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AHHOTALIWS

WNHaeke npakThKy Mo
yueOHOMY TUIaHy

HanmenoBanue npakTuku

52.0.01.01(Y)

Y4eOHasi NpakTHKA (03HAKOMHUTEJIbHASA)

Lenb MPOXOXKEHUS | (OPMHUPOBAHUE y Oymymmx OakaaBpoB HaBBIKOB
MIPAaKTUKU npodeccuoHaNbHOM NesATEIbHOCTH Ha OCHOBE 3aKpEIUICHUs paHee
MOJTYYEHHBIX TEOPETHUCCKUX 3HAHUN
Mecto MIPaKTUKU B | JlucuumimHa OTHOCHTCS K  0O0sI3aTCIbHOM vacthm  Ojoka 2

crpykrype OIIOII «[TpakTrka» nmporpamMmbl OakagaBpruara
Kommerenimm, VK-1; VK-2; YK-6; OIIK-1; IIK-5; IIK-6
bopmupyemble B

pe3ynbTare OCBOEHUS

MIPAKTUKU

ConepxaHue MpakTUKU

PA3JIEJI 1. [IoaroToBUTENIBHEIN TAIl
PA3JIEJI 2. OcHOBHOM 3Tall

PA3JIEJI 3. . 3akmountenbHbIi 3Tan (MOAroToBKa OTYeTa 10
MIPaKTUKE)

OOmas
MPAKTHKA

TPYIOEMKOCTb

OO0mass TpyIOeMKOCTh JUCIUIUIMHBI COCTaBJSIET 6 3a4eTHBIX

emuuut (216 gacoB)

dopMa MPOMEKYTOUHOMU
arTecTanyu

3a4yeT ¢ OIEeHKOI
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COJAEP)XXAHUE

HEJIN U 3AJJAYN ITPAKTUKHN

MECTO ITPAKTHUKU B CTPYKTVYPE OIIOIT

BU/J, CIIOCOBbbI 1 ®OPMbLI ITPOBEJJEHM A ITPAKTUKHN
MECTO M BPEMA ITPOBEJEHMA ITPAKTHUKHA

I[TEPEYEHD ITNTAHUPYEMBIX PE3VJIbTATOB ObYUYEHM [1PU
MNPOXOXJIEHUU ITPAKTUKH, COOTHECEHHBIX C
[INTAHUPYEMBIMU PE3VJIbTATAMU OCBOEHU A OIIOII

CTPYKTYPA U COLEPXAHUE ITPAKTUKA

OBPA3OBATEJIbHBIE, HAYYHO-UCCIIEJOBATEJIbCKHUE 1 HAYYHO-
I[MPON3BOACTBEHHBIE TEXHOJIOI'MH, UCITIOJIb3Y EMBIE HA
I[TPAKTHUKE

®OPMbI OTYHETHOCTH 110 ITPAKTHUKE

OOH/bI OUEHOYHBLIX CPEACTB JUUIA ITPOBE/IEHU A
[TPOMEXYTOYHOU ATTECTALIMM OBYYAFOIIMXCS 10 ITIPAKTUKE

YYEBHO-METOJUYECKOE 1 THO®OPMAIIMOHHOE OBECIIEUEHUE
[TPAKTHUKU

MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHME ITPAKTHUKHA

[NPMJIOXEHUE 1. KPUTEPUU OLIEHMBAHN A PE3YJIBTATOB
IMPOXOXJIEHU S YUEBHOM (O3HAKOMUTEJIBHOI) ITPAKTHUKU
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1. HEJIUX U 3AJAYH ITPAKTUKH

ens yueOHON mpakTUKH — (opMupoBaHue y Oyaymmx OakalqaBpOB HaBBIKOB
npodeCCHOHATLHON JIeATETbHOCTH HAa OCHOBE 3aKPEIJICHUS paHee MOJyYSHHBIX TEOPETHUYECKUX
3HAHWM.

VYuebHas mpakTHKa oOy4aromiuxcs 1O  HampaBieHuio noaroroBku  38.03.01
«OKxoHOMUKaY, Tpoduis «byxranTepckuil yder, aHaiu3 U ayauT» HOCUT O3HAKOMHTEIHHO-
MIO3HABATENbHBIA XapakTep W TpecieAyeT Lelb paHHed MpodecCHOHATBbHOW OpUEHTAlUH, a
Takke Impeanonaraer (GOpMUpPOBaHHE Yy OOydYaroImIMXCsS KOMIIETEHIMI, Ha KOTOpHhIE
OpUEHTUpPOBaHa porpamma OakanaBpHara.

3amauaMu yueOHON MPAKTUKHU SIBISIOTCS:

- 3aKperieHHe U pacllupeHre TeOPETUYECKUX 3HAHUM, YMEHUN U HAaBBIKOB, MTOJIYYE€HHBIX
B IIpoIIecce O0yUYCHMUS;

- 0CO3HaHHWE MOTHBOB U IIEHHOCTEH B M30paHHOI nmpodeccun;

- 03HAaKOMJICHHE U YCBOEGHHE METOJOJIOTUU M TEXHOJIOTHU PelieHHs MPo(ecCHOHATBHBIX
3amay (mpooiiem);

- O3HaKOMJIEHHE C CHCTEMOW YNpaBJICHUS B OpraHU3alMX, SBISIOMIMXCS OazaMu
MPAKTUKU;

- ¢opmHupoBaHHE U pa3BUTHE MPOPECCHOHATBPHO 3HAYUMBIX HH()OPMAITMOHHO-
QHAIUTUYECKUX KOMIETeHIHH 1o pedepupoBaHrio NPO(ECcCHOHATBHBIX  HMCTOYHHUKOB
UHpOpMaLIUH.

B pesynpraTe mpoxokaeHHs Y4eOHOW MpaKTUKH OOydaromuecs TOJDKHBI 001anarh
caenyromumu komnereHuusmu: YK-1; YK-2; VK-6; OIIK-1; [1K-5; TTK-6.

2. MECTO ITPAKTHUKH B CTPYKTYPE OII O 11

VYyeOHas mpakTHKa OTHOCUTCA K oOOsi3aTenbHOM yacTu Onoka 2 «[IpakTuka» wu
aBnsieTcs BuAoM y4yeOHoil pabGorbi mo OIIOIl nampaBnenuss moaroroBku 38.03.01
«OKOHOMHKa», Hpodmib «byXranaTtepckuil yder, aHalM3 U ayAuT» KBATU(QUKALMSI —
«baxanaspy.

