CylHOCTHOE COJIepKaHHe HOPMUPOBAHUS TPyJa B OpraHU3aUIX
1. CymHOCT HOPpMUPOBAHUS TPYAA IEPCOHANA

2. ®yHKUMH ¥ TPUHIUIIBI HOPMUPOBAHUS TPYyIa

3. Buzsl HOpM Tpyna, TpyJOBblE HOPMATUBbI
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PA3JIEJI 2. KOMIIVIEKCHASA CUCTEMA HOPMUPOBAHUSA U PETVIAMEHTALIMHU
TPYJA B OPTAHU3ANIUAX

Tema 5. KommiekcHoe HccieioBanme 3aTpaT pabouero BpeMeHH MepcoHaa
1. Kimaccudukamnms 3arpat pabodero BpeMeHH

2. OcCOOEHHOCTH HAYYHO-TEXHUYECKOTO Tpyaa

3. CoBepllieHCTBOBaHHE MCTIOIB30BAHMS 3aTpaT pabodero BpeMeHH!

Tema 6. Kimaccugukarus 3arpatr pabouero BpeMeHH

1. 3navyeHue kmaccuuKaIuy 3aTpat padbodyero BpeMeHu

2. Bpemst paGoThI 11O BHIMOJIHEHUIO POU3BOCTBEHHOTO 3aIaHHS

3. Bpemst mepepbIBOB B paboTe paOOTHHKOB MTPON3BOJICTBEHHOTO M YIIPABICHYECKOTO ITepCoHalIa
4. HopmupyeMble ¥ HEHOPMHUPYEMBIE 3aTpaThl pabouero BpeMeHH

Tema 7. YcnoBus TpyJa Ha NPEINPUITHU

1. EcrecTBeHHO-TIpUPOIHBIE (PaKTOPHI, (OPMHUPYIOIIHE YCIOBUS TPYAa HA MIPEIIPUATHH

2. CouunanbHO-TIcUX0JIornYecKue (pakTopbl, GOopMUpYIOIINE YCIOBUS TPyAa HAa IPEIIPUITUN
3. TsoxecThb Tpyza Kak MHTErpaibHas, 0000IIaloIIas OlleHKa COBOKYITHOTO BO3/ICHCTBHUS BCEX
bakTopoB

4. MeponpusTHs N0 yIydlleHUIO YCIOBUN TpyAa

5. MeponpusaTtys 1o NoBbIIEHUI0 pab0TOCIIOCOOHOCTH M MPOU3BOAUTEIHHOCTH TPyia

Tema 8. HayuHble OCHOBBI OpraHM3allMi HOPMUPOBAHUS TPYJa
1. MeToasl HOpMUPOBAHHUSI TPy

2. ®otorpadus pabouero BpeMeHU

3. XpoHOMeTpak paboyero BpeMeH!

Tema 9. PernaMeHTanus pe;kMMOB TPYJla U OTJbIXa
1. Co3naHue O6IaronpHUsTHRIX YCIOBUH IS pa3BUTHA TUYHOCTH pabOTHHKA
2. 3HayeHME PalMOHAIBHBIX PEXUMOB TPYyJa U OTIbIXA
3. TenpeHIMs K COKpalIeHUIo paboyeil HeAeIH B 3aMaHbIX CTpaHax

Tewma 10. IuctumimHa Tpyaa. PernmamMmeHTHpoBaHNE TPYJIOBBIX OTHOIICHUH PAOOTHHKOB
1. 3aBuCHUMOCTb CTUJIA PYKOBOJCTBA OT AUCIUILUIMHBI TPYIOBOTO KOJUIEKTHUBA
2. Mepomnpusitusi, HarpaBJiICHHbIE HA YKPEIJIEHUE TPYI0BOM TUCIIUIUINHBI paOOTHUKOB
3. JIOKyMEHTBHI, periiaMeHTUPYIOIIHE COOI0IEHUE TPYIOBOM TUCITUILIMHBI pAOOTHUKOB

Tema 11. O60ocHOBaHME HOPM TPYJa B OpraHU3AIUAX

1. Opranuzanys HOpMUPOBAHUS TPYZa B OPraHU3aALUN

2. AHanu3 cOCTOSITHUS HOPMUPOBAHUS TPY/Ia B OpraHU3ALNU

3. Posib HOpMUPOBaHUS TPyAA B CUCTEME YIIPABJIECHUSI YEIIOBEUECKUMH peCcypcaMu

Tema 12. OcobeHHOCTH OpraHU3aIllid HOPMHUPOBAHUS TPYIa aIMUHUCTPATHBHO-
YIPaBIEHYECKOIO U BCIIOMOIaTeIbHOro nepconana. HopmupoBaHnue Tpya Ha IPOMBIIIIIEHHBIX
U niepepalaThIBAIOIINX IPEITPUITHIIX