VY4yebHas NpaKkTHKa HEMOCPEACTBEHHO OpPHEHTHUPOBAaHA Ha Mpo(ecCHOHANbHO-
NPAaKTUYECKYI0  IOATOTOBKY M (OpPMHpPOBaHHME y  OOYyYalOmUXCs  KOMIIETCHLUH,
o0ecrneynBaoIUX BBIIOJIHEHNE NPO(PECCHOHANBHBIX 33Jad B YIPaBJIECHUS COBPEMEHHOM
OpraHu3aiyeil, pa3BUTHE CHOCOOHOCTH W TOTOBHOCTH aJ€KBaTHO U  3((EKTUBHO
UCIOJIb30BATh UX JAJIS JOCTUKEHUS 1IeJIel pa3BUTHsI OpraHU3aLnu.

VY4yeOHas MpakTUKa OMHMpAeTCs Ha 3HAHMA TAKUX JUCHUIUIMH Kak «byxramrepckuii
yueT», «Ctatuctukay, « byXxranTepckuil ynpaBiIeHUECKU yueT», «Y4eT U aHainu3», «OCHOBBI
HAYYHBIX UCCIICAOBAHUID» U Ip.

3. BUJ, CITIOCOBbI 1 ®OPMbI ITPOBEJIEHUS ITPAKTUKHU

Bun npaktuku — yueOHasl.

Crnioco0 npoBeaeHus MPaKTUKU — CTAllMOHAPHO.

OcHoBHOU (hopMOil yueOHOM MPAKTUKH SBIISICTCS 03HAKOMHUTENbHAS TIPAKTHKA.

Opranu3zanus npoBeaeHUs MPAKTUKH — JUCKPETHO.

[IpencraBnennas mporpamMma y4eOHOM MPaKTUKH PETYIUPYET BOMPOCHI €€ OpraHU3aIul
U TIPOBEJCHUs Il OakajlaBpOB OYHOW/OYHO-3a09HOM (opM 0O0ydeHHs TO HamNpaBICHHUIO
noarotoBku 38.03.01 «3OxoHOMuKa», nmpodmib «byxranrtepckuil ydeT, aHaNM3 MU ayauT»
(yposensb OakanaBpuat) B AHO «OOBO «YHHUBEPCUTET 5KOHOMHUKH U YIIPABICHUS.

[TporpamMma pa3paboTaHa U OCYIIECTBISETCS B COOTBETCTBHUH C:

— @enepanbHbIM 3aK0OHOM OT 29.12.2012 Ne 273-D3 «O06 obpazoBanuu B Poccuiickoii

denepanun» (C IBMEHEHHUSIMU U JOTIOTHEHUSIMU );



— Ilpukazom MwuHHCTEpPCTBA HAayKH W BBICIIETO OOpa3oBaHuss P® or 5 aBrycra
2020 roma Ne 885/390 «O mpakTH4YECKON MOATOTOBKE 00YJArOIITUXCS;

— ITpuka3zom MuHHCTEpCTBa HAYKH U BIcIIero oOpa3oBanus PD ot 6 ampens 2021 r. Ne
245 «O06 yrBepxknenun Ilopsimka opraHuM3amMM W OCYIIECTBICHHs 00pa3oBaTEIbHON
NEeSATENIbHOCTH 1O 00pa3oBaTeNbHBIM IpOrpaMMaM BBICHIETO OOpa30BaHMSI - MporpaMMam
OakanaBpuaTa, IporpaMMam CIEeUaINTETa, IPOrpaMMaM MarucTpaTypbh»;

— (QenepalbHBIM  TOCYIapCTBEHHBIM OOpa30BAaTENbHBIM  CTaHAAPTOM  BBICILIETO
00pa30BaHMs MO0 COOTBETCTBYIOIEMY HAIMIPABJICHUIO MTOATOTOBKH;

— APYTUMH HOPMATHUBHBIMU JOKyMeHTaMu MuHoOpHayku PO.

Hacrosimass IlporpamMma ompenenseT MOHATHE Y4YeOHOW TNPAKTUKU, TOPSAJOK €€
OpraHM3alil U PYKOBOJCTBA, PAaCKpBIBAET COJACpKAHHE U CTPYKTYpy paboOThl, TpeOOBaHUS K
OTYETHOM JOKYMEHTALUU.

VYyebnas npaktuka B cemectpe (manee - YII) sBasiercss 00s13aTebHOM COCTaBIISIONICH
o0pa3oBaTeNbHONM MpOrpaMMBbl IMOJATOTOBKM OakajaBpa W HampaBieHa Ha (opMupoBaHUE
YHHUBEpPCATIbHBIX U 001IenpohecCHOHATBHBIX KOMIETEHIIMI B COOTBETCTBUU C TPeOOBaHUSMU
(denepasbHOrO TOCYAAPCTBEHHOTO 00pa30BaTENbHOTO CTaHAApTa BBICHIETO0 OOpa30BaHUS II0
HarpaBjeHuto noarotoBku 38.03.01 «OxoHOMEKa», Tpodmib «byxrantepckuil yuer, aHaau3 U
ayauT» (YpoBeHb OakallaBpHara).

VII mpeamonaraeT — McCCIEIOBaTENbCKYIO pPabOTy, HAMpaBICEHHYI0 Ha pa3BUTHE Y
0akaaBpOB CIIOCOOHOCTH K CaMOCTOSITEIbHBIM TE€OPETUUYECKUM M MPAKTUYECKUM CYXICHUSAM H
BBIBOJIaM, YMEHHH OOBEKTUBHON OIEHKH HAYYHOM M MPAKTHUYECKOW MH(POPMAIIUH.

VII mpenmnosnaraer Kak oOOIIyI0 MporpamMmy JUis BceX OakajaaBpoB, OOyYaromIUXCs IO
o0Opa3oBaTenbHOIl Mporpamme, TaKk W HWHAWBUAYAJIbHYIO MpPOrpaMMy, HAalpaBiICHHYIO Ha
BBINOJIHEHHE KOHKPETHOTO 3aanus. Y1 GakanaBpoB MpOBOJAUTCS Ha BHIMyCKaloIien kadeape.

Opranmszanysgs © NOPOXOXKACHUE MNPAKTUYECKONM TOATOTOBKM OCYLIECTBISECTCA B
coorBercTBUM ¢ IlojoxeHuneM o mpakTuueckoil mojaroroske odyuatommxcs B AHO «OOBO»
«YOVY».

4. MECTO U BPEMA NPOBEJEHMUSA ITPAKTUKH

VY4yebHas NpakTHKa NPOBOJUTCA B ayAMTOPHUSAX YHHBEPCHUTETa, B KAJPOBBIX CIIyX0ax
MPEeaNpUATHI 1 opraHu3aluii pa3HbIX GOpM COOCTBEHHOCTH M Pa3IMYHBIX OpraHU3allMOHHO-
npaBoBbIX (opM. YueOHas MNpakTHKa, OpraHudyeMass Ha 0a3e CTOPOHHUX OpraHH3aluy,
OCYILECTBIISIIOTCS HA OCHOBE JOTOBOPOB MEXIYy YHUBEPCUTETOM M COOTBETCTBYIOIIMMHU
NPEANPUATHIMH, OPTAaHU3AIMSIMU U YIPESKICHUSIMHU.

VYyebnas npaktuka B OIIOIl mo nampaBnmenuto moarotoBku 38.03.01 «DxoHOMHKa,
npoduib «byxrantepckuil ydeT, aHaluu3 U ayIuT» IPOBOAUTCS B TeUeHHE 4 Helenb Ha 3 Kypce
B 6 cemecTpe (IUIsl OUHOM ¥ OYHO-3a0YHON (HOPMBI).

Jist nuI; ¢ OrpaHMYEHHBIMH BO3MOKHOCTSIMH 3/I0pPOBbSl U HMHBAJIHIOB BHIOOp MecCT
MPOXOKIACHUSI MPAKTUK TMPOBOJUTCS C YYETOM COCTOSIHMSI 3/I0pPOBbS M TPEOOBAHHUSIMH IO
JTOCTYIMHOCTH B 3aBHCHUMOCTH OT HO30JIOTUH 00Y4arOLIeTOCH.

[Ipu HEOOXOAMMOCTH ISl MPOXOXKAEHUS MPAKTUKU MOTYT CO3JaBaThCsl CHEIUAIbHbBIE
paboune MecTa B COOTBETCTBHM C XapaKTEpOM HApYIICHUH 3/0pOBbs, a TaKXKe C y4eTOM
npodeccuoHaNbHOTO BUAA JAEATEILHOCTH U XapaKTepa TPYAd, BBIMOJIHAEMBIX O00YyJarolIMMCs-
WHBAJHUIOM TPYIOBBIX (QyHKITUH.

5. HEPEYEHD IINTAHUPYEMBIX PE3YJIBbTATOB ObYYEHUA
ITPU IMTPOXOKJIEHUU TPAKTUKHU, COOTHECEHHBIX C
IINTAHUPYEMbBIMH PE3YJIbTATAMMU OCBOEHMUS OIIOII

B pesynbrate mpoxokieHus JaHHON y4eOHOH MPaKTHKH OOYYarONIMICS JTOJDKEH JOCTHYb
CIIEITYIOIIMX Pe3yIbTaToB, OTPAXKEHHBIX B TAOJHIIE.



Koapbl PesyabTaTsl Ilepedyenn nuIaHNpyeMbIX pPe3yJIbTATOB 00y4eHH S

KOMIIETEHIINHT ocsoenus OITIOII 10 TMCIUIIINHE

VK-1 Crocoben VK-1.1. 3HaeT OCHOBBI CHCTEMHOI'O ITOAXOJa K
OCYIIECTBJIATh TIOWCK, | OCYIIECTBICHUIO TTOWCKA, KPUTUUYECKOTO aHAIN3a U
KPUTHUYECKHUI aHallu3 U | CHHTE3a uH(pOpMaIUn IS pelieHus
cuHTe3 WH(}OpMaIUHU, | MOCTAaBIEHHBIX 3a/ad.
MIPUMEHSTH VK-1.2. YMeer nnpuMeHATh CUCTEMHBIN MOIX0]T Ha
CHUCTEMHBI  TMOJXOJ] | OCHOBE TMOMCKA, KPUTHUYECKOTO aHAIM3a U CHHTE3a
IS peuienus | uHpoOpMaMH IS pelieHus 3a1a4 B
MMOCTABJICHHBIX 3a/1a4 npodeCCHOHAIBHON 00J1aCTH.

VK-1.3. Baaageer HaBbIKaMH IIOMCKa, CUHTE3a U
KPUTHYECKOTO aHaJIn3a HHPOPMAIIMH B CBOCH
npohecCHOHANBEHOM 00JIACTH; BIIAJICET CUCTEMHBIM
MTOIXO0M JIJIsl PEIICHUS ITOCTABJIEHHBIX 3a/1a4.

YK-2 Cnocob6en onpenensats | YK-2.1. 3HaeT moaxoasl K OCTAHOBKE 3a/1a4 IS
Kpyr 3a7lad B paMKax | JAOCTIDKEHHsS TIOCTaBICHHOM Ienu, oOnanaer
MMOCTABJICHHOM 1€ W | 3HAHWUSAMH B BBIOOpE ONTHUMAJIBHBIX CIIOCOOOB MX

BBIOMpATH pelIeHus.

ONTHUMAJILHBIE VK-2.2. V¥YmMeer, wucxons u3 ACHCTBYIOIINX
CHOCOOBI UX pEIIEHHUs, | MPaBOBBIX HOPM, HMEIOIIUXCS PECypcoB U
UCXOJIs U3 | OrpaHUYCHHI, BHIOMPATh ONTHMAIBHBIE CIOCOOBI
JEHCTBYIONINX pemieHust 3amad B MpodecCHOHAIBHOW o00macTu
MIPaBOBBIX HOPM, | JJIs JOCTHKEHHS OCTABIICHHOMN 1EJH.
umeromuxcst pecypcoB | YK-2.3. Biaaaeer HaBbIKamMH ONpeAcsiCHUs Kpyra
Y OTPaHUYEHUU npodeccHoHATBHBIX 3ama4y B pamKax

MOCTAaBJICHHOW 1€1M; BBHIOOPOM ONTHUMAJIbHBIX
CIOCOOOB UX PELICHHsS C YYETOM JACHCTBYIOIIUX
IIPaBOBBIX HOPM M UMEIOLIUXCS PECYPCOB.