1. OcobeHHOCTH HOPMUPOBAHUS TPYAA PYKOBOJUTEIS

2. OcoOEeHHOCTH HOPMUPOBAHUS TPY/a CIEITUATHUCTOB

3. OcobeHHOCTH HOPMUPOBAHUSI TPY/Aa PAOOTHUKOB

5. KoHTpoJIb KauecTBa 0CBOEHUS 1M CHUIIIUHBI
Texkymuit KOHTPOJIb U MTPOMEKYTOUHASI ATTECTAIMS OCYIIECTBIISIOTCS B COOTBETCTBUH C
«IlomoxxeHneM O TEKyIIEM KOHTpPOJIE YCIIEBAEMOCTH U IPOMEKYTOYHOM aTTecTaluu
oOy4Jaronuxcsi B ABTOHOMHOW HeKoMMepueckor opranu3anuu «OOpa3oBaTeibHasi OpraHu3aIus
BBICIIIET0 00pa30BaHUs» «Y HUBEPCUTET SIKOHOMUKHU U YIIPABICHUS.
Bung npomexyroyHoit arrectauum — 3ader C  oueHkod. dopma mpoBeneHHs
MIPOMEKYTOUHOM aTTECTALMU — IIMCbMEHHO.
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@DoH/ OLIEHOYHBIX CPEJCTB MO TUCIUILIMHE NMPUBEACH B puiioxkeHuu k PITJI.

6. YueOHO-MeTOAMYECKOe OOecneyeHne TUCHMIITHHBI
1. bypenuna, H. b. PermameHranuss ¥ HOpPMHUpOBaHWE TpyAa: METOIUYECCKUE
peKoMeHaauu K ceMuHapckuM (mpaktudyeckum) 3ausatusM / H. b. Bypenuna - Cumdeponoss:
AHO «OOBO» «YHUBEpPCUTET SKOHOMUKH U ynpaBieHus», 2022. - 22 c.
2. bypeanna, H. b. Permamenrauus u HOPMHpPOBaHHE TpyJda: METOAMYECKHE
PEKOMEHIallMM TI0 OpraHU3aIliu CaMOCTOATENbHOU paboThl ctyneHTtoB / H. b. bBypenuna —
Cumopeponons: AHO «OOBO» «YHUBEpCUTET SKOHOMHUKH | yrpaBieHus», 2021. — 20 c.

7. IlepeyeHb OCHOBHOI ¥ JIOMOJTHUTEIbHOMH Y4eOHOI JIUTEpaTypbl, HEOOXOTUMOM /15
OCBOEHUS THCHHUILINHBI

@) OCHOGHAA TUmMepamypa.
1. besswok, E. A. Pernamenrtanust ¥ HOpMHUpOBaHHE TpyAa : ydeOHOE mmocobue uIs

OakamaBpoB / E. A. besstok, C. B. IlonmoB. — 3-¢ u3n. — Mocksa : JlamkoB u K, Aii [Tu DOp
Menua, 2021. — 211 c. — ISBN 978-5-394-04231-7. — Tekcr : anekrponnsiii // Hudposoii
o0Opa3oBaTeNbHbII pecypce IPR SMART : [caiiT]. — URL:
https://www.iprbookshop.ru/102279.html (mara obpamenus: 27.06.2022). — Pexum moctyma:
JUTsL aBTOPU3UP. TIOJIB30BaTeNel

2. PasymaeB, A. JI. HopmupoBanue um omiara Tpyaa B CTPOUTEIBCTBE : KOHCIIEKT
nexuwmii / A. JI. PasyBaeB. — Mocksa : Poccuiickuii yauBepcuteT Tpancnopta (MUNT), 2020.
— 103 c¢. — Texkcer : snexrponnsii // Ludposoit obpazoBarensHblil pecypc IPR SMART :
[caiiT]. — URL: https://www.iprbookshop.ru/115859.html (mara obGpamenus: 27.06.2022). —
Pexxum noctymna: 1 aBTOPU3HP. MOJIb30BATEIICH

0) OononnumenvHaa 1umepamypa.

4. PazymoB, A.A. HecranmapTHas 3aHSATOCTh Kak (opMa HCIOIB30BaHHS pabovero
BpeMeHH (pOCCHIICKUH U 3apyOexHbIi onbIT): MoHorpadus/ A.A. Pa3zymos, .B. Ilpirankosa,
I'.B. Antonona, O.}O. Hukummna. - M.: Jlamkos u K, 2019. - 171 c.