VK-6 CniocobeH ynpasiars| YK-6.1. 3naer mponecc camMmopa3BUTHSL TUYHOCTH,
CBOUM BpeMeHeM,| ee (hopMBI u OCHOBHBIC MIPUHIIATIBI
BHICTpAaUBATh u| camooOpa3oBaHUsI.

[PEanu30BbIBATH YK-6.2. YMeeT mianupoBath cBoe pabouee Bpems
TPACKTOPHIO U BpeMs JJI caMOpa3BUTHS, GOPMYITUPOBAThH LIETH
CaMOpa3BUTHS Ha OCHOBE| M 3aJayd JIMYHOCTHOTO M TPOECCHOHATHHOTO
MPUHITATIOB 00pa30BaHus| Pa3BUTHS, OINPEACIATh YCIOBUS (PECypChl) HX
B TCUCHUE BCEH )KU3HU | IOCTHIKEHHUS, WCXOAS W3 TEHACHIUN pa3BUTUA
obmacth  MpodeCCHOHATBHOW  JCATEIHHOCTH,
WHIUBUIYAIbHO-IMYHOCTHBIX OCOOCHHOCTEH.
VK-6.3. Baageer HaBbIKaMU YIpPaBJICHHS CBOUM
BPEMEHEM, ITOCTPOCHUS U Peallu3allii TPACKTOPUU
CaMOpa3BUTHUS Ha OCHOBE MIPUHIIUIIOB
oOpa3oBaHMS B TEYCHHE BCEW JKU3HH JUISA
peanu3anuy COOCTBEHHBIX MOTPEOHOCTEH.

OIIK-1 CriocobeH npuMeHsTh OIIK-1.1. 3naeT NoHATHIHBIN annapar, OCHOBHBIE
3HaHus (Ha SKOHOMMYECKHE 3aKOHBI u METO/IbI
POMEKYTOUHOM HYKOHOMHYECKOW HAyKU
YPOBHE) OIIK-1.2. Ymeer BBISIBIIATH POOJIEMBI
HKOHOMHYECKOW TEOPHHU [ SKOHOMHMYECKOTO  XapakTepa TpH  aHalIH3e
IPU pelIeHUN KOHKPETHBIX CUTYyalluii U apryMEHTHUPOBATH CBOIO
MPUKITATHBIX 3a71a4; MO3ULUIO

OIIK-1.3. Baaneer OCHOBHBIMU

3aKOHOMCPHOCTSMU 3KOHOMHYCCKOI'O pa3BUTHA U
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NPUMEHATh WX JUI1 MOJAEIHPOBAHMS HOBEACHUS
HKOHOMHUYECKUX CYOBEKTOB

[1K-5 CrnocobeH cobpaTh [IK-5.1. 3maer 3axkoHomareabCcTBO PD o
WCXOJIHBIC TaHHEIE, OyXraiaTepckom yuere; MeEXITyHApOTHBIE
HEOOXOaUMBIE IS cTaHmapThl  (UHAHCOBOM  oT4eTHOCTH ( B
dbopMupoBaHUs 3aBUCUMOCTHU oT cdepbl JeATEIbHOCTH
OyXTaJITepCKOn SKOHOMHUYECKOTO CYOBEKTa)

(punancoBoit) [IK-5.2. ¥meer pa3paboraBaTth ()OPMBI yUETHBIX
OTUYETHOCTHU JIOKYMEHTOB, PErHUCTPOB OYyXTaJTepCKOro yuera,
HKOHOMHUYECKOTO dbopMbl Oyxrantepckoit (PHUHAHCOBOIT) OTYETHOCTH
cyOBeKTa U COCTaBJIITH TpadUK JOKYMEHTO0OO0pOoTa
[IK-5.3. Baageer HaBbIKaMU OpraHu3aldd |
IUTAHUPOBAHUS nporecca (dbopMupoBaHUs
UHPOpPMALIUU UL COCTABICHHUS OyXTralTepcKOu
(¢puHAHCOBOI) OTYETHOCTH
[1K-6 Cniocoben [IK-6.1. 3naeT TUNIOBbIE METOJAMKUA BHYTPEHHETO

OpraHu30BaTh U
TUTAHUPOBATH MPOIIECC
BHYTPEHHETO KOHTPOJIS
BEJICHUS
OyXTaJITEePCKOTO y4eTa
U COCTaBJICHHUS
OyXTaJITepCKOn
(uHaHCOBOIN)
OTYETHOCTH
HKOHOMUYECKOTO
cyOBeKTa

KOHTPOJISl BEJECHUA OyXraJaTepckoro ydera H
cocTaBiieHUs1  Oyxranrepckod  ((pUHAHCOBOK)
OTYETHOCTHU

[IK-6.2. ¥Ymeer oOCylECTBIATH BHYTPEHHMM
KOHTPOJIb BEJECHUA OyXrajaTepckoro ydera H
cocTaBlieHUs  Oyxranrepckod  ((pUHAHCOBOK)
OTYETHOCTU YKOHOMHYECKOI'0 CyObEKTa

TIK-6.3. Baageer HaBBbIKAMH KOHTPOJIS
COOJIIOJICHHsI TNPOLEAYp BHYTPEHHEro KOHTPOJIS
BEJICHUSI OYXTraJTepCKOTO Y4eTa M COCTaBICHHS
Oyxranrepckoi ((PMHAHCOBOM) OTUYETHOCTH

6. CTPYKTYPA U COJAEPKAHUE ITPAKTUKH

6.1. CTpykTypa NpakTuku

OO01mas TpyI0eMKOCTh MPAKTHKHU COCTABISIET 6 3a4e€THBIX eAnHMIIL, 216 Jacos.