5. Opunuosa, H. I1. Texunueckoe HOpPMUPOBAHKE B CTPOUTENBLCTBE | yueOHOE mocodue

/ H. II. OmuamnoBa, O. B. JsskoBa. — PocrtoB-Ha-Jlony : JloHCKOI TrocyaapCTBEHHBIN
TeXHW4YeCKuid yHuBepcurter, 2022. — 88 c. — ISBN 978-5-7890-1977-1. — Tekct :
anexktpoHHeid // IludpoBoii obOpazoBarenbHblii pecypc IPR SMART : [caiit]. — URL:

https://www.iprbookshop.ru/122361.html (mata obpamenus: 21.06.2022). — Pexum mocrymna:
JUTSE aBTOPHU3UP. TTOJIb30BaTeINeH

6. HyGaneBuu, JI. D. DxoHOMHKa Tpyna : ydyeOHoe mocoOue ansi Oakamaspos / JI. .
Hyb6aneBuu. — Caparos : ByzoBckoe oOpazoBanme, 2022. — 133 ¢. — ISBN 978-5-4487-0803-
9. — Texkcr : anexkrponnsit // Lugpposoii obpazosarensublii pecypc IPR SMART : [caiiT]. —
URL: https://www.iprbookshop.ru/116619.html (mata oOpamenus: 27.06.2022). — Pexum
JOCTYIIa: JIJIsl aBTOPU3HP. TIOJIb30BaTeIeH

7. HOmmmn, I'. JI. Omnara tpyna nepconana : yuyeoHoe mocooue / I'. J[. FOmmn, H. IO.
Kamununa. — Mocksa : Aii [lu Ap Meana, 2021. — 171 ¢. — ISBN 978-5-4497-1201-1. —
Tekcr : snexktponnslit // L{udposoit odpazoBarensubiii pecypc IPR SMART : [caiit]. — URL:
https://www.iprbookshop.ru/108370.html (mara oGpamenus: 27.06.2022). — Pexxum pocryna:
JUTS aBTOPHU3UP. TTOJIb30BaTeINei
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8. [lepeyeHnb pecypcoB HHGPOPMANMOHHO-TEJIEKOMMYHUKAMOHHOM ceTu «UHTEepHeT»,
HEeO0XO0AUMBIX [IJIS OCBOCHHSI JUCIUIJIMHBI

1. OuuumanbHblii MHTEpHET-TOpTaNn TNpaBoBod wuHbopMmanuu PO  [DnekTpoHHBII
pecypc]. — Pexxum nocryma: http://pravo.gov.ru./

2. Odunmanbublii cailt DeaepanbHON CIIYX OBl TOCYAAPCTBEHHOW CTaTUCTHKH PdD
(Poccrart) [DnekTponHsIii pecypc]. — Pesxkum moctyma: https://rosstat.gov.ru/

3. OpunmanbHbIl  caldT  TeppuTOopHaTbHOrOo  opraHa  Denepa’dbHONM  CITY>KOBI
rocynapctBeHHON cratuctuku mo Pecmybnmuke Kpeim (KpbsiMmcrar) [DnekTpoHHBIN pecypc]. —
Pexxum noctyna: https://crimea.gks.ru/

4. NndopmarnmonHo-tipaBoBoii moptan  «l'apant»: odummaneaenii caint. — URL:
http://www.garant.ru — TekcT: 3JIeKTpOHHBIN.

5. Iudporoii obpazoBaTenbHbIi pecypc «IPRsmarty: opunmansusiii caiit. — URL: http://
www.iprbookshop.ru/ — Tekct: 3J1eKTpOHHBIH.

9. MeToauyeckne yKazaHus JJsi 00yYarOIIUXCS
110 OCBOCHHIO TUCIHUILINHEI

IIpu nmpoBeneHuil JNEKIMM, CEMUHAPCKUX (MPAKTUYECKUX) 3AHATUH, CAMOCTOSITEIbHOU
paboTe 0OydaroUIMXCsl NPUMEHSIOTCS MHTEPAaKTUBHBbIE ()OPMBI MIPOBEACHUS 3aHATHI C LIENbIO
HOTPYKEHUSI 00y4aloIUXCs B pealbHYIO aTMocdepy NpodecCHOHANIBHOTO COTPYIHHUYECTBA IO
pa3pelieHnIo IpooIeM, ONTUMAIbHON BBIPAOOTKH HABBIKOB M KauecTB OYyIYIIEro CHelUalInucTa.
WnuTepakTuBHBIC ()OPMBI IPOBEACHUS 3aHATHI MPENONIaraloT 00y4eHue B COTpyiHu4ecTBe. Bee
YY4aCTHUKHA 00pa3oBaTesbHOTO Tpoliecca (mpernogaBaTenb U 00yJaronuecs) B3auMOIeHCTBYIOT
Jpyr ¢ Opyrom, oOMEHHBAIOTCA MH(pOpPMaLKel, COBMECTHO PELIAIOT MPOOJIEMBbl, MOACIHPYIOT
CUTYALHIO.