Bunasl paboT Ha mMpakTHUKe, BKIIOYast ®opMBbI
No Paznenb! (9Tarsl) npakTUKA CaMOCTOATENIbHYIO pa0OTy CTYJICHTOB U TEKYIIEro
n/m TPYZIOEMKOCTh KOHTPOJIA
(B gacax)
1 HoaroroBurenbHbli 3Tan | Opranu3anus NpaKTHUKU, BBOIHBIN
MHCTPYKTaXX B OpraHU3aluy, B T.4. 24
MHCTPYKTaX 10 TEXHUKE [IpoBepka
6e30MmacHOCTH KayecTBa
2. OcHOBHOM 3Tan BoinonHenue npon3BoACTBEHHBIX BBITIOJIHEHU
3aJaHUMH. s 3aJ1aHUS B
C6op unpopMaruu ass COOTBETCTB
BBINIOJTHEHUST HHIAUBUYATbHOTO 144 WU C
3a/1aHusl. IPOrpaMMo
OO6paboTka U aHAIH3 MOJTYYEHHON 1 TIPaKTHKHU
uHpopMaun




3. 3aKJIFOYUTEIbHbBIN JTall Odopmienue u 3anmra oT4eTa 10 Otuer u
MpaKTUKE JTHEBHHK O
48 IMPOXOKIACH
nn
MPaKTUKHU
Bcero gacos 216 -

®dopMa KOHTPOJISI — 3a4ET C OLICHKOMN

6.2 Conep:xanue NPpaKTUKHU

1. TlomroroButenbHbli dTam. OOmee coOpaHue OOYYAOMIMXCSA IO BOMPOCAM
OpraHu3anuy yueOHOM MpPaKkTUKHU, HHCTPYKTAX MO TEXHUKE O€30MacHOCTH, 03HAKOMJIEHHE UX C
IporpaMMoOil ydeOHOW NMPaKTHKH; 3all0JHEHHWE JHEBHHMKA Y4eOHON MPAaKTHKH, O3HAKOMJICHHE C
pachopsAKOM TPOXOXACHUS TMPAKTUKHU;, O3HAKOMJIEHHE oOyuaromierocsi ¢ (Gopmoil U BHIOM
OTYETHOCTH, OPSIIKOM 3aIIUTHI OTYETA M0 YU4eOHOI MpakTUKe U TPeOOBAHUAMH K 0(POPMIICHUIO
oTtyeTa nmo yueOHoU mpaktuke [IpumepHas Temartuka 3aaHuil MpeACTaBlIeHa B METOJUYECKUX
yKa3aHUIX 15 00yJarommxcs Mo y4eOHON IpaKkTUKe.

2. OCHOBHOM 3Tall 3aKJII0YAETCS B BBHITIOJIHCHUH 3aJJaHU yUeOHOM IPAKTHUKH.

B Teuenne ocHOBHOrO 3Tama o0yd4aromuecs IOJDKHBI U3YYUTh W/WIM OCBOUTH TEMBI,
CBSI3aHHBIE C (DYHKIIMOHAIBHBIMHU 0053aHHOCTSIMH [IEpCOHAIa

3. 3aKIIIOUUTENbHBIN ATal — MOArOTOBKA OTYETa MO npakTuke. CucremMaTu3alus 1 aHaIu3
BBIMOJTHEHHBIX 3aJaHUI MPU MIPOXOKACHUU MPaKTUKU Ha Kadenpe. CocraBneHue u opopmiieHne
oTyeTa Mo y4eOHOM MpaKTUKE.

OxkoHuaTenpHas JopadoTKa M 3aiuTa 00yJIaroIIMMCs 0TYeTa M0 yueOHOM MpaKTHKE.

7. OBPA3OBATEJIBHBIE, HAYYHO-UCCJIIEAJOBATEJIBbCKHE 1 HAYYHO-
IMPOU3BOJACTBEHHBIE TEXHOJIOI'MHM, UCITIOJIB3YEMBIE HA
ITPAKTHUKE

[Ipu nposenenun YII ucnonb3yroTcs CaeAyOUIMe TEXHOIOTHU:

— Pemenne yueOHO-IpOo(ECCHOHAIBHBIX 3a/lad Ha KOHKPETHOM MPEANPHITHU TI0
CIENUATLHOCTH COOTBETCTBYET PO IO O0yIEeHHUS.

— TexHONOrMM aKTUBHOTO  B3aWMOJCHCTBUS  oOydaromerocss ¢  npoOJIeMHO-
MPEJICTABICHHBIM CO/IepKaHHeM OOydeHHUs, B X0/ie KOTOPOro OH MPHOOIIaeTcsi K 00bEKTUBHBIM
MPOTUBOPEUYUSAM HAYyYHOTO 3HAHUS W CIOCO0AM WX PEIICHUS, YYUTCS MBICIUTh, TBOPUYECKU
yCBauWBaTh 3HAHMUS.

— TpeHUHroBble TEXHOJOTMU. TpeHHWHr sBiseTCS (GOPMOIl aKTMBHOTO OOydeHUS,
LEIbI0 KOTOPOIO SBISETCA Iepeada 3HAHUM, Pa3BUTHE HEKOTOPBIX YMEHUH M HaBBIKOB,
dbopMUpOBaHHE KOMIIETCHITHIA.

— HWHTepakTUBHBIE TEXHOJIOTHH JUISI KPAaTKOCPOUHOTO OOyUYEHUs, HA OCHOBE PEaJbHBIX
WIM BBIMBINUICHHBIX CUTyallMid, HAIPABJICHHBIE HE CTOJIBKO HAa OCBOCHUE 3HAHUW, CKOJIBKO HA
dbopMHUpOBaHKE Y CITYIIATEICH HOBBIX KAYECTB U YMCHHH.

J171st BBIMOJTHEHUSI MOJIETTUPOBAHUSl Y aHANIM3a CTATUCTUYECKUX JAHHBIX HCIOJIb3YIOTCS

nakeTsl MpuKiIagHbIX nporpamm Microsoft Office Point, Alt inwest u ap.

8. ®OPMbI OTYETHOCTHU 110 ITPAKTHUKE

ITo oxoHuaHuM Yy4eOHON MpPAaKTUKKU oOyuarommecs oO0s3aHbI B YCTAHOBJICHHBIH CPOK, B
COOTBETCTBMM C Yy4YeOHBIM IIJJaHOM W HOpMaTuBHBIMH jJokyMeHTamu AHO «OOBO»
«YHUBEPCUTET SKOHOMHKH U YIIPaBICHU», CIATh B JIeKaHAT:

1. JITHEeBHUK O MPOXOKICHUH NMPAKTUKU C OT3BIBOM PYKOBOJIUTEIS MPAKTUKH.




2. Kparkuii mucbMeHHBINH 0T4eT 00 yuebHoi nmpaktuke (20-30 cTp.).

OCHOBHBIE Tpe6OBaHI/I$I 110 3aII0OJTHEHUIO JHEBHUKA.

- 3anoaHUTH UHPOPMAIIMOHHYIO YaCTh JHEBHHKA.

- CoctaButhb 1u1aH padboTsl. [lomyuyuTh HHAMBHUYAIBHOE 33/1aHUE.

- Perynspro (KaXKIblii I€HB) 3alIMCHIBATh BCE PEATBHO BBITIOJIHSIEMBIC PAOOTHI.

- PerymsapHo mnpeacraBisTe AHEBHUK HA IIPOCMOTP IIPEMOAABATEIIO-PYKOBOIAUTEIIO
MPAKTUKU.

- [Iomy4uTh OT3BIB PYKOBOAUTES IPAKTUKHU.

[To oxOHYaHWM MPAKTHUKUA OOYYAIOMUUCS OJDKEH 3allMTHTh OTYET O NMPAKTHUKE. 3adeT
OpoXoguT B (GopMe 3aluThl OTYETa IO MPAKTUKE [0 OKOHYAHUHM MPAKTUKH C Y4acTHEM
PYKOBOJUTENS MPAKTUKU M 00YYaIOLINXCA-TIPAKTUKAHTOB.

3ammTa OT4eTa MO MPAKTHKE, KaK MPaBUIIO, COCTOUT B KOPOTKOM Jokjaze (8-10 MuHyT)
00yyYaromerocs 1 B 0TBETaxX Ha BOIIPOCHI IO CYIIECTBY OTUETA.

B  pesympbrare 3amuThl OTYETa MO  MpAKTUKE  OOy4aromuiicss  mojydaer
¢ epeHIIMPOBAHHBIN 3a4€T C OIICHKOH.

9. ®OH/IbI OHEHOYHbLIX CPEACTB AJIsA ITPOBEJIEHUSA
MPOMEXYTOYHOM ATTECTAIIMA OBYYAIOIIIUXCA IO
ITPAKTHUKE

IIpumepHBbIe BONPOCHI /Il MOATOTOBKH K 3a4€Ty MO NPAKTHKE

1. TlepeuncnuTe  HOPMATHBHO-NIPABOBBIE  aKThl,  PETYIHPYIOIIME  JEATEIbHOCTh
OpraHu3aIy — MECTa MPOXO0XKICHUS PAKTUKY;

2. OxapakTepu3yiTe OpraHu3alHi0 OYyXTaJTePCKOro ydeTa B OpraHW3alldd IO MECTY
MPOXOXKICHUSI IPAKTUKY;

3. Ilepeuncnure cyera OyXTaJTEpPCKOrO ydYeTa, WX MOCTpoeHHe. Buubl OyxramTepckux
CYETOB;

4. Tlepeuncnure OCHOBHbIE KaJIpOBbIE JOKYMEHTBHI, o0ecrnieunBaroIye
(GYHKIIMOHUPOBAHHUE OPTAHU3AIUN — MECTA MMPOXOXKICHUS MPAKTUKH,

5. OxapakTepuszylWTe BHYTPEHHIOI CTPYKTYpPYy OpraHu3alldd — MeCTa MPOXOKICHUS
MPAKTUKH;

6. OxapakTepu3ylWTe OTYETHOCTb OPraHU3alMU 110 MECTY MPOXOKICHUS MTPAKTUKH;

7. Kakue wmetomsl cOopa u 00paboTkM HMHGOpMAIMM HUCHOIB30BATIM IPH PEIICHUH
IIPOU3BOJICTBEHHBIX CUTYaIIH.

8. XapakTepucTHKa METOJOB pEIICHUS CTaHAAPTHBIX 3a1ad  mpodecCHOHATBLHOM
JEATETLHOCTH TIPEANPUATHS Ha OCHOBE HMH(OPMAIMOHHON W Oubnmorpaduveckoit
KYJIBTYPBI C MPUMEHEHHEM HH()OPMAITMOHHO-KOMMYHHUKAITMOHHBIX TEXHOJIOTHIA.

IIpu mpoBenaeHMM NpOLEAYpbl OLCHMBAHUS PE3YJIBTATOB IMPOXOKICHUS IMPAKTUKU
WHBAJINJIOB ¥ JIUI C OTPAaHUYCHHBIMHA BO3MOXKHOCTSIMHU 3/I0POBBSI MOXKET MPEIyCMATPUBATHCS
HCIOJIb30BAHHUC TCXHUUYCCKUX CPCACTB, B 3aBUCUMOCTHU OT HWHAWBUAYAJIbHBIX OCO6€HHOCT€I>'I
oOydJaromierocs. OTH CpeJCcTBa MOTYT OBITh MPEOCTABICHBI BY30M MJIM O0YJAIOITUHCS MOKET
HUCITIOJb30BATh CO6CTB€HHBI€ TCXHUYCCKHUC CPCACTBA.

[Iponemypa oleHMBaHHS PE3yJIbTATOB 00YyUEHUS WHBAIUIOB U JIUIl C OTPAaHHYCHHBIMH
BO3MOKHOCTSIMH 3/I0pPOBBS TI0 IPAKTUKE MPEIyCMaTpUBAET MPeJoCTaBIeHnEe HHPOpPMaUH B
dbopmax, aTanTHPOBaHHBIX K OTPAHUMYCHHUSM UX 3/I0POBbS U BOCIIPUATHS HHDOpMAITIH:

Jlist AL ¢ HapyIeHUsAMU 3pEHUS:

—B MeYaTHOH (opMe YBETUUCHHBIM MIPUDTOM,

—B (hopMe PIIEKTPOHHOTO JOKYMEHTA,

—B (popme aynuodaiina.

Jl1st L ¢ HapyIeHUsAMHU CIIyXa:

—B TMeyaTHO# dopme,

—B (hopMe PIIEKTPOHHOTO JOKYMEHTA.

10



J11st U1 ¢ HapyIIEHUSIME OTIOPHO-IIBUTATEIBHOTO amiapara:

—B TeyaTHoi (opme,

—B ()OpME AIEKTPOHHOTO JOKYMEHTA,

—B ¢opme ayauodaiina.

JlaHHBII TIEpEeYeHb MOXET OBITh KOHKPETH3HPOBAaH B 3aBUCHMOCTH OT KOHTHHTEHTA
00yJaromuxcs.