B yueOHOM mporecce UCONb3YIOTCS HHTEPAKTUBHBIE (DOPMBI 3aHATHIA:

- TBOpYECKOE 3aJaHKe. BBIOIHEHNEe TBOPUECKUX 3aJaHUi TpeOyeT oT o0ydarolerocs
BOCIIPOM3BEICHHE TIOJIYYEHHOW paHee uH(opMaIu B ¢popme, ONpeaessieMoil IpernoiaBaTesem,
U TpeOyrolel TBOPUECKOr0 MOAX0/a;

- TpymnmnoBoe o0cyxeHue. I'pynnoBoe obcykaeHne KOro-iudo BOmpoca HampaBIeHO Ha
JOCTMDKEHUM JIyYIIEro B3aUMOIIOHMMAHUS U CIHOCOOCTBYET Jy4YIEMY YCBOECHUIO HM3y4aeMOro
MmarepHaa.

B xozme ocBOeHUs ITUCHMILIMHBI IIPU NPOBEIEHUM KOHTAKTHBIX 3aHATUH HCHOJIb3YIOTCS
cienytomme (HopMel 00yueHHs, CIOCOOCTBYyIOmUE (OPMHUPOBAHUIO KOMIIETEHIIMMA: JICKIHH-
TUCKYCCHM; Kec-MEeTOA; pellleHHe 3a/lad; CUTYallMOHHBbIH aHaiu3; oOcykaeHue pedeparoB U
JIOKJIA/IOB; pa3pabOTKa rPyIMIOBBIX MPOEKTOB; BCTPEUYH C MPEICTABUTEISMHU IOCYJapCTBEHHBIX U
0O0IIECTBEHHBIX OpraHU3aIHi.

10. IlepeyeHb HHPOPMALMOHHBIX TEXHOJIOTHI, HCTIOIb3yeMbIX NMPH O0CYIIECTBICHUH
o0pa3oBaTeIbHOIO Mpolecca Mo JMCUUILVINHE, BKJIYas epedyeHb IPOrpaMMHOro
olecreyeHnst 1 HHPOPMAIMOHHBIX CIPABOYHBIX CHCTEM (IIPH HEOOXOAMMOCTH)

B mpomecce JNEKIMOHHBIX W TMPAKTHUECKUX 3aHATHHA HCIOJB3YyeTCs Cleayloliee
pOrpaMMHOE 00ecIIeueHHe:

*mporpaMMel, obOecrieunBarone A0cTyn B cerb «HHTepHer» (Hampumep, «Google
chrome»);
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*IporpaMMel, AEMOHCTPAIMK BUEO MaTepHUajIoB (Harpumep, npourpsiBaresb « Windows
Media Player»);

*mporpaMMbl Uil AEMOHCTpAallMM M CO3JaHus Npe3eHTanui (Hampumep, «Microsoft
PowerPoint»).

11. Onucanue MaTepuaIbHO-TEXHUYECKOI0 00ecnevyeHusl, He0OXOAMMOro sl
ocylecTBJIeHHs 00pa30BaTEIbLHOIO NMPoIecca Mo TUCIHIINHE

Jis  mpenojaBaHMs IUCHUILUIMHBI He TpeOyercss CHelMalbHbIX MaTepHallbHO-
TEXHUYECKUX CPENCTB (Ja00paTOPHOTro 000PYAOBaHUS, KOMIBIOTEPHBIX KJIACCOB M T.11.). OIHAKO
BO BpeMs JIEKLIMOHHBIX 3aHSTUH, KOTOPbIE MPOBOJATCS B OOJIBLION ayIUTOPHH, UCIOIB30BAThH
IPOEKTOP AJIsi IEMOHCTPAIMU CIAiI0B, CXeM, Ta0JIMIl U MPOYEro MaTepuaia, MyIbTUMEAUNHBIC
npoekTopbl Epson, Benq ViewSonic; skpanbl 11 mpoekTopoB; HOyTOykm Asus, Lenovo,
MHUKPO(OHBI.
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