[Tpu npoBeeHUH MPOIEAYPhI OIICHUBAHUS PE3YJIbTATOB 00YUYCHHS HHBAIUIOB U JIUI] C
OTPaHUYEHHBIMA BO3MOXHOCTSIMU 3JI0POBbSI MO MPAKTHKE O00ECIEYMBACTCS BBITIOJHECHUE
CIICAYIONIMX JIOTMOJNHUTEIbHBIX TpPeOOBaHMN B 3aBUCUMOCTH OT  WHIMBHIyaJTbHBIX
0COOEHHOCTEH 00yJaroIIMXCS:

a) UHCTPYKIUS TI0 TIOPSAKY TMPOBEACHHSI MTPOLIEYPhI OLICHUBAHUS TPEOCTABISAETCS B
noCTyImHOM opme (YCTHO, B MUCbMEHHOM (hopMe, YCTHO);

0) mocrtymnHas (opMa TPEIOCTaBICHUS 3aJaHHUI OIICHOYHBIX CPEACTB (B TEUATHOM
dbopme, B mevyatHoU (GopMe yBeTMYCHHBIM MIPUPTOM, B (HOpME JIEKTPOHHOTO JTOKYMEHTA,
3aJlaHus 3a9UTHIBAIOTCS ACCUCTEHTOM);

B) JoCcTymHas (opMa mpenocTaBiICHUSI OTBETOB Ha 3ajaHus (MMChbMEHHO Ha Oymare,
HaOOp OTBETOB HAa KOMITBIOTEPE, C UCTIOIB30BAHUEM YCIYT aCCUCTEHTA, YCTHO).

[lpy HeoOXOmUMOCTH sl OOYYaIOUIMXCS C OTPAaHMYCHHBIMH BO3MOXHOCTSIMH
3I0pOBbsSI M MHBAIUAOB MPOIEAYpa OLICHUBAHUS PE3yIbTATOB OOYUEHHUS O MPAKTHKE MOXKET
MIPOBOJIUTHCS B HECKOJIBKO ITAIOB.

[IpoBenenue mpoueaypbl ONEHUBAHHS PE3yIbTATOB OOYYEHUS WHBAIHUIOB U JIUI C
OTpaHUYECHHBIMH BO3MOXXHOCTSIMH  3JIOPOBBbSI MOJKET MPOXOJUTH C HCIIOJE30BaHHEM
JTUCTAHIIMOHHBIX 00Pa30BaTEIHHBIX TEXHOJIOTHUH.
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10. YHEBHO-METOUYECKOE U HTH®POPMALIMOHHOE
OBECIIEYEHME ITPAKTUKH

[Tpu mpoBeaeHnn yuyeOHOM MPAKTUKU UCIOIB3YIOTCS CIEAYIOUIME WH(OPMAIIMOHHBIE
TEXHOJIOTHU:

- nmoctynm B ceTh MHTepHer, oOecrmeuuBaromuMii: yaaJeHHble WH(POPMALUOHHbIC
KOMMYHHUKAIIMK MEXAy OOYYaloIUMKUCS W PYKOBOIUTEISIMH TIPAKTUKH OT By3a W
OpraHu3alii  TOCPEJCTBOM  DJIGKTPOHHOW  IOYTHI,  MO3BOJSIONIME  OCYIIECTBIIATH
ONEPATUBHBIA KOHTPOJIb TpaduKa BBHIMOJIHEHUS W COACPKAHUS pPa3/ieioB IPOTPAMMBI
MPAaKTHKH, PEUICHWE OpraHU3allMOHHBIX BOIPOCOB, YAAJICHHOE KOHCYIBTHPOBAaHHUE; IOMCK
aKTyaJbHOM HayYyHOH, CTATUCTUYECKON M 00IIECTBEHHO-TIOIUTUYECKOH HH(pOpMALH;

- JIOCTYyIl K TPaBOBBIM CIIPAaBOYHBIM CHCTEMaM B pPEKUME OECIIaTHOTO JIOCTYIIa
(I"apanT);

- mporpaMMHOe  OOecriedeHHWe  JUIsl  BBIMOJIHEHUS ~ MPOTPaMMBl  MPAKTHKH,
YCTaHOBJIEHHOE Ha PaboUYMX MecTax 00ydarolerocss B KOMIBIOTEPHBIX KJlaccax By3a, a TAKKe Ha
MPEIIPUATHH, a TAK)KE JUTS BBIIIOJHEHUS] CAMOCTOSITEIIbHON paOOTHI B IOMAITHUX YCIIOBHSIX:

- TOJIrOTOBKAa OOYYAIONUMUCS OTYETHBIX JOKYMEHTOB IO UTOTaM IMPAKTUKH (OTYET,
JTHEBHHK) C HCMOJb30BaHueM mnporpamm (Microsoft Word, Microsoft PowerPoint wim nnoe
cBOOOIHO pacrmpocTpanseMmoe nmporpammHoe obecriedenne - Libre Office Impress, Open Office
Impress u 1.1.).

[Iporpammuoe obecneduenue pabouero mecra oOydarollerocs B OpraHu3anuu - 0ase
NPaKTUKH:

- omepauuoHHas cucrema Windows;

- maker oducHeix mporpamMm  (Microsoft Office wnmm  wHOE  CcBOOOIHO
pacrnpocTpaHsieMoe nporpaMmHoe odecrieuenne, Hanpumep Libre Office, Open Office u 1.1.);

- Web-0Opay3zep mis moucka u oToOpakeHus WHTEepHET-pecypcos (Internet Explorer,

Mozilla Firefox, Opera, GoogleChrome u 1.71.);

- Adobe Acrobat Reader mnum wHOW CBOOOJHO pacmpoCTpaHSEMBIH PENaKTOp IS

yreHus ¢aitnos popmara *.pdf.

- KOpIOpaTWBHBIE HWH(OPMAIMOHHBIE CHCTEMBbI, (GYHKIMOHUPYIOIIME Ha 0aze

MIPAKTUKH.
- uudposoit obpazoBarenbHbIit pecypc [IPR SMART.

OcHoBHasl JuTEpaTypa

1. T'opbarora, E. ®@. byxranrepckuii punancossrii yuer. Y. 1-2 : yueGHOe mocobue B 2-X
gacTsax / E. @. 'opbaroBa. — Cumdbeponons : YHUBEPCUTET S3KOHOMUKHU U yripaBieHus, 2020.
— 81 c. — Tekcr : anexrpouHsii / udpoBoit obpasoBarensHbii pecypc [IPR SMART
[caiiT]. — URL: https://www.iprbookshop.ru/101396.html (mata oOpamenus: 15.09.2022). —
Pexum nocrtyna: muis aropusup. llonb3zoBareneit

2. byxranrepckuii ¢unancoBbii yuer. B 3-x wactsax. Y. 3. : yueOHOe mocobue / . —
Cumdeponons : YHUBEpPCHTET 3KOHOMUKH W ympaBinenus, 2021. — 106 c. — Tekct :
AJIEKTPOHHBIA // DnexTpoHHO-OMOMMoTeuyHas cuctema IPR BOOKS : [caiitr]. — URL:
https://www.iprbookshop.ru/108056.html

3. Cemuna, U. B. byxrantepckuii yuet u aHanus : yueoHoe mocodue / M. B. Cemuna, 1. A.
Apucrosa, T. M. I'aBputok. — Mocksa : Poccuiickuii ynusepcuret tpancnopra (MUUT), 2020.
— 85 c. — Texkcrt : anexTponnsbii // [{ludposoit oOpazoBarensHblil pecypc IPR SMART : [caiiT]. —
URL: https://www.iprbookshop.ru/115924.html (mata oOpamenus: 15.09.2022). — Pexum
JOCTyMa: JIJIsl aBTOPU3UP. MOJIb30BaTeseH

JonosHuTe bHAS JUTEPATypa
1. Spymkuna, E. A. Byxrantepckuii yuer u aHanu3 : ydeOHO-HArJIHOE MOocodue Jyis
00ydJaronuxcs Mo HampaBJICHUIO TIOJTOTOBKU OakanaBpuara «OkoHomuka» / E. A. Spymkuna,
H. A. YymakoBa. — Kpacnomap, CapatoB : FOxHbII MHCTUTYT MeHemxMeHTa, Al Ilu Op
Memua, 2018. — 104 c. — Texcr : anexrponHsiii // [{ludposoit o6pazoBatenbHbIn pecypc IPR
12


https://www.iprbookshop.ru/108056.html

SMART : [caiit]. — URL: https://www.iprbookshop.ru/74051.html (mara oOpamenus:
15.09.2022). — Pexxum noctymna: anst aBropusup. [lons3oBareneit

2. Kysnenoa W.B. KouduaeHnmaibHOe  IEIONPOU3BOJICTBO W 3alIMINCHHBIN
DIIEKTPOHHBIA JOKYMEHTOOOOpOT : ydeOHOoe mocobue mns OakamaBpoB / Kysuermoma W.B.,
XavarpsiH [ A.. — Mocksa : Ail [Tu Ap Menua, 2020. — 192 c. — ISBN 978-5-4497-0588-4.
— Tekcr : 3nekTpoHHBIN // DnekTpoHHO-OnOmmoTeunas cuctema [PR BOOKS : [caiit]. —
URL: https://www.iprbookshop.ru/97083.html

3. benozepuesa U.b. Yuer u ayauT B opraHu3anusx pa3indHbIX BUJIOB IKOHOMHUYECKOMN

JeITeIIbHOCTH : yueOHoe nocobue / bemoszeprieBa U.b.. — Mocksa : At [l Ap Menna, 2021.
— 319 ¢. — ISBN 978-5-4497-1196-0. — TekcT : 5JIeKTpOHHBIH // DIEKTPOHHO-
OMOIMOTEYHAS cucrema IPR BOOKS : [caiiT]. — URL:

https://www.iprbookshop.ru/108254.html

HNHTepHET-pecypcebl:

1. Uadopmammonno-ipaBoBoii moptan «l'apant»: odummansabii cait. — URL:
http://www.garant.ru/ — TeKcT: 3IeKTPOHHBIH.

2. Odunmansuas Poccus: cepBep OpraHoB TroCyIapCTBEHHOM BiacTH Poccuiickoi
®eneparun. — URL: http://www.gov.ru/ — TekcT: 3JeKTpOHHBIH.

3. ®enepanbHas ciayx0a rocymaapcTBeHHo cratuctuku PO (Poccrat): odunmambHbII
caift. — URL: https://rosstat.gov.ru/ — TeKCT: 371€KTPOHHBIH.

4. denepanpHas ciayk0a TOCyAapCTBEHHOM cTathcTHKA 10 PecmyOmmke Kpbim
(Kpermcrar): odunmaneusiii caiit. — URL: https://crimea.gks.ru/ — TekcT: 31eKTpOHHBIH.

5. ®enepanbHas ciryx0Oa no Tpyay u 3ansatoct (Poctpyn): odunmanehbrii cait. — URL:
https://rostrud.gov.ru/ — TekcT: AIEKTPOHHBIN.

6.1lucdposoit obpazosarensubiii pecypc IPR SMART: odunmansueiii caiit. — URL:

http://www.iprbookshop.ru/ — TekcT: 31eKTpOHHBIH.

11. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE
ITPAKTHUKH

VY4yeOHas npakTHKa IPOBOJUTCS B YUEOHBIX ayAUTOPUSX YHHBEPCHUTETA, 00JIaTat0NINX
HEOO0XOAUMBIM KaJPOBBIM M HAyYHO-TEXHHUUYECKUM ITOTCHIIUAIOM.

MatepuaabHO-TEXHUUYECKOE OOeclieueHnue opraHuszanuu, rae npoxoaut YII
00y4JaroIerocs, J0KHO COOTBETCTBOBATh MPOMUIIO €ro 00y4eHusl.

B mpomecce ocBoeHHMss ~ y4eOHOM  TMPAaKTHUKKA  HMCHOJB3YIOTCS  CIEAYIOIIHE
o0pa3zoBaTenbHbIC TEXHOIOTUU:

CranpnapTHble METOABI O0Y4YEHUS:

— Jlexium;

— NHcTpyKTax;

— Pemenne yuyeOHO-IpoeCCHOHANBHBIX 3a/a4 HAa KOHKPETHOM HPEANPHITHH IO
CIELUATBHOCTH COOTBETCTBYET NMPO(UIIO 00YUEHHUS;

— IIpoBeneHne TPEHUHIOB, «UHTEIUICKTYaJIbHBIX Pa3MHHOK», «MO3TOBBIX HITYPMOB)
(TpynIoBBIX M MHIMBUYaJIbHBIX ).

Jlnsi  BBIMOJIHEHUS  MOJCIUPOBAHHMS M aHajdM3a CTATUCTHYECKUX  JTAHHBIX
WCIIONB3YIOTCS TTAaKEeThI MPUKIATHBIX porpaMM Microsoft Office Point, Alt inwest u np.
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